How to Register Online – Step by Step Instructions
1.
Once you have secured your IdentiKey and password and you have read the information on how to register,
you can log in to myCUinfo (https://mycuinfo.colorado.edu) and click on the “Student” tab and “Register for Classes”
to begin registration.

2.
The first item to note is your registration “enrollment appointment”. This will tell you the dates and times that
you will be allowed to register. Be sure to click the “details” button to determine exactly what time of the day your
appointment begins.

3.
Once you have determined your registration date and time, you can begin searching for classes. Click the “Add
Classes” button at the bottom of the Enrollment Dates (details) screen:

You may add classes either by entering the 5-digit Class Number, or by using the Course Search that requires both the
Subject Area and Catalog Number:

Or, you can search for courses using the “Search” tab which also allows user to input additional criteria:

Once you have found a course you wish to enroll in, choose “select class” to add class to your shopping cart.
Ensure you’re reading the icons correctly! Note the “Closed” and “Wait List” symbols in the legend.

Your “Shopping Cart” is a place to hold those courses in which you want to enroll. Note that you are not yet enrolled in
any of the courses in your shopping cart, and it does not hold a space in the course for you. It is just a list of courses you
desire to enroll in for the upcoming semester and you must choose “Proceed to Step 2 of 4” to continue your
registration. Please note your shopping cart becomes active BEFORE your enrollment appointment goes into effect.
Students are allowed to place desired courses into their shopping carts either before or during their enrollment
appointment assignment.

You must choose the “Finish Enrolling” button to confirm the class(es) you have just chosen from your shopping cart.
Remember, you will not be able to finish enrolling if you are outside your enrollment appointment time.

4.
During your registration, you will be asked to provide the University with emergency contact information. Be
sure to enter and verify your local contact information, as well as your Emergency Contact information. There will be
three boxes that need to be checked before you can move on to registration.
5.

You will also be asked if you would like to support some of the various clubs and organizations at the University.

6.
Eligible undergraduate in‐state students will need to authorize for the College Opportunity Fund (COF). Please
visit http://registrar.colorado.edu/students/registration/registration_packet/pdf/COF_instructions_04_10_2012.pdf for
more detailed instructions regarding COF authorization.
Additionally, you may also choose the “drop”, “swap”, and “edit” buttons to make changes to courses you have enrolled
in. Once you are done updating your courses, you can view results by choosing “my class schedule”.

7.
When a student accesses enrollment for a term, they are required to accept a tuition and fee agreement (see a
copy of the agreement below). Students must accept this agreement each semester.

