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How To Complete The Carnegie Elective
Classification For Sustainability
Application
Learn the step-by-step process for navigating the GivePulse portal to purchase,
complete, and submit your Carnegie Elective Classification for Sustainability
application. This guide covers how to input institutional information, manage
collaborators, and upload required documentation to finalize your submission.

Purchase Registration

1 Navigate to https://www.givepulse.com/event/829683-carnegie-elective-classifi
cation-for-sustainability-application-purchase-portal

https://learn.givepulse.com
https://www.givepulse.com/event/829683-carnegie-elective-classification-for-sustainability-application-purchase-portal
https://www.givepulse.com/event/829683-carnegie-elective-classification-for-sustainability-application-purchase-portal
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2 Click "Purchase"

3 Select "1" as the quantity.
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4 Enter your institution's IPEDs number and click "Apply".
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5 Click "Continue"

Checkout and Payment
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6 Enter the contact information for the Primary Application Author.

The email address entered will be sent an invitation to accept and complete
registration for a GivePulse account, if one does not already exist. **It is
important to complete the account registration for continued access to the
application.
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7 Select a payment source from the dropdown.

Option 1: Pay by Credit Card

Option 2: If your institution requires to pay by check, select "Send me an Invoice"

8 Complete the reCAPTCHA verification and click "Purchase".
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9 At the time of purchase, you will automatically be redirected to the application.

Add Application "Collaborators"
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10 To add additional authors to the application, click "Collaborators"

11 Click "Add collaborator"
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12 Enter the Name and Email Address of the Collaborator.

13 Click "Save" to add the collaborator.

The email address entered will be sent an invitation to accept and complete
registration for a GivePulse account, if one does not already exist. **It is
important to complete the account registration for access to the application.
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Navigate Application Sections

14 Navigate across sections of the application, by clicking on each tab.

Tip!

The form automatically saves responses.

All edits are applied in real time and will overwrite any previously entered content.

Each entry is time-stamped, capturing the date, time, and the individual who
made the most recent update.
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15 Click "I. Campus Information"

In this section, please add campus information. The Carnegie Elective
Classifications import IPEDS data for select responses. These fields cannot be
updated.

How to Add an Attachment
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16 Click "Add Attachment"

17 Click "Choose File" and select a file for upload from your device.
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18 Click "Upload File" to save.

How to Respond to a Multi-Example Question
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19 There are select questions that require providing multiple examples. For each
example, complete the following steps:

Click "Add Response"

20 Add the requested information for one example. The click "Save"
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How to Complete the Data File in "Campus Infrastructure for
Sustainability"

21 Click "VIII. Campus Infrastructure for Sustainability"
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22 Under the last question, #7, read the instructions and then click "Download the
data file". This will download the Excel spreadsheet file directly to your device.

23 After completing the data file, return to the question and click "Add Attachment"
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24 Click "Choose File" and select the completed data file from your device.

25 Click "Upload File" to save.

How to Return to an In-Progress Application
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26 Log-in to GivePulse and navigate to your dashboard:
https://www.givepulse.com/dashboard

27 Click "Surveys"

https://www.givepulse.com/dashboard
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28 Click "2027 First-Time Carnegie Elective Classification for Sustainability" to return
to your application.

How to Submit An Application
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29 Click "Submit Application"

30 Click "Submit" to finalize the application section. This will lock the application for
further editing.


