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REQUEST FOR APPEAL — HONOR CODE

Name: Date of your decision letter:
Email: Conduct officer:
Phone: Criteria you are appealing under:

The criteria for the appeal is limited to:

1. The established procedures were not followed, in a significant way, and as a result, the factual findings,
the sanction, or both, were not correct.

2. There is new information that would have been material to the outcome, had the information been
presented at the administrative review or hearing. The new information must be included with the
student’s Request for Appeal. Also, the student must show that the new information could not have been
presented at the administrative review or hearing.

3. The severity of the sanction imposed was not appropriate based on the nature of the violation or the
circumstances. (This criteria only applies to Suspension or Expulsion sanctions.)

In cases in which a charged student has accepted responsibility, such appeals are limited to having the
severity of the sanction reviewed.

The purpose of an appeal is not to provide a second hearing for the case. The appeal decision will be based
on the information outlined in the Honor Code and Procedures. The Honor Code Appeal Board will not
meet with the student or rehear the case.

All requests for appeal must be filed in writing by the date specified in the decision letter.

Any actions that may have been levied against the student will be suspended until the appeal is heard, unless
the welfare of the individual or the community is threatened.

The Dean of Students or his/her designee will first review all requests for appeal to determine if the request
meets the established criteria for appeal and are within the appeal filing timeline that is allotted. If students do
not meet the established criteria for appeal or do not appeal within the allotted timeframe, the appeal will not
be decided on by the Honor Code Appeal Board and the student forfeits his/her right to appeal. In rare cases,
circumstances outside a student’s control may occur, which prevent an appeal from being submitted by the
deadline. Should this situation occur, the student must explain why they did not meet the deadline, and the
Dean of Students or his/her designee will make a determination if a decision will be made on the appeal.

Attach a typed (double-spaced) explanation to this form that addresses your reasons for appealing. You must
explain why you meet the criteria to appeal and must include all additional information that will aid the Honor
Code Appeal Board in making their decision.

You will receive written notice of any decision in regard to your appeal.

Please sign and date this form indicating you understand the information above and have attached a typed

explanation for why you are appealing.

Signature: Date:

11.2019
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