
  
 
How to Navigate to Previous DEPA Form Submissions 
 

1) Go to https://era.cu.edu/ and login using your Identikey & Password 
2) Select “DEPA Form” in the left-hand menu. 

 

 
 

3) Select the “Show My Records” button. 
 

 
 

4) Once your record is returned, click the hyperlinked Record Number, and then select “View” from the 
dropdown menu. 
 

 
 

  



5) Once the new window has loaded, select “Submissions” from the left-hand menu. 
 

 
 

6) The Submission Summary will then be displayed showing the Status of each of your Submissions, and 
giving you the ability to View each submission. 
 

 
 

7) To view a particular Submission, click the “View” Hyperlink for the Submission you are interested in. 
 

 
 

8) This will take you to the Submission Summary for that particular Submission.  Once there, select the 
“Eyeglass” icon to view your DEPA Form for that Submission. 
 

 
 
 
 



9) Your DEPA Form for that particular Submission will open in a new page.  You will be able to View or 
Print your DEPA Form, but not Edit it. 
 

 
 
 
 
 
 
 
 


