
FSC Procurement Card Purchase Receipt Form 
Procurement Card Handbook 

Date to FSC:  Cardholder Name: 

Dept: 

Please attach ONE itemized receipt per Form 
Or check here if the receipt has been uploaded to Concur

Allocate purchase to the following speedtype(s): 

Date of purchase:    Speedtype: Amount: 

Use additional to split/allocate a purchase to multiple funds: 

Speedtype:   Amount: 

Speedtype:  Amount: 

Description of Item(s) – if purchase is for food/beverage ŎƘŜŎƪ ƘŜǊŜ     ŦƻǊ ŀŘŘƛǘƛƻƴŀƭ
“Official Function” documentation required (this additional form must be filled out): 

Business Purpose  –  please explain how this expense relates to official University business? 

A&S Finance and Payroll Administration ▪ 1560 30th St. ▪ 272 UCB ▪ Boulder, CO  80301

https://www.cu.edu/psc/procurement-card-1
http://artsandsciences.colorado.edu/facultystaff/docs/FSC_Documentation_for_all_Official_Functions.pdf
http://www.colorado.edu/asfacultystaff/node/428/attachment
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