
ODECE Student Assistant Job Posting Template 

Job Posting Date: 

Job Posting Closed: 

Type of Student Employment: 

☐ On-Campus Hourly

☐ On-Campus Work Study

Job Title:  

Program Name: 

Pay rate or range:  

Job Duties/Description/Responsibilities: 



Minimum Qualifications: 

Preferred Qualifications: 

Estimated number of hours a week: 

Number of positions available:  

Job Location:  

Job’s Duration:  

Job Contact: To apply, please provide _____________________________*

to: @colorado.edu 

Benefits: 

All Undergraduate and Graduate Student Positions are hired as Student Hourly, and are not 

eligible for tuition remission. Work Study is used, if awarded and available, but not required for 

hire. 

Benefits are limited, but include possible Student Retirement, and Sick Leave that accrues at a 

rate of 0.034 sick hours per every 1 hour worked. Additional information can be found here: 

https://www.cu.edu/employee-services/benefits-wellness/student-employee 

https://www.cu.edu/employee-services/benefits-wellness/student-employee

	OnCampus Hourly: Off
	OnCampus Work Study: Off
	Job DutiesDescriptionResponsibilities: The Peer Mentor Leader provides supervision, academic and social support, and college transitional programming to a first-generation, diverse group of incoming freshmen.  The Peer Mentor Leader position starts in May and ends in August. Although the actual program runs for 4 weeks.  The live-in position (within a CU Boulder residence hall) is designed to provide Summer Residential Academic & Virtual participants with a head start towards a successful college experience and the opportunity to begin building community with other students, staff, and faculty.  Thorough academic and social support, self-development and exposure to resources on campus.
JOB RESPONSIBILITIES:
Assist with the Program Development
● Update forms, handbooks, procedures & policies, evaluations
● Engage in team training, program planning, and meetings
 Assist students with CU Boulder transition
● Serve as a mentor to students as they build an academic and social network. 
● Use peer-mentorship strategies to build ethical, healthy, and respectful relationships with students. Set up weekly group activities.
● Mentor students through virtual learning activities and social connections. **
Assist with classroom facilitation
● Assist instructors with classroom facilitation
● Develop, support, and facilitate workshops on topics for academic success, financial literacy, self-development, campus resources.
● Record student attendance and track student engagement or issues in the classroom
● Staffing study group sessions to assist with homework**
● Observe student online behavior and conduct: Coach students through online behavior guidelines, behavioral concerns, and program policies**
Coordinate Team Activities
● Create peer mentor activities that foster an inclusive and supportive community at CU **
● Collaborate in planning/designing activities  with other Summer Bridge Programs at CU **
Student Conduct and Behavior
● Mentor and redirect students behaviors that may be contradictory to the rules and regulations of the Bridge Program
● Elevate significant concerns of student behavior or well-being to the Director.

	Job Posting Start Date: 05/12/21
	Job Posting Close Date: 05/14/21
	Job Title: Peer Mentor Leader 
	Program Name: PCDP Bridge Program
	Pay Rate /hour: $15-$16
	Minimum Qualifications: ● Must have a work-study award 
● Must be able to work May through August
● Be a current CU Boulder student and enrolled 2021-2022 academic year
● Completed, a minimum of 1 year of full-time undergraduate study at CU Boulder
● Demonstrate experience with first-generation, diverse students, families, and communities
● Minimum cumulative GPA of 2.5
● Access to personal transportation

	Preferred Qualifications: ● An alumnus of the PCPD Summer Residential Academic Bridge Program, CU LEAD Bridge Program or worked for a Pre-College program.
● Effective communication skills (Ability to speak to large and small groups and communicate instructions and expectations to peers or near-peers. Experience creating communications using different types of mediums).
● Effective communication skills ( Group facilitation skills, ability to develop engaging presentations and workshops for participants)
● Proficient with Microsoft Word Office
● Ability to handle multiple tasks at the same time
● Problem-solving skills, teamwork, organizational skills
● Ability to handle a variety of responsibilities and switch gears on short notice
● Supervision of first-generation, diverse students

	Hours per Week: 40
	# of Positions: 6
	Job Location: CU Boulder
	Application Documents Required: resume
	Job Duration: May to Aug
	Hiring Manager Email: maria.barajas
	Check Box16: Yes
	Check Box17: Off


