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Submi�ng NOAA RPPRs in eRA Commons 
On the Status page, enter the NOAA award number in the Project Number field and click on Search at 
the botom of the page. 

 

When the Search Results returns the award, click on the award number in the Applica�on/Award ID 
column. 
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This will take you into the Grants Folder page. 

 

Scroll down the page un�l you see the Award Terms. The list of deliverables will show there. Click on the 
link for View Term Tracker. 
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This will take you to the View Term Tracking Details page.  

 

Click on Project Period. This will bring up a list of current reports that are due. 

 

Click on the down arrow immediately to the le� of the Performance Progress Report (PPR). This will 
expand the Term Content. Click on the three dots at the end of the Task Descrip�on for the report you 
wish to submit. This will bring up a dropdown menu. Select Prepare Documenta�on. 
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This will take you to the Terms and Condi�ons (Addi�onal Materials) page. This is where you will upload 
your report documents and provide addi�onal comments. 

 

A�er you have completed uploading all documents and providing addi�onal comments as needed, click 
on the Submit buton at the botom of the page. Note:  If you click on Save, your informa�on will be 
saved but you will exit the page and return to the View Tracking Terms Details page and you will need to 
navigate back to the Terms and Condi�ons (Addi�onal Materials) page in order to submit your report. 

Once you are back on the View Tracking Terms Details page you will see that the status of the 
Task/Report has been updated to Submited. You will also see the file atachment and an abbreviated 
version of the comments. 

 

Click on the three dots at the end of the Task Descrip�on to bring up the dropdown menu. Select View 
Submission. This will open up a PDF version of the submited report. Save a copy of the PDF file and 
forward it to ocgreports@colorado.edu so that the deliverable can be marked complete. 
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