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SciENcv:  
How to Prepare and Edit  

NSF and NIH Biosketches and  
NSF Current and Pending documents  

 
Part 1, Creating and Populating an Account 

See Part 2 for Biosketches; 
See Part 3 for Current and Pending 

 
The Office of Contracts and Grants at CU Boulder has pulled together and highlighted information about 
SciENcv to assist CU Boulder’s research community. If you have questions or need assistance, please 
contact your OCG Proposal Analyst. 
 
Full Instructions can be found at:  https://www.ncbi.nlm.nih.gov/books/NBK154494/ 
 
Science Experts Network Curriculum Vitae (SciENcv) is an electronic system that helps researchers assemble 
the professional information needed for participation in federally funded research. SciENcv gathers and 
compiles information on expertise, employment, education and professional accomplishments. Researchers 
can use SciENcv to create and maintain biosketches that are submitted with grant applications and annual 
reports. SciENcv allows researchers to describe and highlight their scientific contributions in their own words. 
 
What SciENcv does:  

• Eliminates the need to repeatedly enter biosketch and current and pending (C&P) information. 
• Reduces the administrative burden associated with federal grant submission and reporting 

requirements. 
• Provides access to a researcher-claimed data repository with information on expertise, employment, 

education, and professional accomplishments. 
• Allows researchers to describe their scientific contributions in their own language. 

 
Who Developed SciENcv  
The SciENcv utility is a cooperative project requested by the Federal Demonstration Partnership (FDP), which 
is an association of academic research institutions and federal agencies. In collaboration with the FDP, 
SciENcv is being built by the National Center for Biotechnology Information (NCBI) at the National Institutes of 
Health under the aegis of an interagency workgroup composed of members from the Department of Defense, 
the Department of Energy, the Environmental Protection Agency, the National Institutes of Health, the 
National Science Foundation (NSF), The Smithsonian, and the United States Department of Agriculture. The 
interagency workgroup operates under the National Science and Technology Council’s (NSTC) Research 
Business Models and Science of Science Policy Committees. 
 
Principles of SciENcv  

• Any researcher may register. 
• Leverages data from existing systems. 
• Data are owned by the researcher. 
• Researcher controls what data are public. 
• Researcher edits and maintains information. 
• Researcher provides own data to describe research outcomes. 
• Researcher has ultimate control over data in biosketch. 

 
Reference: https://www.ncbi.nlm.nih.gov/sciencv/background/ 
  

https://www.ncbi.nlm.nih.gov/books/NBK154494/
https://www.colorado.edu/ocg/directory/
https://www.ncbi.nlm.nih.gov/books/NBK154494/
https://www.ncbi.nlm.nih.gov/sciencv/background/
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Step-by-step Access to SciENcv 
 

1. If you already have a login for NCBI, start here  https://www.ncbi.nlm.nih.gov/account/. 
 

 
 
2. If you need to create an account, start here:  https://account.ncbi.nlm.nih.gov/signup/, and follow 

the instructions below: 
 

 
 
2a. 

 
 
 

Choose a login method.  CU suggests you use your CU 
IdentiKey, NSF ID, or Login.gov, if you’ve registered for this sign-
in service. To use IdentiKey, click on more login options, select 
University of Colorado at Boulder and use your IdentiKey to 
logon. If you opt for a different method, choose one of the other 
icons and complete your registration.  Once you’ve set up your 
account you can select other methods for logging in, see 
“Linking your Accounts”. 

Choose your login method.  After you’ve signed in once, the 
“Log in again…” option will appear.  

Select create new NCBI 
account and press continue. 

https://www.ncbi.nlm.nih.gov/books/NBK154494/
https://www.ncbi.nlm.nih.gov/account/
https://account.ncbi.nlm.nih.gov/signup/
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2b. 

 

 

Linking Your Accounts 
 
1. Link your accounts by clicking your user name in the upper right-hand corner. 

 

 
 
 

2. Select Account Settings 

 
 

3. Under Linked Accounts, Select Add account. 

 
 
 
 
 
 
 
 
 
 
 
 

Completing your registration 
or logging in should bring you 
to this landing page.  
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4. Search for the account name, and click on it when located. 

 
5. Once you’ve added your desired linked accounts, your page will look similar to this: 

 

 
 
                             

6. As you link your accounts, you may get messages that look similar to this; make sure you authorize 
each one so that the records can “talk” to each other. 

  

Selecting the 3rd party account will 
take you to that account’s login 
page.  Log in as you normally would 
and it will complete the link to your 
NCBI account. 

https://www.ncbi.nlm.nih.gov/books/NBK154494/
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Adding Delegates 

Delegates have access to the information in the PI’s account so that they can assist in building forms.  
They will not, however, be able to download the completed form for the PI, as there is a certification that 
needs to take place that can only be completed by the PI (NSF forms only). It is not necessary to add 
your OCG Proposal Analyst as a Delegate. 

1. 

2. 

3. 

4. 

Your delegate will be 
emailed this message. 
They will need to click on 
the link to complete the 
delegation. 
 

Your delegate must be 
registered in NCBI to 
complete the delegation. 
 

Select Add delegate.  

Enter the delegate’s email address, and 
press Save.  

https://www.ncbi.nlm.nih.gov/books/NBK154494/


For full instructions visit: https://www.ncbi.nlm.nih.gov/books/NBK154494/ Document Date 09-2023 

5. To edit the account of someone who has made you a delegate, from your landing page/Dashboard,
select the Delegated CV link for the person whose record you want to access. Note that even though
the description says “CV”, it will allow you access to any SciENcv record for that person.

Building Your Record 

1. If you’ve already built your record, skip to Part 2, Building your Biosketch through SciENcv.

2. To build your record using your ORCID account, see Part 2, Building your Biosketch through SciENcv
to pull in information from ORCID – once records are loaded from ORCID, they will also reside in the
My Bibliography section.

3. To build your record manually, follow the instructions on the next page:

https://www.ncbi.nlm.nih.gov/books/NBK154494/
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If you choose not to use 
ORCID to build your 
SciENcv file, you can 
build your bibliography 
by selecting the 
Manage My 
Bibliography link. 

When adding 
from a file, 
you can use 
only .ris, .txt, 
.nbib 

When adding 
through PubMed, 
you can search by 
search by topic, 
title or author. 

https://www.ncbi.nlm.nih.gov/books/NBK154494/
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SciENcv:  
Part 2, Building your Biosketches through SciENcv 

See Part 3 for Current and Pending 
 
If the My NCBI screen below doesn’t appear after you logon, click on your username in the upper right-hand 
corner, and select Dashboard.  

 

 
 
 

 
 
 
 

 
  

If you don’t have any Biosketches or 
C&Ps built yet, select Create New 
Document.    OR  
If you have either built that you want to 
reuse, select Manage SciENcv.  
 

Click on Create New 
Document to start a new 

  

* To Edit, see next page. 
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Enter the name for the document. 
 

Choose the type of Biosketch you need to 
build, the data source*, and if it will be 
public or private (public/private isn’t 
always an option).  
 

*If you choose an existing biosketch as the 
source, any information that is required in the 
new biosketch will transfer. For example, 
personal statements for NIH will transfer to a 
new NIH biosketch but will not transfer to a 
new NSF biosketch. 
 

Select Create  

 

*Clicking on the Edit button above (previous page) will allow you to delete or edit existing records. 
Records can also be accessed for editing by clicking on their name. Be aware that sponsors sometimes 
change the document requirements. If you choose to edit a document on an old template, it may not meet 
current requirements. If you know there are new requirements, choose Create a New Document, select 
the correct format, and copy your old document into the new one. 
 
 

First time users may get a screen 
that looks like this, depending on 
the information that has been 
imported from other sites.  Fill in 
as appropriate. 

 

https://www.ncbi.nlm.nih.gov/books/NBK154494/
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BUILD AN NSF BIOSKETCH

 

You can manually edit 
the information in 
each of these 

  

Once your edits are 
complete, you can 
create a PDF for upload 
to the sponsor’s portal. 
See Certifications at the 
end of this section.   

The red exclamation 
point means that 
required information is 
missing. The Download 
PDF button won’t 
become active until all 
information is complete. 

 

 

 

Continued on next page. 

https://www.ncbi.nlm.nih.gov/books/NBK154494/
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Choose My Bibliography for 
citations stored on this site or 
ORCID to import citations 
from ORCID.  If you’ve added 
citations to ORCID since 
creating this biosketch, click 
Refresh From ORCID (not 
shown).  Select Continue to 
save. 

To select or edit 
products, choose, 
choose Edit Products 
(this will read Select 
Products if you haven’t 
yet chosen any), then 
follow directions in the 
Choose My Bibliography 
section below. 
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A delegate can create/edit up until the point where 
it’s ready to be downloaded, but only the PI can 
create the actual download.   

Click on Download PDF and the Certification box 
will appear.  Select Certify.  The PDF will be created.  
Save the PDF to your files without any change to its 
format/type.  Do not print to PDF as the information 
that is embedded in the document that NSF uses to 
verify authenticity will be lost and the document 
won’t be able to be uploaded. 

The Download PDF button becomes active when all required sections are complete. 
  

This example has missing information in the Professional Preparation section. If you find that there are no 
warning signs next to a section indicating something is missing, but the download button is still inactive, 
check the Identifying Information section through the Add Information button.  This section doesn’t always 
have a warning even if required information is missing. 
 

           

https://www.ncbi.nlm.nih.gov/books/NBK154494/
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BUILD AN NIH BIOSKETCH 

 

 

  

 

 

 

You can manually edit 
the information in 
each of these 

  

Unless you copied this biosketch 
from another NIH biosketch, the 
Personal Statement, the 
Positions, Scientific 
Appointments and Honors, and 
the Contributions to Science 
sections must be manually 
entered.  
 

If you copied from another NIH 
biosketch, you’ll be able to edit or 
delete the entries that were copied. 
See the following page for 
instructions on how to format text 
boxes. 

 

  

Once all edits are complete, you 
can create a PDF for upload to 
the sponsor’s portal or download 
a Word document for further 
edits. 

To add or edit Citations, click on 
Select Citations, Choose My 
Bibliography for citations stored 
on this site, or ORCID to import 
citations from ORCID.  If you’ve 
added citations to ORCID since 
creating this biosketch, click on 
Refresh the list from ORCID.   

Check the boxes of the 
citations to include and 
select [Save citations].  

https://www.ncbi.nlm.nih.gov/books/NBK154494/
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FORMATTING TEXT BOXES IN THE BIOSKETCH 

 

 

 
  

This is true for all text 
boxes.  
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SciENcv:  
Part 3, Building your Current and Pending through SciENcv 

See Part 2 for Biosketches 
 

Information regarding required NSF Current and Pending inclusions 
Current and Pending (Other) support information is used to assess the capacity or any conflicts of commitment 
that may impact the ability of the individual to carry out the research effort as proposed. The information also helps 
assess any potential scientific and budgetary overlap/duplication with the project being proposed. 
 

Current and Pending (other) support information must be provided separately for each individual designated as a 
senior/key person.  
 

Consulting activities must be disclosed under the proposals and active projects section of the common form when 
any of the following scenarios apply: 
• The consulting activity will require the senior/key person to perform research as part of the consulting activity; 
• The consulting activity does not involve performing research, but is related to the senior/key person’s research 

portfolio and may have the ability to impact funding, alter time or effort commitments, or otherwise impact 
scientific integrity; or 

• The consulting entity has provided a contract that requires the senior/key person to conceal or withhold 
confidential financial or other ties between the senior/key person and the entity, irrespective of the duration of 
the engagement. 

 

Consistent with NSPM-33, senior/key personnel are required to disclose contracts associated with participation in 
programs sponsored by foreign governments, instrumentalities, or entities, including foreign government-
sponsored talent recruitment programs. Further, if an individual receives direct or indirect support that is funded by 
a foreign government-sponsored talent recruitment program, even where the support is provided through an 
intermediary and does not require membership in the foreign government-sponsored talent recruitment program, 
that support must be disclosed. Senior/key personnel must also report other foreign government-sponsored or 
affiliated activities. In accordance with 42 U.S.C. § 19232, individuals are prohibited from being a party in a malign 
foreign talent recruitment program. 
 

A table entitled, NSPM-33 Implementation Guidance Pre- and Post-award Disclosures Relating to the Biographical 
Sketch and Current and Pending (Other) Support has been created to provide helpful reference information 
regarding pre-award and post-award disclosures. The table includes the types of activities to be reported, where 
such activities must be reported in the proposal, as well as when updates are required in the proposal and award 
lifecycle. A final column identifies activities that are not required to be reported. 
 

IN-KIND CONTRIBUTION INFORMATION 
Disclose ALL in-kind contributions with an estimated dollar value of $5000 or more and that require a commitment 
of the individual's time. An in-kind contribution is a non-cash contribution provided by an external entity that 
directly supports the individuals' research and development efforts. An in-kind contribution may include but is not 
limited to: real property; laboratory space; equipment; data or data sets; supplies; other expendable property; 
goods and services; employee or student resources. In-kind contributions with an estimated value of less than 
$5000 need not be reported. 
• In-kind contributions with a value of $5,000 or above and intended for use on the project being proposed to NSF 

must be included as part of the Facilities, Equipment and Other Resources section of the proposal and does 
need not to be included in the individual's Current and Pending Support submission.  

• In-kind contributions with a value of $5,000 or above not intended for use on the project/proposal being 
proposed that have associated time obligations must be reported. If the time commitment or dollar value is not 
readily ascertainable, reasonable estimates should be provided.  

 

CERTIFICATION INFORMATION 
Senior personnel are required to certify that the information is current, accurate, and complete. This includes, but 
is not limited to, information related to current, pending, and other support (both foreign and domestic) and that 
they are not a party in a malign foreign talent recruitment program.   

https://www.ncbi.nlm.nih.gov/books/NBK154494/
https://www.nsf.gov/bfa/dias/policy/researchprotection/nspm33definitions.pdf
https://www.nsf.gov/bfa/dias/policy/researchprotection/nspm33definitions.pdf#page=2
https://www.nsf.gov/bfa/dias/policy/researchprotection/nspm33definitions.pdf#page=2
https://www.nsf.gov/bfa/dias/policy/researchprotection/nspm33definitions.pdf#page=3
https://www.nsf.gov/bfa/dias/policy/researchprotection/nspm33definitions.pdf#page=3
https://www.nsf.gov/bfa/dias/policy/disclosures_table/may2024.pdf
https://www.nsf.gov/bfa/dias/policy/disclosures_table/may2024.pdf
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If the My NCBI screen below doesn’t appear after you logon, click on your username in the upper right-hand 
corner and select Dashboard.  

 

 
 

 
 

 
 

 

 
 
 

 
 

 
 

If you don’t have any Biosketches or 
C&Ps built yet, select Create New 
Document.    OR  
If you have either built that you want to 
reuse, select Manage SciENcv.  
 

Click on Create New 
Document to start a new C&P. 

*To Edit, see next page. 
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Enter document name. 
 

Choose the type of C&P you 
need to build, the data 
source*, and if it will be 
public or private 
(public/private isn’t always 
an option).  
 
*If you choose an existing 
C&P, any information that is 
required in the new C&P will 
transfer. 
 

Select Create  

 

*Clicking on the Edit button above (previous page) will allow you to delete or edit existing records. 
Records can also be accessed for editing by clicking on their name. Be aware that sponsors sometimes 
change the document requirements. If you choose to edit a document on an old template, it may not meet 
current requirements. If you know there are new requirements, choose Create a New Document, 
select the correct form, and copy your old document into the new one. 
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BUILD AN NSF CURRENT AND PENDING FORM 

 

 

 

AND 

  

The red exclamation 
point means that 
required information is 
missing. The C&P won’t 
be able to be certified 
and downloaded until 
all information is 
complete. 
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CERTIFICATIONS:  

 

                                            

 

 

 

  

 

For projects 
that span a 
calendar year, 
report the end 
month’s year in 
the Person-
Months 
section.  

Click the Add 
year button 
until you’ve 
covered the 
entire period of 
performance. 

As you save each project, it will be added to your 
Current and Pending page. When you are finished, 
download and certify.  

The Download PDF button becomes 
active when all required sections are 
complete. When additions/updates are 
complete, click on Download PDF, which 
will take you to the certification page. 

A delegate can create/edit up until the point where 
it’s ready to be downloaded, but only the PI can 
create the actual download.   

Click on Download PDF and the Certification box 
will appear.  Select Certify.  The PDF will be created.  
Save the PDF to your files without any change to its 
format/type.  Do not print to PDF as the information 
that is embedded in the document that NSF uses to 
verify the authenticity will be lost and the document 
won’t be able to be uploaded. 

https://www.ncbi.nlm.nih.gov/books/NBK154494/
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