
Quotes under $5,000

You may purchase
on Pcard.

*Marketplace is
preferred

Quotes
$5,000.01 - $10,000

You must order
through

Marketplace &
provide a detailed
justification in the

comments and
attach quote.

Finance team
needs to submit
to PSC for small
dollar contract
review. Please
provide your

Speedtype and
business

justification.

Finance team needs
to submit to PSC for

small dollar contract
review. Please
provide your

Speedtype and
business justification.

Purchasing Thresholds

*Ordering through Marketplace allows us to reconcile expenses
more efficiently, expenses are encumbered on finance

statements, and items are guaranteed to be tax exempt. For all orders under $10,000: If the supplier is
international, an additional approval step is

required and can take 5-7 business days.

Note: There are a few
exceptions which are

mandatory to go
through Marketplace.

The full commodity
list can be found

here.

Does quote
have Terms

and Conditions
(T & C)

NOYES
Does quote
have Terms

and Conditions
(T & C)

NOYES

Quotes
$10,000.01 - $50,000

You must order
through

Marketplace &
provide a detailed
justification in the

comments and
attach quote.

Quotes
$50,000.01 - $150,000

You must order through
Marketplace & fill out a

Sole Source Justification
or Source Selection Price

Reasonableness form.

Quotes above
$150,000.01

Purchases that require
competition should be
sought via the informal

process known as a
Documented Quote. 

Reach out to your
finance professional for

more information.
Note: 4-8 week

turnaround time
depending on

the complexities
of the quote.

Note: Orders over
$10,000 will route

for additional
approvals before
purchase orders

are sent to
suppliers.

Sole source exceptions
exist if the item falls

under a University Sole
Source or if the supplier
can provide a letter of

exclusivity verifying they
are the only supplier
able to provide the

product/service.
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https://www.cu.edu/psc/purchasing-thresholds
https://www.cu.edu/psc/commodity-listing
https://www.cu.edu/psc/procurement/purchase-order-terms
https://www.cu.edu/psc/procurement/purchase-order-terms
https://www.cu.edu/psc/procurement/purchase-order-terms
https://www.cu.edu/psc/procurement/purchase-order-terms
https://www.colorado.edu/mechanical/sites/default/files/attached-files/sole_source_justification_fillable_2020.pdf
https://www.cu.edu/doc/source-selection-and-price-reasonableness-formpdf
https://www.cu.edu/doc/source-selection-and-price-reasonableness-formpdf
https://www.cu.edu/psc/procurement/sole-source-procurements
https://www.cu.edu/psc/procurement/sole-source-procurements

