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Documents Shelving is a Target

 Federal documents occupy a lot of prime real estate 

in many depositories

 They are among the least used materials

 Directors envision different uses for the space 

occupied by government documents



Scenario
Your director says to downsize ASAP.

What steps can you take to mitigate this situation?

I WANT YOU TO DOWNSIZE THE 
GOVERNMENT DOCUMENTS 
STACKS BY NEXT MONTH



Two-fold Focus

Item Deselection

Easy Part
Just say “No” to Items

Weeding the Legacy Collection

Hard Part
N&O Lists
Waiting for Regional to Decide



Downsizing Item Selection (so you stop 
receiving tangible materials)



Amending Your Item Selections
Zero-based = start from zero. Only add what you need.

◦ Zero-based item review is extremely time intensive. It means evaluating each item independently, 
without regard to whether it was a selection of non-selection in the past. GPO makes this increasingly 
difficult by adding more and more item numbers to be considered.

◦ This is what GPO wants you to do every 2-3 years.

Radical approach = University of Denver
◦ Select minimal print (as in very minimal, nearly NO print)

◦ Get online records for ALL online GPO content



DU Approach (1): Select Minimal Print



DU Approach (2): Get Marcive Records 
for All Online Content
Marcive’s Documents Without Shelves: http://home.marcive.com/dwss

Documents Without Shelves for Law Libraries: http://home.marcive.com/dwsl/

OR, you can ask Marcive to only give you online records based on your current item selection 
profiling with GPO (but this is more expensive)

http://home.marcive.com/dwss
http://home.marcive.com/dwsl/


Item Selection Tool
Colorado Libraries: http://mysite.du.edu/~cbrown/coitems/

Missouri Libraries: http://mysite.du.edu/~cbrown/missouri/

Iowa Libraries: http://mysite.du.edu/~cbrown/iowa/

Illinois Libraries: http://mysite.du.edu/~cbrown/illinois/

http://mysite.du.edu/~cbrown/coitems/
http://mysite.du.edu/~cbrown/missouri/
http://mysite.du.edu/~cbrown/iowa/
http://mysite.du.edu/~cbrown/illinois/


Disjunction is OK
You don’t have to select anything these days to be a loyal depository library

Just select what you want

Example from University of Denver (DU)

DU Item Selection through GPO DU Item Selection through Marcive

0.24% - 24 items selected 100% - that is, 100% of online items



GPO Provides Guidance for Transitioning to an 
All Online Depository

https://www.fdlp.gov/guidance-article/transitioning-depository-collection-to-an-all-online-depository

https://www.fdlp.gov/guidance-article/transitioning-depository-collection-to-an-all-online-depository


Downsizing a Legacy Collection



Informing Your Director of the 
Regulations

Legal Requirements & Program Regulations of the Federal 
Depository Library Program

http://www.fdlp.gov/requirements-guidance/legal-requirements

Materials distributed through the Federal Depository 
Library Program remain Federal property and must be 
disposed of according to specific rules and state/regional 
instruction.

http://www.fdlp.gov/requirements-guidance/legal-requirements


You Must Notify GPO and Your Regional 
Right Away of Any Proposed Changes
FDLPOutreach@gpo.gov

OR https://www.fdlp.gov/component/rsform/form/16-
outreach-and-support-contact-form

You may need to file a contingency plan with GPO:

https://www.fdlp.gov/requirements-guidance-
2/guidance/2065-moving-fdl-collection

https://www.fdlp.gov/component/rsform/form/16-outreach-and-support-contact-form
https://www.fdlp.gov/requirements-guidance-2/guidance/2065-moving-fdl-collection


Do Some Analysis: Analyze What is on 
Shelves



Analyze What Gets Used



Analyze What Gets Used



Offsite Storage

If you are lucky enough to have off-site storage, 
consider using it for govdocs.

Best Practices for Storing and Retrieving Depository 
Materials in On-site and Off-site Storage (Final)

http://www.fdlp.gov/file-repository/about-the-
fdlp/federal-depository-library-council/off-site-
storage-working-group/2735-updated06162016dlc-
offsite-storage-wg-best-practicesfinal

OR http://bit.ly/2aFi2pE

http://www.fdlp.gov/file-repository/about-the-fdlp/federal-depository-library-council/off-site-storage-working-group/2735-updated06162016dlc-offsite-storage-wg-best-practicesfinal
http://bit.ly/2aFi2pE


Off-site Remote Storage



Go for the biggest payoff first
Y 4s occupy ¼ - 1/3 of many collections. = 2476 linear ft. at DU

Serial Set = 1363 linear ft. at DU

Congressional Record = 360 linear ft. at DU

C (Commerce) and C 3 (Census) take up 15% = 973 linear ft. at DU



Negotiate with Your Director
Y 4s (Congressional Hearings and Committee Prints) – take up 25% of space and are the highest 
used section (25%). Offer them all out (except for last 5 years) in exchange for purchase of 
ProQuest Digital Hearings and CRDC collection (for Committee Prints) (2467 linear feet).

Serial Set – very valuable to takes a lot of space. Offer them all out in exchange for Readex Serial 
Set or ProQuest Serial Set (1363 linear feet).

Congressional Record (X) – Available from ProQuest and HeinOnline (369 linear feet).



N&O: Brute Force Method
Best for small collections

Type up N&O lists and submit to Regional

Time-intensive but accurate

Walk the docs stacks looking for “tonnage”



N&O: Output records from local catalog
This works only for cataloged items. Does not help with uncataloged materials.

Uses technology to help you out of a time crunch.



N&O: Summarizing and Grouping 
Methods
For example: I 19.3:

Offer entire series at once 
(note exceptions) 



N&O: DDM2 – Documents Data Miner
http://govdoc.wichita.edu/

Output records by SuDocs stem

Start from the Catalog link

Will only retrieve records from July 1976 
onward.

There will be errors, anomalies, and 
oddities, but it might be a good starting 
point for larger, uncataloged collections

http://govdoc.wichita.edu/


N&O: Can do a SuDocs pull as a way to 
generate N&O listings



Work your way through the Superseded 
List

Even though no longer maintained, the 
2002 Superseded List (with additions 
through 2009) is a way to downsize 
selected portions of your collection.

https://www.fdlp.gov/file-repository/historical-publications/superseded-list-and-guidelines/1369-2002-superseded-list-and-supplements


The Hearings Problem
Deselecting print hearings presents problems. Many times GPO 
sends tangible hearings to depository libraries, but the online 
version may not become available for quite some time. 

Since hearings are the most used portion of most documents 
collections, this is a problem.

A workaround for the problem is to subscribe to digital hearing 
from ProQuest. You can find citations to pre-published hearings, 
hearings transcripts, hearings scanned from print, and GPO 
digitally signed hearings within ProQuest Congressional.



Work Closely with Your Regional

http://www.colorado.edu/libraries/libraries/norlin-library/government-information-library/needs-offers-procedures/series-titles-not

http://www.colorado.edu/libraries/libraries/norlin-library/government-information-library/needs-offers-procedures/series-titles-not


Emergency Regional Intervention
Brown, Christopher C., Peggy Jobe, Jennifer Gerke, and 
McKinley Sielaff. “Documents SWAT Team: A Model for 
Intensive Downsizing”. Presentation given at the Fall 2008 
Depository Library Conference, 21 October 2008, Arlington, VA

http://www.fdlp.gov/file-
repository/outreach/events/depository-library-council-dlc-
meetings/2008-meeting-proceedings/fall-dlc-meeting-
arlington-va-3/169-documents-swat-team

http://bit.ly/2aifRI8 [That’s Uppercase R, Uppercase I, Numeral 
8]

http://www.fdlp.gov/file-repository/outreach/events/depository-library-council-dlc-meetings/2008-meeting-proceedings/fall-dlc-meeting-arlington-va-3/169-documents-swat-team
http://bit.ly/2aifRI8


Questions?
Chris Brown

cbrown@du.edu

(303) 871-3404

mailto:cbrown@du.edu
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PLEASE PROVIDE FEEDBACK HERE OR GO TO 
HTTP://TINYURL.COM/WESTERNSTATES3

CONTINUING EDUCATION CREDIT 

IF YOU WISH TO RECEIVE CONTINUING EDUCATION CREDIT OR A 
CERTIFICATE OF COMPLETION, YOU MUST COMPLETE THE FEEDBACK FORM

WESTERN STATES GOVERNMENT INFORMATION VIRTUAL CONFERENCE AUGUST 24-25, 2016

http://tinyurl.com/westernstates3
http://tinyurl.com/westernstates3

