Program Description Agreement, Externship Credit (LAWS 7939)
Externship students and externship supervisors should complete this form collaboratively. 
Please email completed forms to lawexternships@colorado.edu. 

Late/Incomplete forms (forms without required signatures) cannot be accepted.


STUDENT INFORMATION
Name:        ASK  Name "Name (Last, First Middle)" \o  \* MERGEFORMAT 
Student ID Number:        ASK  "Class Year"  \* MERGEFORMAT 

 ASK  Name?  \* MERGEFORMAT 
Class Year*:       
*PLEASE NOTE:  Law students who have completed at least two years of law school may appear in court pursuant to Colorado’s Student Practice Act. Consult the Externship Website (https://www.colorado.edu/law/academics/experiential-learning/externships/students - earning_academic_credit-1927 ) for more information.
Phone Number:       
Email Address:       


SPONSORING ORGANIZATION INFORMATION

Supervisor’s Name:      
Organization:       
Street Address:      
City, State, Zip:      
Phone Number:      
E-mail Address:      
Attach Resume or Bio of Externship Supervisor


1. Please check this box if you have already completed an Externship?   FORMCHECKBOX 

a. How many externships you already completed?     
b. In which semesters?                 
c. How many Externship credits have you already earned in total?    
2. In which semester are you now seeking to do an Externship?       
3. How many externship credits are you currently applying for?  (1 credit hour = 50 hours of work. Students can earn 2, 3, or 4 credits per externship in a single semester).    
a. PLEASE NOTE:  During the summer term externship tuition will be charged by the hour. Consult the Bursar’s Office (https://www.colorado.edu/bursar/costs) to determine the per hour charge.
4. Participation in a clinic during the same semester as an externship is discouraged for a number of reasons. Are you participating in a clinic during the same semester that you will participate in the Externship program? If so, which clinic?      
a. Please note: If you are participating in a clinic during the same semester as an externship, you need to send the Externship Program Director written permission from the following people saying this is acceptable:
i. Your Clinic Director
ii. Jennipher Jobe (Jennipher.Jobe@colorado.edu), The Clinics Office Manager
iii. Your Externship Supervisor 

5. Please check this box if you are attempting to complete a Single-Semester 7-Credit Externship in Colorado, or a Single-Semester 10-Credit Externship at a National or International placement. Be sure to complete the “Petition to Participate in a Single-Semester 7-Credit Externship in Colorado, or a Single-Semester 10-Credit Externship at a National or International Placement” form.   FORMCHECKBOX 

6. List the specific dates of the externship:  Beginning:       End*:       
*Students cannot begin earning externship hours until the first day of classes and need to be done with all externship hours by the last day of class.
7. Specific work hours (days and times) to be completed:       
8. In the space below, please write a detailed 1–2 paragraph description of your externship. Describe the work that you will be doing, including the substantive area of law, type of legal research, exposure to the practice of law (hearings, trials, depositions, etc), and professional skills that you intend to learn. Please also include a thorough account of the writing component of your externship and demonstrate its legal/academic rigor and accountability. When you turn in your completed application, you are welcome to supplement this written description with other documents that describe your program.



RULES & REQUIRMENTS OF AN EXTERNSHIP
Law School Miscellaneous Rule 24 governs. Externs must have earned 30 hours of law school credit before beginning an externship.

For an externship:  students must (1) propose a work experience with a sponsor (or sponsoring organization (2) the extern must have a field supervisor who is a lawyer, or judge; and (3) obtain agreement.  The Experiential Learning Director will review all externship documents after the documents are received.  Students may not do more than one externship in any given semester. 
Credit for externships count towards the fourteen-credit cap on “coursework outside of the law school and for courses and activities that do not involve a substantial classroom component.”  See Law School Rule § 3.1.1(A).  Credit is on a pass/fail basis.  Externs may obtain credit for one externship for two, three, or four hours of credits. A minimum of fifty hours of working time is required for each hour of credit. Students will receive a grade of “Incomplete” if all requirements are not satisfied by the end of the semester. 
Please keep in mind that only under extreme circumstances can a student change the number of credit hours for which he/she has enrolled after the drop/add date.  Approval of a change in credit hours would be made by the director.
Externs are required to attend the Externship Class during the semester at the law school with other students obtaining externship credits. The class meeting(s) will be scheduled in advance of the beginning of the term and the class schedule will be posted on the Externships Webpage. Participation is an externship class mandatory in order to obtain credit.
There must be a substantial writing component in an extern program, and the application should address this requirement explicitly. Legal research that is reviewed and criticized is acceptable. Legal memoranda and briefs satisfy the requirement if they are a substantial part of the work and are reviewed. Interrogatories, pleadings, correspondence, and nonlegal memoranda are generally not sufficient. An alternative way to satisfy the requirement is to submit a reviewed research paper.
Please send your completed Externship Program Agreement to the Program Director at lawexternships@colorado.edu along with a copy of the externship field supervisor’s CV/resume.  Sponsors must be judges, licensed attorneys and/or professors of law. An externship that has been approved is a commitment to the extern sponsor. 
Fair Labor Standards Act Disclosure

The U.S. Department of Labor Wage and Hours Division fact sheet explains the application of the Fair Labor Standards Act (FLSA) to externs who provide services to for-profit entities in the private sector.  The Department notes that externships will most often be viewed as employment (and therefore subject to the minimum wage and overtime provisions of the FLSA), unless the following six factor test is met: 

1. The externship, even though it includes actual operation of the facilities of the employer, is similar to training which would be given in an educational environment; 

2. The externship experience is for the benefit of the extern; 

3. The extern does not displace regular employees, but works under close supervision of existing staff; 

4. The employer that provides the training derives no immediate advantage from the activities of the extern; and on occasion its operations may actually be impeded; 

5. The extern is not necessarily entitled to a job at the conclusion of the externship; and 

6. The employer and the extern understand that the extern is not entitled to wages for the time spent in the externship. 

Courts have described the “primary beneficiary test” as a flexible test, and no single factor is determinative. Accordingly, whether an intern or student is an employee under the FLSA necessarily depends on the unique circumstances of each case. Please see https://www.dol.gov/agencies/whd/fact-sheets/71-flsa-internships for additional information.



AGREEMENT

As the student, I acknowledge that the information provided herein is true and accurate to the best of my knowledge. I acknowledge that I have completed 30 hours of law school credits or will have done so before this externship begins. I agree to participate in and the attend the Externship Seminar during the semester and I understand that my faculty supervisor will have an evaluation conference with my field supervisor at least once during the term to review my work and progress if I enroll in four or more credits or if deemed appropriate or necessary. 

As the supervisor, I agree that the sponsoring organization will not charge any client, collect any fee for the extern’s time, or otherwise derive any immediate advantage from the extern’s work. I confirm that I am a judge, lawyer and/or professor and that I am employed by or legally associated with the sponsoring organization.  I agree to manage the student’s legal work, provide feedback to the student throughout the course of the semester, and meet with them to enhance the learning experience of the workplace.
As the supervisor, I agree to ensure that the externship is of substantial educational value.  The externship must involve a substantial writing component and provide instruction in professional skills and substantive law.
We understand that the externship is of a fixed duration, is not a guarantee of future employment, is structured around an academic experience and will provide skills that can be used in multiple employment settings.

We agree (1) that the externship, even though it includes actual operation of the facilities of the sponsoring organization, is similar to training which would be given in an educational environment; (2) that the externship experience is for the benefit of the extern; (3) that the extern does not displace regular employees, but works under close supervision of existing staff and the extern will not displace any regular employees at the organization and that the supervisor will not take on an extern or externs to avoid hiring an employee or employees; (4) that the sponsoring organization will derive no immediate advantage from the activities of the extern; and on occasion operations may actually be impeded; (5) that the extern is not necessarily entitled to a job at the conclusion of the externship.
The primary purpose of any externship placement is educational. However, per updated Law School Rule §3.2.8, a student may receive compensation from the sponsor or on its behalf during the period of the student's externship. To the extent that any sponsor chooses to compensate students, it must do so in accordance with any applicable federal, state, or local wage-and-hour laws.
We understand that the supervisor also must supervise the students in full compliance with Colorado Rules of Professional Conduct, in particular, Rule 5.3 requiring supervision of non-lawyer assistants, “a lawyer having direct supervisory authority over the nonlawyer shall make reasonable efforts to ensure that the person’s conduct is compatible with the professional obligations of the lawyer”.

Professional Liability Coverage for non-governmental Sponsoring Organizations:  If the extern or the supervising lawyer is engaged in the practice of law as it pertains to the externship, the sponsor must carry professional liability coverage that includes the student and any work they may perform during the externship. This paragraph applies only to non-governmental sponsoring organizations.
Signatures

By dating and typing my name below, I agree that this serves as my electronic signature.
Name of Extern Applicant:       





Date:      
SIGNATURE of Externship Supervisor:      





Date:      
I agree to serve as the faculty supervisor for the aforestated externship:







     ____________
Experiential Learning Program Director 


Date
 Externship Format ASSESSMENT
PART A:

Student Name: ______________________________________________________________________
Externship Agency/Court: _____________________________________________________________

Externship Supervisor Name: __________________________________________________________

EXTERNSHIP FORMAT (put a ✓ next to the format of your externship)
____
IN THE AGENCY OFFICE (please continue to “PART B” of this form)

____
HYBRID IN OFFICE/REMOTE (please continue to “PART B” of this form)

____
FULLY REMOTE 
PART B:
1. If, at any time during the semester, a student is uncomfortable or becomes unable to physically go into the externship office, and assuming the agency remains open for in-person externship students, will you permit the student to continue his/her/their externship remotely? YES or NO (select one).
2. If your agency is forced to completely close your physical offices for any reason, and assuming all employees will continue to work remotely, will you permit the student to continue his/her/their externship remotely? YES or NO (select one).
3. If student is working a mix of in-person and remote, please specify the days or activities for in-person work and days or activities for remote work ______________________________________________________
______________________________________________________________________________________

______________________________________________________________________________________

Supervisor E-Signature (please print): ____________________________________ Date: ______________
.

Please email lawexternships@colorado.edu with any questions.
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