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M E M O R A N D U M

TO: International Student and Scholar Services, CU Boulder
FROM: [Insert Names & Titles of Direct Supervisor & Dept. Chair / Institute Director]
SUBJECT: Support for Permanent Residency (“Green Card”) Application - [Insert Applicant Name]
DATE: [Insert Date]

The [Insert Department / Research Institute] requests the assistance of ISSS in filing a U.S. permanent residency petition for [Insert Applicant Name], a [Insert Applicant Position] in our department/research institute.

Due to their contributions and key role in our [Insert Primary Function (research, teaching, etc.)] at CU Boulder, we committed to retaining (or hiring) [Insert Applicant Name] as an employee for the long term and indefinite future. We request ISSS on behalf of CU Boulder to initiate the process of sponsoring [Insert Applicant Name] for U.S. permanent residency.

[bookmark: _Int_0eIDN5VZ]We understand that to initiate the process, we are committing to a permanent in nature, full-time position subject to the conditions of at-will employment (as applicable) for [Insert Applicant Name]. 

Hence, we attest to the following:
1. [Insert Applicant Name] position is not a postdoctoral position.
2. For a research position, it is for a term of indefinite or unlimited duration in which the employee has an expectation of continued employment unless there is good cause for termination.
3. It is a full-time (100% FTE) position.
4. Funding for the position is guaranteed for the next 5 years from the date of signing this memorandum.

Attached to this memorandum are one of the following documents as applicable:

· For teaching professor positions, an offer letter or addendum for a minimum period of 3 years.
· For research positions, an offer letter or addendum for a minimum appointment period of 3 years or for one with no end date.
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