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Applying for a Social Security Number (SSN)

Closest Social Security Administration (SSA) Office
480 West Dahlia Street, Louisville, Colorado 80027
Social Security Administration website

If you have been offered employment in the U.S. or are faculty/staff on CU Boulder payroll and you do not have a
social security number (SSN), you must apply for an SSN. An SSN is required to receive payment for work in the U.S.

You may not apply for an SSN more than 30 days prior to your employment start date.
Follow the guidelines to complete and submit your request.
After you submit your online request, you must VISIT your Local SSA office with your documentation.

For Students in F-1 or J-1 Status and J-1 Student Interns:
o You must apply for an SSN within 30 days of the issue date indicated on the ISSS SSN support letter.

Check SSA’s hours of operation before going to an SSA office to submit your documentation.
e The Louisville SSA office offers walk-in appointments.

Students In F-1 Or J-1 Status

All new and continuing students must complete the SSN Letter Request e-form in the MyISSS portal
(Training/Employment-Related Forms) and obtain the SSN support letter issued by ISSS prior to applying for an SSN
at SSA.

In order for ISSS to issue the SSN support letter, students must be enrolled in a full-time course load (or authorized
equivalent). New students must also complete the Immigration Check-In e-form and Immigration Essentials Quiz
Grade Submission.

o New students should wait at least 3 business days from ISSS issuing the SSN support letter to apply for an
SSN. In some cases, you may need to wait 10 calendar days from entry into the U.S. in F-1 or J-1 student
status to apply for an SSN. Please review this handout regarding SAVE, an information service for authorized
federal, state and local benefit-granting agencies for further information..

Exchange Visitor Scholar Or Student Intern In J-1 Status

After you complete your immigration check-in with ISSS, which includes submitting an Immigration Check-In Form with
all required documentation and completing the J-7 Exchange Visitor Orientation and Quiz in the MyISSS portal, please
wait at least 2 business days after you receive an email from ISSS that confirms your SEVIS record has been validated
to apply for an SSN. In some cases, you may need to wait 10 calendar days from entry into the U.S. in J-1 status to
apply for an SSN. Please review this handout regarding SAVE, an information service for authorized federal, state and
local benefit-granting agencies for further information.

Documentation You Must Bring to SSA to Apply for a SSN
[] Valid passport
[] Valid 1-94
[] Current 1-20 or DS-2019
[] Additional form of photo identification (e.g., CU Boulder temporary visitor ID card, Buff OneCard)

Only Students in F-1 or J-1 Status and J-1 Student Interns
[] SSN support letter issued by ISSS (cannot be more than 30 days old at the time of the SSN
application)
Only Students in F-1 or J-1 Status
[] Offer letter from on-campus employer, assistantship/fellowship offer letter

International Student & Scholar Services | Center for Community, S355 | Boulder, Colorado 80309-0123

Phone 303.492.8057 | Fax 303.492.5185 | ISSS@colorado.edu
Version 10/9/2023—Page 1 of 2


http://www.ssa.gov/ssnumber
https://secure.ssa.gov/ICON/main.jsp
https://secure.ssa.gov/ICON/main.jsp
https://www.colorado.edu/isss/myisss-studentscholar-portal
https://www.uscis.gov/sites/default/files/document/fact-sheets/SAVE-FactSheet-for-Students.pdf
https://www.colorado.edu/isss/myisss-studentscholar-portal
https://www.uscis.gov/sites/default/files/document/fact-sheets/SAVE-FactSheet-for-Students.pdf
https://www.colorado.edu/isss/node/244/attachment

The application for a social security number is free. It typically takes 2 to 4 weeks for the SSA to process an SSN
application. You can begin working without an SSN, however, you will not be paid until you provide your SSN to your
department or human resource office.

Directions To Louisville Social Security Administration Office From Campus

o Review the RTD bus schedule prior to traveling as routes may have changed since the publishing of
this handout.

Step 1: Walk from the University of Colorado Boulder to Broadway & 20™ Street
Step 2: Take the RTD Bus named FF1/FF2—-Union Station Express.

o It will depart from the west side of Broadway & 20" street

Step 3: Arrive at U.S. 36 & McCaslin Boulevard Station, Gate A

e The previous stop is U.S. 36 & Table Mesa Station Gate A.
e If youreach Park Avenue West & Wewatta Street, you have gone too far.

Step 4: Walk from U.S. 36 & McCaslin Boulevard Station Gate A to the Louisville Social Security Administration

Office. This is about a 1.1 mile walk.

Additional Tasks for Students and Scholars Employed by CU Boulder

[ ] Complete the I-9 process with Human Resources (HR) no later than 3 days after beginning work
Administrative and Research Center (East Campus), 3100 Marine Street, 3rd Floor
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[] Meet with a CU International Taxation Specialist

Starbucks

line Rd N = Williams Village Campus

Review the International Tax website and schedule a virtual -
appointment to meet with an International Tax Specialist.

Documents required for your International Tax appointment:

Valid passport
Current visa
Valid 1-94
Immigration document(s)
o e.qg.,l-20, DS-2019, EAD, H-1B approval, etc.
History of U.S. presence (entry and exit dates and immigration statuses)
Social Security Number (ideal, but not required)
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https://www.rtd-denver.com/app/schedules
https://www.colorado.edu/hr/about-hr
https://www.cu.edu/employee-services/international-tax
https://www.cu.edu/employee-services/international-tax/international-employees/schedule-appointment
https://www.cu.edu/employee-services/international-tax/international-employees/schedule-appointment
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