PROPOSAL FORM: Cross-Listing Courses in Arts & Sciences

RETURN TO: Assistant Dean for Curricular Affairs, A&S, Campus Box 275

Current Dept.

And Course Number




  Title






Check One: Single-section course 


  Multi-section course 




The Curriculum Committee of the College of Arts and Sciences revised the criteria for cross-listing in Fall 2017.  In order to receive approval for a course, please submit the following information and ensure that the Chairs of both the nominating and the secondary departments sign the form below:
1. A letter of endorsement from the Chair of the nominating department.  This letter should briefly address the reasons why this course should be cross-listed and indicate that the consequences of cross-listing have been considered.
2. A letter of endorsement from the Chair(s) of the secondary department(s).  The letter should briefly address the reasons why the secondary department is willing to cross-list the course and indicate that the consequences of cross-listing have been considered.
3. If the proposed course crosses divisional boundaries and will count in the secondary department(s) for a major, minor, or certificate, the Chair of the nominating department must attach the relevant form explaining why the course also meets the criteria for General Education in the secondary department’s division.  That is, if the course is to be cross-listed between Philosophy (Nominating) and Anthropology (Secondary), the Social Sciences form must be completed.  See the General Education forms here.
If the course will not count for General Education in the secondary department’s division, then the form does not need to be filled out.  

4. If the proposed course will be cross-listed between a department in A&S and a college or school outside A&S, the nominating department must also request approval for A&S credit.  See the appropriate form here.  
Please Note:
In the past, departments have been eager to cross-list courses in order to generate enrollment.  Please be advised that there is little evidence to support this belief.  More importantly, departments should be aware that there are potential outcomes that they might deem adverse.  These include but are not limited to the following:  
· Ownership: Once cross-listed, a course is owned by both (or all) departments and may be offered by the any of the Departments without the consent or even knowledge of the others. 
· Instructor Choice:  The nominating department will no longer have control over who teaches the course when it originates in another department, because the course will be co-owned.  This may mean, for example, that a faculty member without expertise in one of the disciplines may be teaching a cross-listed course.
· Student Credit Hours:  The hours may not be credited to the department through which the student has registered but to the department in which the student has accrued the most credit. In other words, the nominating department may not see an increase in student credit hours even if the course attracts students from other departments.  
· Student Credit Limits:  Cross-listed courses count in the 45-hour department limit for each department.  Students may not take a course cross-listed between their major department and another department and have it count for the 75 credits needed outside their major department.  Relatedly, a cross-listed course may double-count if students are earning a major in each of the departments.  
· Credit for Major:  A course does not have to be cross-listed for it to count for a major.  A department may decide to accept a course from another department to fulfill one or more of its major requirements without cross-listing it.  
By signing below, the Chairs are indicating that they have discussed these consequences with their Undergraduate Committee or with their faculty at large.  

Nominating Department:

Our department nominates the above course for cross-listing with 





Dept.   The department is aware of the potential consequences of cross-listing, and these have been discussed with (or approved by) the Undergraduate Committee or the faculty as a whole.
(Please attach the endorsement letter to this form and any of the other pertinent forms for General Education or A&S credit.)








  (Signature of Chair of Nominating Dept.)

Secondary Department:

Our department supports the cross-listing request.  The department is aware of the potential consequences of cross-listing, and these have been discussed with (or approved by) the Undergraduate Committee or the faculty as a whole.

(Please attach signed endorsement letter to this form)








  (Signature of Chair of Secondary Dept.)

Approval:






 Approved by Assistant Dean 
 Date
____________________________________ Approved by Graduate School Dean 
 Date

