Primary Unit Procedures for Annual Salary Recommendation
Revised 08-18-2026
This document outlines the Primary Unit’s Annual Salary Recommendation procedures in accordance with the policies below. See the policies below for definitions of terms used in this document and further details.
University of Colorado Boulder Faculty Salary Equity Policy (FSEP)
University of Colorado Boulder Faculty Salary Equity Grievance Policy (FSEGP) College of Arts and Sciences Salary Equity Policy
As part of the process of making annual salary recommendations to the Supervising Administrator in the College of Arts and Sciences (Associate Dean, Dean of Division, or Dean of the College), the Primary Unit shall provide each individual Eligible Faculty member (Tenure-track, tenured, teaching-track, clinical, and in residence faculty rostered at CU Boulder who are enfranchised members of the CU Faculty Senate) rostered in the Primary Unit with the following information:
1. Explanation of how salary increase recommendations based on Annual Merit Evaluation were calculated.
2. Explanation of the circumstances under which any portion of the merit pool was reserved for compensation adjustments of specific faculty members or groups, without identifying any faculty members by name.
The information in (1)-(2) will also be provided to the Supervising Administrator of the Primary Unit in the College of Arts and Sciences (Associate Dean, Dean of Division, or Dean of the College) as part of the process of making annual salary recommendations.
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Primary Unit Procedures for Annual Salary Equity Review
Revised 08-18-2026
This document outlines the Primary Unit’s Annual Salary Equity Review procedures in accordance with the policies below. See the policies below for definitions of terms used in this document and additional details.
University of Colorado Boulder Faculty Salary Equity Policy (FSEP)
University of Colorado Boulder Faculty Salary Equity Grievance Policy (FSEGP) College of Arts and Sciences Salary Equity Policy
1. The Primary Unit will assign the work of the Annual Salary Equity Review to a faculty committee, which will be the standing committee that normally handles the work of Annual Salary Recommendation or a subset of that committee.
a. The Salary Equity Review Committee will be appointed by the Department Chair/Program Director in accordance with the Primary Unit bylaws.
b. The Salary Equity Review Committee may include human resources representation or staff support representation in accordance with the Primary Unit bylaws.
c. A list of current members of the Salary Equity Review Committee is available from the Department Chair/Program Director upon request by any faculty member in the unit.
2. The Salary Equity Review Committee will use the data file distributed by campus (through the College of Arts and Sciences) each year no later than October 15 for the purposes of the Annual Salary Equity Review. The Primary Unit shall submit the Annual Salary Equity Review to the College of Arts and Sciences by March 1 of the following year.
a. Because the Annual Salary Equity review submitted to the College of Arts and Sciences by March 1 must be based on salaries effective January 1 of the same year, the review by the Primary Unit will take into account any adjustments to salaries effective January 1 of the year following the distribution of the campus October 15 data file.
3. The Primary Unit will follow the procedures for Annual Salary Equity Review in FSEP.
4. If the Primary Unit confirms the need to adjust an Eligible Faculty Member’s Base Salary as part of the Primary Unit Salary Equity Review process, the cost of adjusting the discrepant salary shall be fully borne by the unit using the salary merit pool available to the unit, which may cost up to 50% of the annual merit pool.
a. Ordinarily, the salary adjustment will be made by July 1 following the completion of the Annual Salary Equity review process that identified the need for the adjustment, implemented as a charge against the primary unit’s new funds for salary increases if necessary.
b. If the cost of correcting inequities in the primary unit exceeds 50% of the primary unit’s merit pool in a given year, the unit will develop a multi-year plan for resolving the inequities, and submit it for review to the unit’s Supervising

Administrator (Associate Dean, Dean of Division, or Dean of the College), as a charge against the primary unit’s new funds for salary increases, to be implemented within three years of the completion of the Annual Salary Equity review process that identified the need for adjustment.
5. Timeline Summary
a. Primary Unit receives the relevant data file from the College of Arts and Sciences after campus distributes it (by October 15).
b. The Primary Unit will submit their Annual Salary Equity Review to the College of Arts and Sciences by March 1 of the following year.
c. The review submitted by March 1 must take into account salary increases effective January 1 of that year.
d. Ordinarily, any salary adjustments to resolve any inequities identified through the salary equity review will be made by July 1 of the same year in which the salary equity review is due, implemented as a charge against the primary unit’s next available salary merit pool.

Primary Unit Definition of Career Merit
Revised 08-18-2026
Career merit is the cumulative body of accomplishments and impact of a faculty member during their academic career, including performance prior to their employment at CU Boulder. Career merit is defined by a faculty member’s performance in research/scholarly/creative work, teaching, and leadership/service activities, and other accomplishments and impact indicative of overall career performance (e.g., awards or other special accomplishments) over the course of the faculty member’s career, as appropriate to their discipline, field, and type of position. The relative weight given to activities/achievements in each of these categories is in proportion to the faculty member’s annual evaluation formula, and in proportion to their time served under different annual evaluation formulas if their evaluation formula has varied over time. The activities/achievements which make up career merit are similar to the activities/achievements described in the Primary Unit Annual Merit criteria as well as career-long summative activities/achievements which may be discipline-specific, however, the average annual merit score shall not be used as a substitute for career merit.

Primary Unit Salary Equity Grievance Procedures
Revised 08-18-2026
This document outlines the Primary Unit’s Annual Salary Equity Grievance procedures in accordance with the policies below. See the policies below for definitions of terms used in this document and further details.
University of Colorado Boulder Faculty Salary Equity Policy (FSEP)
University of Colorado Boulder Faculty Salary Equity Grievance Policy (FSEGP) College of Arts and Sciences Salary Equity Policy
1. As explained in FSEGP: An Eligible Faculty member who believes their Base Salary is inconsistent with requirements of equal pay for Substantially Similar work is entitled to submit a Salary Equity Grievance to their Primary Unit Supervising Administrator (i.e., Chair/Director) requesting a review of their Base Salary.
a. The Salary Equity Grievance must follow the instructions and format in FSEGP. The deadline to submit a Salary Equity Grievance to the Primary Unit is September 30 each year.
2. The Primary Unit will conduct a review of the Grievant’s Base Salary in accordance with the Primary Unit’s procedures for Annual Salary Equity Review and FSEGP.
a. The Primary Unit Supervising Administrator (i.e., Chair/Director) will communicate the results of the finalized review in writing to the Grievant no later than 60 days after the Grievance was submitted to the Primary Unit, using the Primary Unit Response to Salary Grievance form provided by the Office of the Provost.
3. If an Eligible Faculty member believes that the outcome of their Salary Equity Grievance was significantly impacted because of a specific deviation within the Salary Equity Grievance process by the Primary Unit Supervising Administrator (i.e., Chair/Director), the faculty member shall consult the College of Arts and Sciences Salary Equity Policy and FSEGP regarding policies and procedures for filing an appeal.
a. The Eligible Faculty member must submit their Salary Equity Grievance Appeal within 10 days of receiving the results of the Primary Unit review of the Grievance, using a form created and maintained by the Office of the Provost and via email to cas-faculty@colorado.edu
b. The grounds of appeal must be that Salary Equity Grievance procedures were not correctly followed at the Primary Unit level.
4. If the Eligible Faculty member submitting the Salary Equity Grievance Appeal believes that the outcome of their Salary Equity Grievance was significantly impacted because of a specific deviation within the Salary Equity Grievance process by the College of Arts and Sciences, they may submit their Salary Equity Grievance Appeal to the Office of the Provost. Appeals to the Office of the Provost must be submitted by February 1 of each academic year in accordance with the policies and procedures outlined in FSEGP. Any questions can be directed to the Office of Academic Affairs at vcaa@colorado.edu.

5. Timeline Summary
a. Faculty grievances are submitted to the Primary Unit by September 30.
b. The Primary Unit will respond in writing to the Grievant no later than 60 days after the Grievance was submitted to the Primary Unit.
c. An appeal by the Grievant to the College of Arts and Sciences must be received within 10 days of receiving the response from the Primary Unit.
d. The College of Arts and Sciences will respond in writing to the Grievant no later than 30 days after the Salary Equity Grievance Appeal was submitted to the College.
e. An appeal by the Grievant to the Office of the Provost must be submitted by February 1.
