


Transfer of Credit Policies (no change)

 Defined as credit earned at another accredited institution, another CU 

campus, or as a non-degree student

 Existing limits apply

 Transfer cannot have been applied to an undergraduate degree, graduate 

degree of the same level or from completed doctoral degree toward a 

subsequent master’s degree

 Courses must be graduate level, earned grade of B or better

 Student must complete 6 credits with 3.0 GPA before requesting transfer



Updated and Improved Process
 Transition to DocuSign form with workflow

 Identification of area of degree audit applicability by GPA

 Submission of transfer form for non-degree and other CU campus work 

to allow for correct and complete degree audits

 Form requires review and endorsement of faculty advisor and DGS

 Allows for streamlined review of International admissions and UG dean’s 

office where necessary
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Landing Page and Form Section 1
• Before initiating form, student should discuss requested transfer with 

GPA/ Faculty Advisor

Landing page includes:

• Transfer information
• Endorsements needed
• Information to gather in advance
• Submission and Routing information

Student will need to:

• Provide contact info for faculty advisor and DGS
• Select college and program from list

Information from landing page will populate to the form in Section 1



Form Section 2: Course Information

• Student will enter information about courses requested for transfer:
• Institution name
• Degree to which transfer would apply
• Prefix/Course Number, Term/Year, Grade
• Credits: listed on transcript and equivalent semester hours

• Student makes selections to provide additional information:
• International credits
• Courses taken at UG status
• Courses taken in another graduate degree program



Form Section 2: Course Information



Form Section 2: Additional Information



Additional Information Directs Workflow 
• If courses were taken at international institution

• Form directed to International Admissions

• If courses were taken as an undergraduate at CU Boulder, degree 
awarded

• Student selects college
• Form directed to undergraduate dean’s office 

• If courses were taken as an undergraduate at another institution, degree 
awarded

• Student must attach documentation from institution

• Courses were taken in a completed graduate program of same level or 
doctoral

• Student must attach documentation from institution



Form Section 3: Review and Approval

• GPA: Ensure transcript is in OnBase and request is correct; based upon 
student’s plan, use the column to add degree audit applicability

• Faculty Advisor and DGS: Review student’s request and endorse if 
appropriate

• Note that unit and Graduate School can update fields if course 
information or credits are incorrect

• If applicable: Review by Int’l Admissions or UG Dean’s Office

• Graduate School: Review and Approval

• Admissions Processing: Transfer of Credit processing



Degree Audit Applicability



Form Section 3: Review and Approval



Form Section 3: Graduate School Approval
• After submission by unit, form reviewed by others as necessary and then by Graduate School
 
• Will contact you as necessary to resolve any issues

• Could hold the form until we can approve or make changes as requested
• Adjustment of credit hours, courses listed or approved, or degree to which credits can 

apply after agreement with program 
• Could void if necessary



Tracking Form

You can view status and see where form is awaiting review in your graduate program 
DocuSign account (use general graduate e-mail address and password). 



Next Steps and Questions

Email: gradinfo@colorado.edu
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