Inventory Management AiM User Guide

Completing the Physical Count Worksheet

After the counts have been completed and entered on the Physical Count Worksheet they need to be reviewed
and approved. This process consists of finalizing the sheet, review the counts, marking lines that need to be
recounted and then approving all other lines.

1. From the menu, under Inventory Management — Physical Count Worksheet

Inventory

Q, + Inventory Part Profile
Q +

Counter Release
Q, + Counter Return
= Q + PickTicket
Q 4+ Warehouse Transfer
Q + Inventory Adjustment
Q 4+ External Inventory Adjustment
External Inventory Adjustment Approval
Q 4+ Warehouse Bin Definition

Q, + Inventory Reorder Generator

Q, 4 Physical Count Generator

Q Physical Count Worksheet

Q + Inventory Kit

2. Click Physical Count Generator hyperlink and then cIick

a. Alternatively, you can click Q from the menu.

3. This will bring you to the Physical Count Worksheet search screen.

AiM Physical Count Worksheet

Execute Basic Search Reset

ﬂ_
- Mew Guery Transaction m [ﬁ [ﬁ

C] N L[~ | ]
H C] Description u] contains v l Al
E C] Status ERRE v [ ]

C] Warehouse L] ] [ ]

C] Count Sequence [_ v] [ v] [

C] Edit Date BEINE vl g]

C] Editor u] (= v [ Q]

4. Enter the criteria needed to find the Physical Count WorkSheet you are looking for and cIick
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00
1003

ANNUAL INVENTORY

APPROVED
APPROVED 1 2 PAINT
COUNTING 1 1 PAINT

5. Click the hyperlink for the Transactioin you are looking for.

Note: Be sure to check the Set if there is more than one set for the Transaction you are looking for.

AiM Physical Count Worksheet

Edit Search Browse
[+ :
Email

Notes Log
Status History

Schedule Date  Bin

Apr13, 2023
Apr13, 2023
Apr13, 2023
Apr13, 2023
Apr13, 2023

Apr13, 2023

Edit

6. Click

AiM Physical Count Worksheet

J204P2239

pPaz2a

Paz2s

Pa228

Paz29

Pa23g

P2239 -

LIQUID WRENCH SUPER PENETRANT, 11 0Z, #L1-12

P4224 - DTM ACRYLIC LATEX

Pazs -

LATEX INTERIOR

P4228 - AMBASSADOR LATEX EXTERIOR

Pa229 -

Pa238 -

ALL PURPOSE LATEX PRIMER

URETHANE FINISH 88-06-225

Created By DALLACE UNGER On 4/13/23 857 AM  Status
Last Edited by DALLACE UNGER On 4/13/23 11:12 AM
Transaction
Warehouse

Count Sequence

[ ] [2] [c]
w
COUNTING
1003
BAINT

PAINT WAREHOUSE

1

Save Cancel
1

Notes Log

Status History I ‘

Schedule Date

Apr13, 2023

Apr 13, 2023

Apr13, 2023

Apr13, 2023

Apr13, 2023

Apr13, 2023

204 P2239

Pazza

Pa225

Pa228

Pa229

Pa238

Part

P2239 -

Pa22e -

Pa225 -

Pa22g -

Pa229 -

Pa23g -

LIQUID WRENCH SUPER PENETRANT, 110Z, #11-12

DTM ACRYLIC LATEX

LATEX INTERIOR

AMBASSADOR LATEX EXTERIOR

ALL PURPOSE LATEX PRIMER

URETHANE FINISH 88-06-225

7. Edit any of the fields you need to.

8. On the Status, click Q to see the list of statuses.

uom ‘Count Date Counted By Item Count Recount
EA Apr 13, 2023 DAUN7166 150000 No
Ga Apr 13, 2023 DAUN7186 80000 No
[ Apr 13, 2023 DAUN7166 210000 No
Ga Apr12, 2023 DAUN7186 60000 No
[ Apr 13, 2023 DAUN7166 17.0000 No
GA Apr 13,2023 DAUN7186 450000 No
e e o
Created By DALLACE UNGER On 4/13/23 8:57 AM Status COUNTING Q,
Last Edited by DALLACE UNGER On 4/13/23 11:12 AM
Transaction 1003
Warehouse PAINT
PAINT WAREHOUSE
Count Sequence 1
UoMm Count Date Counted By Item Count Recount
B o am @) oA =
@ o @) oies o
w o Em @) oA o
@ amn @) o o
w o Em @) oA o
o rnmn @) ouves o

Click the hyperlink for the Finalized status.
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AiM Physical Count Worksheet [} [} =
View Created By DALLACE UNGER On 4/13/23 8:57 AM Status FINALIZED O
Last Edited by DALLACE UNGER On &/13/23 11:12 AM
=iy k) Transaction 1003
Status History i Warehouse PAINT
A
PAINT WAREHOUSE
Count Sequence 1
Schedule Date B Part uom Count Date Counted By ltem Count  Adjustment  Adjustment Value Recount
Apri3, 2023 J204P2239 P2239 - LIQUID WRENCH SUPER PENETRANT, 110Z #L1-12 EA Apr 13,2023 DAUN7166 150000 15.0000 o0
Apr 13, 2023 pazza Paz24 - DTM ACRYLIC LATEX GA Apr 13,2083 DAUN7166 8.0000 6.0000 2677116 ]
Apr 13,203 Pa22s Pa225 - LATEX INTERIOR GA Apr 13,2023 DAUN7166 210000 520000 26129932 ]
Apr 13, 2023 Pa228 Paz28 - AMBASSADOR LATEX EXTERIOR GA Apr 1z, 2023 DAUN7166 6.0000 20000 sasser [
Apr 13,203 Pa229 Pa229 - ALL PURPOSE LATEX PRIMER GA Apr 13,2023 DAUN7166 17.0000 120000 39818 [
Apr 13, 2023 Pa23s Paz38 - URETHANE FINISH 88-06-225 GA Apr 13,2083 DAUNZ166 450000 39.0000 1577901 ]

9. You will be shown the Adjustment which tells you if the physical count found more parts (a positive
number) or fewer parts (a negative number). The Adjustment Value tells you the change in value of
those parts in inventory.

10. Click in the Recount checkbox for any line that needs to be recounted.

1. crick I

AiM Physical Count Worksheet [} o [0
Edit Search Browse b d
n 1 Created By DALLACE UNGER On /13/23 857 AM  Status FINALIZED
; Last Edited by DALLACE UNGER On 4/13/23 1129 AM
fEnial Transaction 1003
Warehouse PAINT
PAINT WAREHOUSE
Count Sequence 1
Status History
Schedule Date  Bin Part uom Count Date Counted By tem Count Adjustment  Adjustment Value Recount
Apri3, 2023 J204P2239 P2239 - LIQUID WRENCH SUPER PENETRANT, 11 OZ #L1-12 A Apr 13, 2023 DAUNT166 15.0000 15.0000 5000 Yes
Apr13, 2003  pa2de Pa224 - DTM ACRYLIC LATEX GA Apr 13, 2023 DAUN7166 £.0000 60000 $267.71 No
Apr13, 2023 Pa2is Pa225 - LATEX INTERIOR GA Apr 13,2023 DAUN7166 21.0000 520000 5(2.61299) Yes
Apr13,2023  Pa28 P4225 - AMBASSADOR LATEX EXTERIOR GA Apr 12,2023 DAUN7166 6.0000 20000 §5456 No
Apr13, 2023 Pa2 P4229 - AL PURPOSE LATEX PRIMER GA Apr 13,2023 DAUN7166 17.0000 12,0000 532982 No
Apr13, 2023 Pa2g P4238 - URETHANE FINISH 88-06-225 GA Apr 13,2023 DAUN7166 25,0000 39.0000 5157790 Yes

12. When there are no updates and you are ready to approve the accepted counts, click

13. On the Status, click Q to see the list of statuses. Click the hyperlink for the Approved status.
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AiM Physical Count Worksheet o (7] 3
View 1 Created By DALLACE UNGER On 4/13/23 8:57 AM Status APPROVED Q
Last Edited by DALLACE UNGER On 4/13/23 11:29 AM
Notes Log Transaction 1003
Staws History i Warchouse PAINT
Vi
PAINT WAREHOUSE
Count Sequence 1
Schedule Date in Part Count Date Counted By hem Count  Adjustment Adjustment Value Recount
Apr13, 2023 J204P2239 P2239 - LIQUID WRENCH SUPER PENETRANT, 11 OZ, #L1-12 EA Apr 13, 2023 DAUN7166 15.0000 15.0000 o
Apr 13, 2023 Paz2a P4224 - DTM ACRYLIC LATEX GA Apr 13, 2023 DAUNT166 8.0000 6.0000 267.7116 D
Apr13, 2023 Pazzs P4225 - LATEX INTERIOR GA Apr 13, 2023 DAUN7166 21.0000 -92.0000 -2,6129932
Apr 13, 2023 Paz2g P4228 - AMBASSADOR LATEX EXTERIOR GA Apr 12, 2023 DAUNT166 6.0000 20000 545564 D
Apr13, 2023 Pazz9 P4229 - ALL PURPOSE LATEX PRIMER GA Apr 13, 2023 DAUN7166 17.0000 12.0000 349818 D
Apr 13, 2023 Paz3g P4238 - URETHANE FINISH 88-06-225 GA Apr 13, 2023 DAUNT166 45.0000 39.0000 1,577.901
14. Click B
AiM Physical Count Worksheet [ ) @ [0

n _ 1 Created By DALLACE UNGER On 4/13/23 857 AM Status APPROVED

Last Edited by DALLACE UNGER On 4/13/23 1:36 PM

Email Transaction 1003

Brint Warehouse PAINT

= PAINT WAREHOUSE

=l Count Sequence 1

Status History
Schedule Date Bin Part uom ‘Count Date Counted By ftem Count Adjustment  Adjustment Value Recount
Apr 13,2023 J204P2239 P2239 - LIQUID WRENCH SUPER PENETRANT, 11 0Z, #L1-12 EA Apr 13, 2023 DAUNT166 15.0000 15.0000 5000 Yes
Apr13, 2023 Paz2s P4224 - DTM ACRYLIC LATEX GA Apr13, 2023 DAUN7166 8.0000 6.0000 526771 No
Apr 13,2023 Pa225 Pa225 - LATEX INTERIOR GA Apr13, 2023 DAUNT166 21.0000 92,0000 512,61299) Yes
Apr13, 2023 Pax2g Pa228 - AMBASSADOR LATEX EXTERIOR GA Apr12, 2023 DAUN7166 £.0000 20000 §5456 No
Apr 13,2023 Pazz9 Pa229 - ALL PURPOSE LATEX PRIVIER Ga Rpr13, 2023 DAUN7166 17.0000 120000 $349.82 No
Apr13, 2023 Paz3g Pa238 - URETHANE FINISH 58-06-225 GA Rpr 13,2023 DAUNT166 25,0000 39,0000 $1,577.90 Yes

15. The adjustments will be made to the Bins and a new Physical Count WorkSheet will be created with just
the lines to be recounted in a Status of Generated. The Count Sequence will be incremented by one.

AiM Physical Count Worksheet o oY

APPROVED

1

1003 GENERATED 1 2 PAINT

16. The process will start over with the new Physical Count Set.

AiM Physical Count Worksheet [ ) [2] [c]
Search Browse w
Created By DALLACE UNGER On a/13/23 136 PM Seaus GENERATED
Last Edited by DALLACE UNGER On 4/13/23 1:36 PM
Transaction 1003
Warehouse PAINT
PAINT WAREHOUSE
Count Sequence 2
Status History
Schedule Date n Part uoM ‘Count Date Counted By ftem Count Recount
Apr 13, 2023 J20ap2239 P2239 - LIQUID WRENCH SUPER PENETRANT, 11 0Z #L1-12 EA No
Apr 13, 2023 Pa22s Pa225 - LATEX INTERIOR GA No
Apr 13, 2023 Pa238 Pa238 - URETHANE FINISH 88-06-225 GA No
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