Work Management AiM User Guide

Adding Shop Stock with Go Work Management

Go Work Management allows a technician to access the Work Orders and Phases they are assigned to. As part
of that assignment, they can also record Shop Stock against those Work Order/Phases.

1. Launch Go Work Management and log in. Find the Work Order Phase to enter the Shop Stock on either
in the Work Queue screen (pictured below) or Daily Assignment screen.

2:01 PM  Mon Apr 17 see = L2 100% -

< Work Queue Q

[[»] Priority Status Date

W2000001 [ 001 - BIOT €241 SINK IS CLOGGED, MOST LIKELY AGAR
530 - JENNIE SMOLY CARUTHERS BIOTECHNOLOGY BUILDING [BIOT)

W2000013 [ 001 - CHEM W. GREENHOUSE STEAM TRAP HAMMERING RELIEF BLOWING
224 - CRISTOL CHEMISTRY & BIOCHEMISTRY BUILDING [CHEM)

2. Tapthe Work Order/Phase.
2:04 PM  Mon Apr 17 LLL] = 2 100% .
& Phase Menu @  Edit

W2000013 - 001
CHEM %¥. GREENHOUSE STEAM TRAP HAMMERING RELIEF BLOWING

Details Work Order Notes Documents

Description
CHEM . GREENHOUSE STEAM TRAP HAMMERING RELIEF BLOWING

Extra Description

Time
Swipe right 1o start clock

Status
PLANNING

Location
uch

MAIN CAMP

24

‘Work Code Group
COMMOCN CODES

Work Code
COLLECTION

Priority

Shop
PLUMBIMNG

Materials

Follaw up work s

3. Tap the “>” on the Materials line.
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2:06 PM  Mon Apr 17 eee =+ 7 100% .
0 Phase Materials Menu

W2000013 - 001 Sam
CHEM W. GREEMHOUSE STEAM TRAP HAMMERING RELIEF BLOWING

5

Shop Stock

‘Warehouse Request

Purchase Request

Spot Purchase

4. Tap the Shop Stock line.

2:07 PM Maon Apr 17 eve = L7 100% .-

£ Shop Stock —

5. The screen will be blank if this is the first entry. Tap the “+” in the upper right corn to start a new
entry.

2:08 PM  Mon Apr 17 e = 0 100%

Cancel Shop Stock Item Save

Stock Location
PLUMBING

Stock Number

uom

Quantity

Cost $0.00
Total 0,00

6. Tap the “>” on the Stock Number line to find a Shop Stock item.
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2:10PM Mon Apr 17 sen F D 100% -

< Search Shop Stock

7. Pn this screen you can scan a bar code if available, or you can search the Shop Stock my entering your
search criteria in the “Search Shop Stock” line at the top of the screen. Tapping on the line and then

tapping the - button. This will list all Shop Stock items.
210 P Mo Apr 17 = T00% .
< Search Shop Stock
P2e0a

TRAPPCHRBRS 114 X114 1PNK9

P3133
SLOAN VACUUM BREAKER REPAIR KIT SES46

P3135
KORKY PLUS FLAFPER FfN 2000BF  34D328

P3138
GASKET WAX WALL CLOSET SET #4 PFWR

P3139
GASKET WAX URINAL #5 PFWRU

8. Tap theitem to add. This will return you to the Shop Stock Item screen with the Stock Number filled in.
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217 PM Mon Apr 17 Ll =L 100% .
Cancel Shop Stock ltem Save
Stock Location
PLUMBING
Stock Number
P260S
uom
EA
Quantity
Cost $24.61
Total 50,00

9. Enterthe Quantity to be added to the Shop Stock transaction. The total will be calculated automatically.
Tap Save to keep the transaction. (Cancel will abort the transaction.)

2:20 PM Mon Apr 17 Ll = L2 100% -

5 Shop Stock +

P2608
TRAF FCHRBRS11/4 X 11/4 1PNKS
Mot Posted

Note: Eah transaction will be marked as “Not Posted” (example above) or “Posted” (after it has been
approved. Neither transaction can be edited in Go, but a Not Posted transaction can be deleted (by
tapping Delete). Beware, the system deletes with transaction without asking for confirmation.

2:24 PM Mon Apr 17 ese = L2100% .-
Daone Shop Stock Item Delete
Stock Location
PLUMBING
Stock Number
P3133
uom
EA
Quantity
Cost $2.52
Total $2.52

10. From the Shop Stock screen, if done tap the “<”. To add another item tap the “+”.
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