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2.0.1 INTRODUCTION

Portfolio and program management focus on the ability to use standardized information across projects in
a rollup as well as being able to see how projects are doing at a summary level.

Programs are part of phase 2 and will be rolled out in the future.
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2.1.0 INTRODUCTION (UPDATED: 2/24/2020)

Governance exists at both a portfolio/ program level as well as the project level. This includes the ability
to manage overall project data and how it will interact with the portfolio of works.

The Request Application initiates the project in the Unifier system.

The Capital Governance process allows for projects to be reviewed at a “roll-up” level at key review
periods. The high-level process for review is:

Asst VC Cap Gov
PD&C Quad decision
Project reviews Charts is
creates status as printed for captured
status it comes Cap Gov in project
report in. meeting. status.
Project Updates Meeting Projects
promotes Quad minutes receive
specific Chart to are response.
status for prep for captured
Cap Gov meetings. for
Review decisions.
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2.1.1 SUBMITTING A REQUEST APPLICATION (UPDATED: 2/20/2020)

Goals
Navigation
Action By
Pre-requisites

How to formally request creation and assignment of a Project.

Company Workspace>Request Applications

Project Coordinators

Identified Funding for the Project. Any relating to earlier communications

with requesting Department.

Related Files

Action By: Project Coordinators

1. Receive the request to create a new
project.

Note: The trigger to create a new
project can come in from the Service
Request or internally.

2. Create the PR number in FAMIS prior
to the Request Application in Unifier.

3. Navigate to Company Workspace>
Request Applications.

4. Optionally, select the “View” drop
down at the top of the screen and
change to Records Created by Me.

BUILD Boulder

Example

ORACLE Primavera Unifier (Development)

Company Work. .. WLAW - Garde...
#il University of Colorado - Home

B Request Applications

UAT Testing lter

Company Worksp

§ Reguest Applications

View | All Records

Project Mar

“* Collaboration
B General Ations w

o8 Cost Manager Project Coordinator

Eric Soukup

Eric Soukup

I Document Manager ol Qf

& Resource Manager

[ Company Logs

M Location Information

Ron-Capiad-De

fl Univoradty of Colorado
B Hequest Applcahons
W Colshoaion )

Coampary Warkspace

Request Applications

Al Heond w *

+ Cpade Achons = Le

B ol

) : ) Al Records
A Cost Managed =) - B | Pregect Hame

= Documen Manager & HTE - HEND - Wmathe Raconds Credied by Me

B Compony Logs Raconds Aacsved by Ma
I Lncaten infarmalon s TE - MUEH « A5 ik

[ & WL - Derung Equips

Fieconts Cradled and Hecesved by M
Facondy from Ay Compay
Croale Maw Vi

Managa Vi
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Action By: Project Coordinators

5.

10.

11.

BUILD Boulder

Example

Select “Create”.
Enter all currently known information.

a. Note red asterisked fields are
required.

b. Add any Attachments, Comments
or Linked Records.

Select all Project Attributes that
apply.

Enter delivery type if known. If not
known, leave blank.

Note: Project Name must be less than
50 characters. An error message will
occur if the limit is exceeded.

Note: Project Name cannot contain
any special characters e.g. #,?, /.

Note: Enter delivery type if known. If
not known, leave blank.

In 02 - Opportunity or Issue
description, enter the problem or
issue you are trying to solve and any
known constraints or issues.

In 03- Building Proctor/Manager,
enter the main contact as the red
asterisked contact.

a. Optionally add additional
contacts.

Select “Send” to open the Workflow
Action Details screen and initiate the
workflow.
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Action By: Project Coordinators

12.

13.

14.

15.

16.

17.

In the Workflow Action Details screen,
note “Submit” is pre-selected as the
only Workflow Action available.

Note that you will be reviewing the
request application in the next step.
This is your chance to review the data
prior to project creation.

Select “Send”.

Open the record (by double-clicking)
and select “Accept” to start editing.

Review information entered. Validate:

a. Project name is the same as
FAMIS.

b. All other information is correct.

Select “Send” to open Workflow
Action Details screen.

BUILD Boulder
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Example

Workflow Action Details

4 Action Details

@A:[mnt -

To

Released: 4/9/2020

4 Due Date Details

Task Due Date

1t
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Action By: Project Coordinators

18.

19.
20.

In the Workflow Action Details screen
select “Assigned”.

Note: This is a terminal step for the
request. Terminal means it cannot be
changed or altered after this point.

Note: At this point FM-IT receives
notification to create the project shell.

a. Optionally, select “Cancelled”.
This is also a terminal step for the
request

Note: “Cancelled” is used if the Request
Application will not be moved into
workflow or was entered in error.

Select “Send”.

Wait 1-2 days to validate the project
was created. If not created, contact
FMIS.

BUILD Boulder

Example

Workflow Action Details

4 Action Details

Workflow Actions

*
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Send For

Cancelied

END TASK
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2.1.2 PREPARING PROJECT STATUS FOR CAP GOV (UPDATED: 3/10/2020)

Goals How to prepare project status updates in preparation for a Capital
Governance review meeting.

Navigation Home>Capital Governance>Status Report
Action By Asst VC PD&C

Pre-requisites Status Report reviews sent for review by the individual projects. Task is
received.

Related Files 2.1.3 Completing Capital Governance Review Meetings
3.10.5 Preparing Project Status Updates

Action By: Asst VC PD&C Example

. ORACLE i
1. Navigate to the Home screen and Primavera Uniier

select Capital Governance>Status

Company Work_. ucse Basketball-Volle. EVNT - Rm CR UAT

Im Home

Report. Status Report
Tasks
2. Select the appropriate view from the A Notications °F Greate | | Actons v | View £ (G |=v |
View pull-down. D oas s 0 e —
& Inbox o) @ 1-Project Updates Records Created by Me
a. Cap Gov-Queue: These are — e 1- Project Updates Records Received by Me
StatUS RepOI’tS that are II"I the Bm Capital Govemance e Records Created and Received by Me
gueue to review to be Capital Govemance Records rom My Company
promoted to the agenda for Status Report | oo cov-aueue
the next meeting, sent back for  [CREECETTESE Cap Gov - Subcommittee Agenda
revision, for put on hold for a — I T Cap Gov - Group Agenda
future meeting. i Risk & Issue Manage... 65 Create New View

Manage Views...

b. Cap Gov-Subcommittee
Agenda: Updates that have
been promoted to the agenda
for the Subcommittee Agenda
to be updated with the
decision from the
Subcommittee Agenda.

c. Cap Gov-Group Agenda:
Updates that have been
promoted to the agenda for
the Group Agenda to be
updated with the decision from
the Group Agenda.

3. Note the available items that have
been promoted for Cap Gov Review
are sorted by Type (Project Update,
Space Optimization, etc.), Phase,
then Name.

Note: Asst VC will manage the queue
and update the decision from the
Capital Governance meetings.
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Action By: Asst VC PD&C

4. Optionally, the Asst VC PD&C will
receive an email notification when a
Status Report record is sent for “Cap
Gov Review” and can start updating
via the email.

Example

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: UAT Testing Iteration 3

Status Report PS-00005 is sent to you for Cap Gov Review.

From Laney Shipman

Sent For Cap Gov Review

Source Name : UAT Testing Iteration 3

Record Mo Status Report PS-00005
Title -
5. Locate and open the project status
Primavera Unifier (Development)

report record that needs to be

. . . Company Wark uce WLAW - Garde UIAT Testing ller RL2 - Office Re

reviewed. (either from the view or
. Status Report
from the email) ) (] vies [ araew 1B
6. Select “Accept” to start reviewing and

s b | Phase Project No. Name
editing the content. i ;
Note: Only accept the task if you are = S o e

o2 T -ara;cc;.::wale- 1 lwc‘lnllr:w UCBOG00MS m_:. cm;:c R;

going to act on the record. The record
can be viewed without accepting.

7. In 01 - Item Details, note that a
decision on this status being included
in the next Capital Governance
meeting is needed.

a. If unsure of decision, complete
the remaining steps and then
return to this screen for a final
decision.

BUILD Boulder

B Budget Furding Man. .

L Management

5500 Manage

4 01 - ltem Details
Type

Project Summary

Project Informaticn Description

Status "

| Add to Sub-Committee Agenda
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Action By: Asst VC PD&C Example

8. Select the Status:

a. “Approved” will route it to End
with an action of Approved but
will not include in a Cap Gov
Review.

b. “Add to Sub-Committee

Budget Status

Revise & Resubmit

Agenda” will route back to Cap No Go

Gov Review with an action of ot

Hold for Update. The record foomone
now appears in Sub-Committee

Agenda view.

c. “Add to Group Agenda” will
route back to Cap Gov Review
with an action of Hold for
Update. The record now
appears in Group Agenda view.

d. “Hold for Next Meeting” will not
include it in this agenda. The
Project team will not be able to
make updates to the record.

e. “Revise & Resubmit” will route
it to Revisions, where Project
Manager, Project Coordinator,
and Planner will accept the
task and choose to Resubmit
or Cancel the record.

f.  “No Go” will route it to End
with an action of No Go.

9. Review the project status and budget 4 02 - Project Status Details
set by the project team. Budget Status

Planned Amount

70,000.00

Projected Amount

60,000.00

Actual Amount

65,000.00

Schedule Status

BUILD Boulder ™"~



UC Boulder

PMS Help Files

Section 02 — Portfolio/Program Management
Released: 4/9/2020

Action By: Asst VC PD&C
10. Select the “Questions /
Recommendations” tab from the top.

11. Pick the “Grid View” icon to switch to

grid view.

12. Review the item that was entered by

the project team.

13. Double-click on the item to open it

for editing.

a. If no changes, change the
Item Status from “For
Information” to “For
Meeting/Report”.

Note: Terminology that includes for
report means this item should show
up on a report.

14. If changes are needed, do not modify
the line item from the project team
except to change the status to “For
Information”. This will remove it from

the Cap Gov report.

15. Select “Add” and copy the text from

the first item into the new item and
edit.

Note: DO NOT choose “Copy”. This
will show the line item as being
created by the project team.

16. Edit and add remaining line items for

each of the tabs along the top:

a. Questions / Recommendations
b. Status Summary
c. Project Risks & Concerns
d. Budget
e. Schedule

BUILD Boulder

Example

Status Report

Status Report Questions/Recommendations

001

No.® j-- ©- Comment Item

Design standards ...

Status Summary P

Item Status

For Information

Status Report Questions/Recommendations Status Summary Project R
= ‘ =2 ‘ Add 7 = v
@D... No.* il.- ®- commentlitem Item Status Cre:

001 Design standard...

104

For Information w

Select
For Meeting/Report

For Information

Q.. HNo.* @§.. ®- commentitem Item Status Created By
For information Cari Stieglitz
£o03 001 For Information
Status Report
Status Report  Questions/Recommendations  Status Summary  Project Risks & Concerns  Budget  Schedule
= m Add F v
.. No.* @. - Commentitem Item Status Created By
Design standards For Information
Design standards For Meating/Report  Can Stieglitz
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Action By: Asst VC PD&C

17. If needed, edit your response under
Status Report > 01 — Item Details to
change how this status is routed.

18. Select “Send” to open the Workflow
Action Details screen.

19. In the Workflow Action Details screen,
note the next step is automatically
selected based on the Status in the
step above.

20. Select “Send”.

21. Continue updates to the status as
the project gains results and
outcomes from meetings.

BUILD Boulder
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Example

Status Report

Status Report Questions/Recommendations Status Summary Project Risks & Concerns Budget St

FTITaTY COilant LIl U e

Eric Soukup CG-00001

4 01 - Item Details
Type

Project Updales

Agenda Sequence

Project Summary

Project Information Description

Status "

Add to Sub-Committee Agenda

Workflow Action Details X

4 Action Details

Workflow Actions * Send For

Update v Cap Gov Review

To

Cari Stieglitz;Cloud coadmin,Enc Soukup;Laney Shipman;Laure Reed: Asst VC PDEC

4 Due Date Details

Task Due Date

i

Task Due Date is nol available
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Action By: Asst VC PD&C

22. To add other agenda items to an
agenda, such as Space Optimization
or Real Estate Services, select
“Create”.

23. Validate that the Business Process
Origin is UCB, then select “Create”.
(See 3.10.5 Preparing Project Status
Updates for more information if
needed.)

BUILD Boulder
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Example

ORACLE' Primavera Unifier

Company Work. uce Basketball-Volle. EVNT - RmCR UAT - Retest Fr. +

. Home

Tusks

MNew Record

Select Business Process Origin_*
UCB-0001 : UCB - | -E

Businass Process

Woakfiow

END TASK
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2.1.3 COMPLETING CAPITAL GOVERNANCE REVIEW MEETINGS (UPDATED: 3/10/2020)

Goals How to create the agenda and document results from the cap gov review
meeting.

Navigation Home>Capital Governance>Capital Governance
Action By Asst VC PD&C
Pre-requisites Project status is reviewed and clarified prior to the meeting.

Related Files 3.5.1 Creating Agenda and Meeting Minutes
3.10.5 Preparing Project Status Updates

Action By: Asst VC PD&C Example

1. Navigate to Home>Capital
Governance>Capital Governance.

2. Complete all open tasks for project
status workflows prior to the review
meeting (See 2.1.2 Preparing Project  oracLe Frimavera unifer
Status for Cap Gov if needed).

Company Work... Company Work. UCB Unifier Basics UAT

3. Review the list of all Status Report Capital Governance

records sent to the agenda. 2 Nottcatons + Cioata | [ Adios v | View x|[c -
a. If additional items needed for D o o4 et > o
{3} Capital Governance Group FACMAN-RL2-321

non-Project Updates, create & oo
additional items under = seiens
Home>Capital Governance>Status Captal Govemancs
Report. P—

I Capital Governance

4. Open the record and select “Accept”
to update information.

Note: There will only be one Capital
Governance record.

5. In 01 — Next Meeting Information,

update data for scheduled meeting: 4 01 - Next Meeting Information
Type
a. Type: What |S the type Of the Capital Governance Sub-Committee Meeting
meeting scheduled next?
Location
b. Location: Where will the meeting Room 101
be held?
Date / Time
c. Date/ Time: When will the 10/10/2019 04:00 PM (UTC-8) o

meeting be held.

d. Comments: Any notes or
comments for what should be
covered at the next meeting
generically, note that you can
include additional items on the
next step.
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Action By: Asst VC PD&C
6. Select the “Minutes” tab. Use this to

create and record meeting minutes
for the Subcommittee or Group
Meeting.

Note: If minutes are captured outside
of Unifier, they can be entered here
after the fact. (See Section 03, 3.5.1
Creating Meeting Agenda and
Minutes for more information if
needed.)

i. Select “Create” if an agenda
for this meeting has not
already been started.

Navigate to UCB>Reports>Quad
Chart Report and open the report.

Select the meeting purpose to filter
guad charts for the specific meeting.

a. Ensure PDF is selected as the
output format.

b. Select “Run Report”.

c. Print Quad charts for inclusion in
meeting.

BUILD Boulder
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# colorado-uat-unifier.oracleindustry.com,

Capital Governance

Capital Goverance Notes Minutes

+ Create i 5 v Q B

Meeting Type Meeting Date and §... Subject Status Meeting Coordinator

UCB - Home UCE

Alerts

Projects by PM Project by PC

Mailbox —
Y Filters

All Project Managers

P EEFOO N B I

Aritnne Gilliland

Admin and Hidden BPs &

EBea Antequera

£
4 Quad Chart Report

Templats * Format

Oumel Crawt Flspont . . POS

Rum Report
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Action By: Asst VC PD&C

9. Proof the Quad Chart PDF to ensure
all projects are ready for review.

10. During meeting, use agenda and
reports to capture notes on results.

11. Select the “Minutes” tab and open the
Meeting Minutes record previously
created.

12. Accept the task and update as
needed. (See Section 03, 3.5.1
Creating Meeting Agenda and
Minutes for more information if
needed.)

13. After the meeting, captures key
decisions, action items and issues.

14. Returns to individual project status
reports to document decisions. (See
2.1.4 Recording Decisions of Cap
Gov Meetings for more information if
needed.)

15. Repeat process for each upcoming
meeting.

BUILD Boulder
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Example
L]
t} Feasibility - Budget and Funding for Help File - UCB0006T Creation Date: January 31, 2020
, D B e
e
[ rr—
BUILD Boulder s Q) ot conmesn

END TASK
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2.1.4 RECORDING DECISIONS OF CAP GOV MEETINGS (UPDATED: 2/24/2020)

Goals How to capture the decisions made for each project as an output from the
Cap Gov meeting.

Navigation Home>Capital Governance>Status Report
Action By Asst VC PD&C
Pre-requisites Project was reviewed as part of the Cap Gov meeting.
Related Files 2.1.3 Completing Capital Governance Review Meetings

Action By: Asst VC PD&C Example

. ORACLE i ifi
1. Navigate to the Home screen and Frimavera Unifier

Se|eCt Capltal GOVernance>StatUS Company Work... ucBe Basketball-Volle. .. EWVNT - Rm CR.. UAT
Report. = tiome Status Report
Tasks
2. Select the appropriate view from the A Notiications T Credle | [ Adiors v | View X |G v |4
View pull-down based on the meeting  [lEEs Ee 0 Tyee Al Records
that was just completed. & Inbox & U ?*f’ﬂfEffuﬂdatEf Records Created by Me
& Sentltems - Project Updates Records Received by Me
a. CaD GOV'Oueue These al‘e B Capilal Govemance & Records Created and Received by Me
StatUS RepOI’tS that are II"I the Capital Govemnance Records from My Cumpiny
gueue to review to be Status Report | o0 cov-aueue
promoted to the agenda for M Eudget Funding Man... 65 Cap Gov - Subcommittse Agenda
the next meeting, sent back for |alEEEr it Cap Gov - Group Agenda
revision, for put on hold for a I Risk & lssue Manage.. B Create New View...

future meeting.

Manage Views...

b. Cap Gov-Subcommittee
Agenda: Updates that have
been promoted to the agenda
for the Subcommittee Agenda
to be updated with the
decision from the
Subcommittee Agenda.

c. Cap Gov-Group Agenda:
Updates that have been
promoted to the agenda for
the Group Agenda to be
updated with the decision from
the Group Agenda.

3. Note the available items that have
been promoted for Cap Gov Review
are sorted by Type (Project Update,
Space Optimization, etc.), Phase,
then Name.

Note: Asst VC will manage the queue
and update the decision from the
Capital Governance meetings.
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Action By: Asst VC PD&C

4. Locate and open the project status
report record that needs to have the
decision captured.

5. Select “Accept” to start reviewing and
editing the content.

6. In 01 - Item Details, note that the
status reflects the meeting that was
just completed.

BUILD Boulder
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Example

Primavera Unifier (Development)

Company Work uca WLAW - Garde UAT Testing ler RLZ - Office Rer
Status Report

Create Actions w View | AfRecords = X

W 8 Type Phase Project No. Hame

1. Foasibiy

Capit

1 - Feasibiitty AL2 - Office Re
Status Report

B Budget Furding Man

BN Change Managemen

. Rk & ssue Manage

4 01 - Item Details
Type

Project Summary

Project Information Description

Status "

Add to Sub-Committes Agenda v
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Action By: Asst VC PD&C Example

7. Update the Status:

a. “Add to Sub-Committee
Agenda” — Record is routed
back to Cap Gov Admin,
however, now appears in Sub-
Committee Agenda view

Budget Status

Revise & Resubmit
b. “Add to Group Agenda” — No Go
Record is routed back to Cap Sl St
Gov Admin, however, now
appears in Group Agenda
view

c. “Revise & Resubmit” — Record
is routed back to creator
(PM/PC/Planner) to revise and
resubmit

d. “No Go” — Record is routed to
End step with notification to
creator

e. “Approved’ — Record is routed
to End step with notification to
creator

f.  “Hold for Next Meeting” —
Record is routed back to Cap
Gov Admin and remains in the
Queue view

8. Select “Send” to open the Workflow
Actions Detail screen.
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Action By: Asst VC PD&C

9. Inthe Workflow Action Details screen,
note the next step is automatically
selected based on the Status in the
step above.

10. Select “Send”.

BUILD Boulder
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Example

Workflow Action Details X

4 Action Details

Workflow Actlons * Send For

Update 4 Cap Gov Review
To

Cari Stieglitz;Cloud coadmin;Eric Soukup:Laney Shipman;Laune Reed:Asst VC PD&C

4 Due Date Details

Task Due Date

i

Task Due Date is not available

END TASK
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2.1.5 ADDING VENDORS MANUALLY (NOT ALREADY IN UNIFIER) (UPDATED:
2/18/2020)

Goals Learn how to add vendors not in Unifier
Navigation Company Workspace>Company Logs>Vendors
Action By D&C Program Coordinator / Company Administrators
Pre-requisites Vendor not found in Vendor List.
Related Files None.

Action By: Prog Coord / Company Example
Admin

1.

Navigate to Company

Workspace>Company -
Logs>Vendors. @

Search for the Vendor to ensure they EEN)| AR Iv)| View| AlRecords v | [

don't exist already. @ RecordlD  VendorName Tax ID Vend
Open the Marketplace record to see 0 V-00034 No Design Firm - No D
the Vendor information. V-00033 In-House Design - In-He
Select “Create”. V-00032 17

Note: A subset of Vendors have been
imported into the system from
Marketplace. This process is to
manually add a vendor not already in
the system.

Create Hew Vendors

Enter all currently known information

that was provided as part of the new Py _

Vendor request including:

a. 00 - Information
b. 01 - Vendor Details

Note: Vendor ID is the same as the
Vendor # in Marketplace. 0

c. 02 - Vendor Address
d. 03 - Remarks

Note red asterisked fields are
required.

Add any Attachments, Comments or
Linked Records.
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Action By: Prog Coord / Company Example
Admin
L. Create New Vendors o =
8. Additional contact(s) can be addedto ...
the record via List of Contacts. <>k tE
9. Select “Add”. " coe

10. Enter all currently known information
in Line Item Details fields.

11. Select “Save” to save current entry.

a. Optionally, select “Save & Add
New” to save current entry and
add another contact.

b. Optionally, select “Cancel” to

cancel current unsaved entry. @

12. Select “Submit” to save the Vendor
record.

Note: At any time, Vendor information
can be updated by opening the record
and selecting “Edit”. Once done,
select “Submit” again to publish the
changes.

END TASK
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2.2.1 VIEWING FUNDS AT THE PORTFOLIO LEVEL (UPDATED: 10/24/2019)

Goals
Navigation
Action By
Pre-requisites
Related Files

View all funding and status of funding at a portfolio level.
Company Workspace>Cost Manager>Funding
Finance, All Project Users

None.
None.

Action By: Finance, All Project Users

1. Navigate to Company

Workspace>Cost Manager>Funding

Double-Select Fund Sheet to open
or Select the Open icon.

Note: Only Finance or Unifier Admins
can edit this sheet. All others can
view and drill into details.

Scroll columns along the top to see
status on different funds.

Select on the column name to see
how this is calculated.

View Fund Detail by Selecting on the
UCB Fund Code link. A fund detail
window will open.

BUILD Boulder

Example

gl University of Colorado - Home

B Request Applications

Company Worksp

File Edit WView Help
@ Collaboration d FINew (& Open [} Properties 4 Fin
W General Funding - Current View: Al
o8 Cost Manager = 1 Item(s)
Accounts Sheet Title Description
o Flow Fund Sheet
Cost Sheet
Funding
Company Worksp
File Edt View Help
o New (@ [ Properties 4 Find Delete
Funding - Current View: All
1 ltem(s)
Title Description Date
121

Fie Bt View
B ©rot + [ imgen FunaDesis [5] fows [0 Coumes @ Fing [ Soit (5] Fuso State
Company Fundmg Shest

LB Fund Code Gomaant Fundos

4B Ferd Deveriston
[or-16a3asa0 I [T} ass
[eor- 11000001 po |
o1 11090502 1 ol asal
6111000004 I Fund Detsd - Gosgle Chisme =
[sor-1v000me| & colorade-stage-unifieroracitindustry.comby
0011190001 7t o
[vor-tvaeontz] g amriess:
LR UCE Fund Descrigton. [531- 11030004
besllssnsd UCE Fund Cade: 5011100004

ICE
| Fend Code Descrgton Undes i
w1 1138051 P

I
[oar-vocene
[oot11a0c8
[oat-1oconzs)
[0t 112000
[oaz-ie0nas0d
[oa2-reocason]
| eaz. 11000002
[vaz-trososed

Fund Category. Fees
Fund Long Descnoton | Fung Testng

Page 25 of 26

0| [

{13 00w
| oo
L 0 0a%
108 00w
| [0
1] 008
| [
T 0%
p 13 L1y
T a0
L 008
Ly 0%



UC Boulder

PMS Help Files

Section 02 — Portfolio/Program Management
Released: 4/9/2020

Action By: Finance, All Project Users Example
6. Status of funds is available by e e

Selecting the link under the heading
you wish to view.

% Premes Bteaten [usle-s Macmoea

Amouet

END TASK
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