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FACILITIES MANAGEMENT




1540 30th Street, 3rd Floor

Campus Box UCB 453, Boulder, Colorado 80309-0453

Phone: (303) 492-5511

FAX: (303) 492-4082

Standing Order Contractor Notice to Proceed Change Order No. # of the change order
Work < $100,000
Date of Change Order NTP
Contractor firm name
SOC PO# (from SOC list) - this is the same as on the original NTP
SOC Trade (from SOC List) - this is the same as on the original NTP
SUBJECT:
Project # (Work Order #) - Description (from FAMIS)
Dear Name of contractor contact:

This letter is to authorize your company to proceed with the additional work to description of services to be provided (please ensure the sentence reads correctly - i.e. "provide general contracting services", as provided in your company’s  FORMDROPDOWN 
, dated date of bid or proposal, for the not-to-exceed additional amount of $bid or proposal amount, including any alternates accepted.  

Time to Substantial Completion: # of calendar days calendar days (from date of the Notice to Proceed).
Time Period from Substantial Completion to Final Acceptance: # of calendar days calendar days (from date of Substantial Completion).
Original Contract Amount:

$     
Change Order <# of CO> Amount:

$     
Change Order <# of CO> Amount:                   $           
Total Revised Contract Amount:

$     
Actual on-site construction activities may not commence until all applicable building permit(s) have been obtained by the contractor.

General terms and conditions of this work are based on the terms and conditions outlined in your firms’s Standing Order Contract with the University of Colorado Boulder.  Please use project number Project # (Work Order #) on all correspondence for this project.  Please contact PM/PM Consultant at PM/Consultant email address if you have any questions.

Sincerely,

PM or PM Consultant Supervisor name - Must be a UCB employee
Title (official title of person signing) 

Attachment: Bid/Proposal

Form revised: March 31, 2015

