Quick Start Guide: Joining or Splitting Publication Records in Elements

Occasionally records in CU Boulder Elements (CUBE) may be duplicated and need to be manually joined. Conversely,
in rare instances, you might need to split two records that have been joined in error.

CUBE may at times not unify items from different data sources, usually because of a problem with an identifier such as
a DO or ISSN. More commonly, manually entered records do not automatically merge with records from automated
data sources. In such instances, the publication records may be joined/merged.

Note: It is recommended that these split/merge requests be submitted to OFAFacultyData@colorado.edu.

Joining/Merging Publication Records:
Navigate to the Publications page by clicking on the “Publications” tile on the home page, or by clicking on the tribar (=)
icon on the top-left corner of the window to access My Work > Publications:
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You will be automatically re-directed to the “Claimed” publications page that lists all your claimed publications.

On the publication records you wish to join/merge, add these to your workspace by clicking the vertical ellipsis (:) icon

and selecting “Add to Workspace™:
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Once all the desired publication records are added to the workspace, navigate to the workspace by clicking on the

tribar (=) icon on the top-left corner of the window to access Tools > Workspace:
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On the “Workspace” page, review and select the publication records you would like to join by selecting the check boxes
on the left of each publication record. Then click the “doin” button:

@ Workspace

Sort by | Reporting date (newest to oldest) v

Select all 0 Export O Clear the workspace

ophie's World A Novel About the History of Philosophy
Ka Yonq Kleiner, User Test KK

Gaarder J

Abstract

544 pages. Farrar, Straus and Giroux 20 Mar 2007

~

)

Publication: Book Q

ophie's World (Manual)
ser Test KK

TestKKU

Simon & Schuster 2007

Publication: Book Q

The resulting merged item will be displayed, along with the message "Publications joined." To view details of the newly
merged publication record, click on the magnifying glass icon at the bottom of the record:
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You will automatically be re-directed to the detailed view of the publication. The joined/merged data sources will be

listed, and the action is recorded in the “History” section:
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Splitting Publication Records:
On the “Claimed” publications page, locate the publication you wish to split and navigate to the “Sources” tab on the
publication record. Click on the split arrow icon on the right side of the data source:
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Click “OK” to confirm. You will receive the confirmation message "Record split", and the number of sources will reflect
the split as well.
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