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Quick Start Guide: Adding Book Chapters in Elements 
 
Book chapters not showing in the pending publications section from CU Boulder Elements (CUBE)’s automatic data 
feeds may be added manually in Elements.  
 
CUBE uses Google Books to search for bibliographic information on books and to import metadata. Book chapters 
require additional information from the author to properly create the citation. 
 
Adding a Book Chapter Using Title: 
Navigate to the Publications page by clicking on the “Publications” tile on the home page, or by clicking on the tribar (≡) 
icon on the top-left corner of the window to access My Work > Publications: 

 
 
You will be automatically re-directed to the “Claimed” publications page. On the top-right corner of the screen, click on 
the add (+) icon: 
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Alternatively, on the Publications tile on the home page, click “+ Add New” and select the publication type from the 
pop-up window. 

   
 
On the next screen, enter the book chapter title into the search box, and click “Search”. If the book chapter title is not 
listed, search the book title. Review results and click “Add Chapter” on the book result: 
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On the next screen, review the following editable fields that may have been filled in automatically. Information on newer 
books are typically auto-filled. Older books may require additional data entry: 

• Relationship (Author, editor, etc.) 
• Chapter Title 
• Book Title 
• Authors 

o Co-authors at CU Boulder: Enter the last name, select the author from the drop down menu. 
o Co-authors outside CU Boulder need to be added: Enter the last name and first name (or initial of first 

name). 
• Publisher 
• Publication Date 
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All other fields without the red asterisk (*) are voluntary, but users should consider adding information in the fields that 
may be useful for the user’s subject and discipline. For example, pagination, edition, volume, ISBN, or DOI.  
 
Users may also expand on the “Additional Information” section, and include other relevant detail: 
 

 
 
Click “Save” at the bottom of the page to apply your edits/changes. 
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For Book Chapters that are “In Press”: 
It is advised that book chapters that are “in press” not be added in CUBE. Instead, book chapters “in press” should be 
added directly on FRPA Online under the “Works in Progress” category. 
 

 
 
Once the book is published, you can revisit CUBE to claim and add the book chapter to your publication list. 
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