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Quick Start Guide: Claiming and Rejecting Publications in Elements 
 
When you log in to CU Boulder Elements (CUBE), publications that are waiting to be claimed will be found in the “My 
Actions” tile as well as the “Publications” tile on the home page.  
 
These are sourced based on your search settings –CUBE automatically feeds data about your publications from 
external data sources, such as Web of Science, PubMed, and CrossRef. 
 

 
 
To claim or reject pending publications, click on “Claim Now” in the My Actions tile or “Pending” under the Publications 
tile. Either option will lead you to the same page, “My Pending Publications”.  
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Review the list of pending publication(s). For each publication, select either “Claim” or “Reject”. 

 
 
To view more detail about the publication, navigate across the various tabs at the bottom of each publication listing. 
The tabs include details about the publication summary, metrics, relationships (e.g. user/author, co-authors of this 
publication), sources, as well as the history of any changes made to this publication record.  
Click on the vertical ellipsis (⋮) icon to view additional details, claim, or reject the publication.  
 
Clicking on “View Detail” on the vertical ellipsis (⋮) icon will lead you to a more detailed view about this publication: 
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Additional Help for Claiming or Rejecting Publications: 
If the list of pending publications is long: 

• Use the filters on the right sidebar to limit results for easier claiming. 
• Use the sort-by feature on the right sidebar to sort your desired results. 
• Use the checkboxes on the left side of the publication (or select all publications at the top), and use the “Claim” 

or “Reject” buttons at the top of the page. 

 
 
Note about rejecting publications: If authors reject publications, they will not be returned in future searches. If users 
mistakenly reject an article, they should view their rejected publications by navigating to the “Rejected” tab. CUBE holds 
the rejected publication in a queue in which users can go back and re-claim it.    
 
  

mailto:OFAFacultyData@colorado.edu
https://www.colorado.edu/fis/CUBE


 

CU Boulder Elements (CUBE), part of the Faculty Information System (FIS) 
OFAFacultyData@colorado.edu ● www.colorado.edu/FIS/CUBE 

 

Reviewing Previously Claimed or Rejected Publications: 
To review your previously claimed or rejected publications, navigate the tabs above the publication list: 

 
 
 

mailto:OFAFacultyData@colorado.edu
https://www.colorado.edu/fis/CUBE

