. Office of Financial Aid
How to Read the Work-study Employer View Screen INVERS ™Y OF GOLCFADO BOULDER

Step 1:
Navigate From Main Menu to Financial Aid > CU Financial Aid > CU Work Study > CU Work
Study Employer View

Step 2:
Enter search criteria:

Academic Institution: CUBLD

Aid Year: 2027 (for the 2026-27 aid year)

Empl ID: Student ID (9 digits) - This is the student ID not the HR Emplid or search by name
HR Employee ID: Student HR Employee ID (6 digits) - however this will only work if they have
prior earning or were employed the previous year and the id carried over. After the first pay
period that the student had earnings processed against their award, it will be updated
automatically.

Name: you can also search by name but may need other fields since there are other students
who may have the same name.

Click Search

CU Workstudy Employee

Find an Existing Value
Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

D) Recent Searches |Choose from recent searches ~| & [ Saved Searches |Choose from saved searches v &

Academic Institution | beging with ~ | |[CUBLD
Aid ear | begins with ~ | (2025
Empl D | begins with ~
HR Employee IDV | begins with ~
MName | begins with ~
Last Name | begins with ~
First Name | begins with ~

~ Show fewer options

Case Sensitive

Search Clear

Step 3
Review search results
a. If search brings back no matching values, student does not have a work-study award for this
aid year.

CU Waorkstisdy Employes

Search Results >
C Mo matching values were found




b. If a student has a work-study award, the search brings back results.

CU Work Study Employer View

Sally Tucker o 123456789 W 567891
EMPLID
Aid Year 2025 Financial Aid Year 2024-2025 Insfitution CUBLD CU Boulder
Award Summary
Awiard Type Accepl Amount
Fall Spring 4000.00
Term Summary
Teerm L WWork Study Award St End of Term bl G *Earned Remaining Wk Study Eligibiity
Description e Term Hrs Amt e e %
2247 2024Fal  Colorado Work-Study-Need 05/18/2024 122172024 15.000 200000 200000 Eligible
2251 20253pr  Colorado Work-Study-Need 122212024 0511072025 2000.00 2000.00  Undetermined
A {&* Return to Search || =] Notify
You must now review for eligibility.
CU Work Study Employer View
B Sy This is the student’s —\
Award Summary for the
Sg]]-; Tucker 0 123456789 w 367891 Aid Year. You will see
one amount for the
EMPLID Academic Year and if
Aid Year 2025 Financial Aid Year 2024-2025 Institution CUBLD CU Boulder applicable, another
amount for summer (when
This is the student’s Award Summary we begin awarding it). /
award break down and _Buard Tyne Acce
eligibility by tezm Fal Spring 4000.00
Term Summary
Term Term Work Study Award Start of End of Term Enrofed Fward “Earned Remamning  Work Study Eligibii
= = :
2247 2024 Fall Colorado Work-Study-Need 0BMER2024 1272172024 15.000 2000.00 2000.00 E[igihle
2025Spr  Colorado Work-Study-Need 12/2212024 05M0M2025 2000.00 2000.00  Undetermined

~

Each a row includes:

the employment begin and end dates for that
term,

the student’s enrclled hours for that term,

the award amount for that term,

how much has been earned as a particular
date,

the remaining available to be earned, and

the student's eligibility for the work-study award
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GJlg.lbﬂltv statuszes are:

<+ Eligible-as of this date and time_ the
student 1z elimble to earn that termy’s award

<+ Failed Eligibility-as of this date and time,
the student is ineliggble to earn that term’s
award

“* Undetermined-as of this date and time,
we have not yet determined the student’s

ehombality for that term
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If a student has failed eligibility, you will see the screen below and the student is not eligible to earn
their work-study award for that term:

Term Summary

- Term Start of Enrolied Awward
—

= o S L b End of Tar O] [P o
Descrpuon B e = Firs F1 a
2247 2024 Fal Colorado Work-Study-Meed 08182024 122172024 3000  2000.00 2000.00  Failed Eligibility
2251 2025 Spr Colorado Work-Study-Need 12222024 05M002025 2000.00 2000 Undetermined

Thus 13 an example of howa

Failed Ehghality appears

Once a student begins earning their award. You can view this screen to see how much they have
earned, what is remaining through a certain date.

Summer Semester Only £185.00

Term Summary

Term . Start of Enrolled  Award . . .
Term Nescripion Work Study Award - End of Term Hrs Amt Earned Remaining | Work Study Eligibility
2237 2023Fal  Colorado Work-Study-Need 08/08/2023 121232023 14000 224050 2240 50 Eligible
2241 2024Spr  Colorado Work-Study-Need 12/24/2023 05/11/2024 15000 223950 164355 59595 | Eligible
2244 2024Sum  Federal Work-Study-SU (F) 05/12/2024 0817/2024 9.000  1978.00 1578.00 Eligible
2244 2024Sum  Federal Work-Study-SU (0} 05/12/2024 08M7/2024 o.000 2211.00 234,20 1376.80 | Eligible

*Earnings As of Date 08/03/2024

This is how much the student has left to earn for
that term as of the date listed below.

This the last date a pay petiod posted to
the current work-study award period.

Any unused fall award is carried over to spring
term. Any remaining amount for spring is forfeited

Summer is a separate term so any unearned
amount is forfeited.

If you have any questions, employers may call 303 492 7349 or email workstudy@colorado.edu for
additional support.





