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Below is a list of faculty appointments processed by the Office of Faculty Affairs, and additional documents needed to complete those offers.


	Appointment Type
	Documentation Needed, in addition to Offer Letter

	New Hires*: 100% Instructor, Senior Instructor,
Scholar-in-Residence, or Artist-in-Residence

*Any faculty member that was previously in a less than 100% position, or research faculty position, is considered a new hire.
	1. Current curriculum vita
2. One letter of recommendation
3. SSN form
4. Pledge form

	Reappointments: 100% Instructor, or Senior Instructor 
	1. Current curriculum vita
2. PUEC report

	Assistant, Associate, or Full Professor
	1. Current curriculum vita
2. Three letters of recommendation
3. Recruiting Authorization Form (RAF)
4. SSN form
5. Pledge form

	Research Faculty
	1. Current curriculum vita

	Retentions
	1. Faculty Retention Information Sheet

	Administrative Appointments: Chair, Associate Chair, Faculty Director, Associate Director, Associate Dean, Institute Director, Faculty Fellow

Other Appointments: Courtesy, Endowed

Addenda
	[bookmark: _GoBack]No additional documents needed.
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