
Will the event take place on campus?Yes No

Will the event take 
place at a Licensed 

Premise*, ie: restaurant 
or hotel off campus?

Will the event take place 
at a CU Boulder Licensed 

Premise* on campus?

Yes No

Will it be a 
private event?**

Yes No

Will it be a gathering of 
10 or less people in a 

staff or faculty 
member’s office?

A Special Event Permit (SEP) will 
be required. SEP process must 

begin at least 60 days before the 
event. Contact the Campus 

Manager of Alcohol Serviceto 
begin the SEP process.Yes No

No Alcohol 
Authorization

Form required.

Alcohol Authorization
Form required.

(click here)

Yes No

No Alcohol 
Authorization

Form required.

Will University funds be 
used to pay for any 

event expenses?

Yes No

Will it be a 
private event?**

No Alcohol 
Authorization

Form required.

YesNo

CU Boulder Licensed Premises are: 
• The Mary Rippon Theatre, portions of the 
   University Theatre and portions of Hellems
• The University Memorial Center (UMC)
• Fiske Planetarium 
• Macky Auditorium
• Koenig Alumni Center 

ALCOHOL
DECISION TREE

** Additional on-campus licenses for portions of Folsom Field and 
the Athletics-managed properties are held by Levy Restaurants. 
To schedule events in these premises, contact 303-492-5454. 
No Alcohol Authorization form is required for Levy licensed events.

*** To qualify as a Private Event, event must satisfy all of the conditions 
outlined in section II g. of the Alcohol Service on Campus policy.

Alcohol Authorization
Form required.

(click here)

Alcohol Authorization
Form required.

(click here)

https://www.colorado.edu/eventsplanning/event-alcohol-authorization-form
https://www.colorado.edu/eventsplanning/event-alcohol-authorization-form
https://www.colorado.edu/eventsplanning/event-alcohol-authorization-form

