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TO-DO LIST FIRST SEMESTER

A Read this student handbook!You will be required to turn in an acknowledgement slip at
orientation.

A Establish a CUBoulder email account and check it regularly.Email is the official
means of communication at ®dulder and within the School of Education. We and the
universityatlarge will sendmail only to your CU account.

A Obtain and submit fingerprints. You are required to submit fingerprints within your first
semester in the program. Obtain a fingerprint card from the Colorado Department of
Education, be fingerprinted by an appropriate law enforcement agency, and submit your
compl eted card and money fioaydbieitothe Colocados hi er & s
Bureau of Investigatidinto the Office of Student Services, EDUC 151) by September 15.

A Read the Buff Teacher amail newsletter You will be added to the listserv before your first
semester so that you may receive messages important to all teacher licensure candidates. See
page 2Tor more details.

A Review your Program of Studies Checklisb determine remaining course requirements.
Meet with the Director of Advising to sketch out a plan.

A Make sure you have satisfied the Basic Skills requirementl.not, they must be satisfied
by the end of your first semester in the program.

A Register for courses.If you need assistance with course selection, please make an
appointment with the Director of Advising by calling (30333%&.

A Attend the mandatory New Student Orientation The date and time are provided in your
admission letter. Faculty advisors and the Director of Advising will be available at the
orientation to answer your questions.

A Meet your Faculty Advisor Contact information for your advisor is mailed to you befare
you begin the program. If you have misplaced this information, call (BEH3492

How to Obtain CU Boulder E  -mail & Computing Accounts

If you are a new student at the university, ymaileweb, and IdentiKey accounts were created for you before
you arrived on campus. You also created passwords for each during the TOTALComm@CU 123 registration
process. For more information, gaview.colorado.edu/totalcomm/f you need assistance with your ac-

counts, call ITS 83735HELP (54357 from an ogampus phone).

You will have three computing accounts:

1. An IdentiKey account Consists of your CU login name and a password (that should be different from
your computing account password) and allows you to dial iBoud¢ris modem pools from-off
campus locations, to use ITS computing labs on campus, to access CBT -masegutaining) for
software programs, and to access CU Connect (https://cuconnect.colorado.edu/uPortal/index.jsp).

2. A CU-Boulder email account on mail.colorado.edu:Your email address will be
firsthame.lasthame@colorado.edu You have the option of forwarding this address to any ether e
mail address such as a hotmail or yahoo address, but you are still required to check it regularly. To
change where you receivaail, log into CU Connect and select the PLUS tab.

3. An account for personal web pages on either ucsu.colorado.edu or ucsub.colorado.eBach
account consists of your CU login name and a unique password.
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PROGRAM GOALS

OUR COMMITMENT TO TH E NEXT GENERATION OF TEACHERS

Our aim in the School of Education is to
prepare teachers who have the knowled
skills, and dispositions to fosaicandi-
datesd |l earning. W
ducing you tevideAgsased research and OUTREA
ticeLike other professions, there is an eq
lished knowledge base that guides best
teaching practice. Through your courseg
field experiences, you will learn knowled
shared by the teaching profession as a
whole. This knowledge base reflects wh
known through experimental studies
(scientificalipased research), through st
ies of the wisdom of practice, and throug
conceptual scholarship. We are also cof
ted to bringingssues of democracy, dive
social justicehe foreground in our discug
sions about who learners are, what they
need, what should be taught, and how t
social, political, cultural and historical cg ;
texts of schooling shape what happens /47 o
classrooms.

The teacher education programs at CU
Boulder are performanbased and an-
chored in both state standards and our specific program goals.

PERFORMANCE BASED PR OGRAM

The School of Education will recommend you for an initial teaching license if gatidiesach of the Per-
formanceBased Standards for Colorado Teachers. These standards, adopted by the State Board of Education,
describe what a new teacher must know and be able to do in the following eight domains: (1) literacy, (2) math
matics, (3) standards and assessment, (4) content, (5) classroom and instructional management, (6) individual
tion of instruction, (7) technology, and (8) democracy (see Appendix A). The majority of these standards are
satisfietliring the student teaching semestaagtisfgt standard, you must either demonstrate understanding or

the ability to perform independently at the level expected ofyadirstacher. In your courses and practicum
experiences before student teaching, you witrbeucemlthe knowledge base for each standard element and

have opportunities wevelop and préetickills and dispositions associated with each standard element. Course
syllabi are annotated to show the specific PerfornBared Standards addressed and at what level (D/
P=developed and practiced; S=satisfied) in that particular course.

ANCHOR IN STATE STAN DARDS

Each program is anchored first and foremost in state standards. Each program has been carefully designed to
prepare you to teach K students to meet t@®lorado Model Content Stahlderdslorado Department of
Educat i omtfps/wwrede.statd.ce.usfindex_stnd.hwatlines Colorado's model content standards

for grades K12, suggested grade level expectations for most subject areas, and additional information on the
standardéased education effort in Colorado.

As mentioned above, our programs are also carefully designed to prepare you to satisfy each of the Performar
-Based Standards for Colorado Teachers (see Appendix A).

Revised June 2008 5
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ANCHOR IN TEACHER EDUCATION PROGRAM GOALS

The program goals are reinforced throughout Education courses and field experiences. To achieve these goals,
you will engage in a planned sequence of courses and accompanying field experiences in community and school
sites. The Teacher Education Program goals focus on the preparation of novice teachers in three overlapping
areas as described in the table below.

Knowledge of
subject matter
and pedagogy

CU-Boulder teacher candidates will be knowledgeable about subject maher and

adept at teaching it. To meet this goal, you will:

+ Learn teaching strategies based on current research that are culturglly and

linguistically appropriate
+ Use interdisciplinary approaches to learning
+ Develop authentic classroom assessments

+ Use pedagogical content knowledge that incorporates rich content and ways

to teach it
¢ Learn instructional management strategies

+ Develop lesson plans that address Colorado Model Content Standalds for K

-12 students and the PerformaBesed Standards for Colorado Teach
+ Practice and apply theories and strategies in school placements

IS

Education of
candidates in a
diverse society

You will learn to incorporate multicultural and diverse perspectives into \
own teaching and learning. You will be able to organize classroom instf
meet the needs of a variety of learners, including linguistically different,
diverse and exceptional learners. This goal is accomplished by:

+ Placing you in diverse community and school sites

¢ Providing instruction in multicultural and second language approach
teaching and learning

+ Providing instruction in legal issues and classroom strategies design
serve special needs children in the regular classroom

our
uction to
bthnically

PS to

ed to

Professional
obligations
and dispositions
of teachers in a

democracy

Inordertodevelop 2 st udentsd competence
members in a democratic society, you need to understand the contexts
contribute to and detract from equality and democratic participation in sq
This learning will be reinforced through:

+ Class readings and discussions

+ Involvement in school and community settings

+ Knowledge about the ethical and legal obligations of teachers
*

Adoption of reflective, critiec
practice and about the broader educational and social issues that im
schools

+ Exposure to different educational traditions and reflection on those t
tions

+ Collaboration with peers and colleagues to develop a sense of your
identities in the professional community

+ Development of communication and human relations skills and peer,
professional collaboration through course work, student and faculty
tion, and field experiences

as cit
vhich
hools.

A | st an
pact

adi-
roles and

and
nterac-
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ADVISING

You should seek ongoing advising to ensure that you will be able to complete your program in a timely fashion,
to obtain a teaching a credential, and to discuss your educational goals and professional development. The ca
didate is responsible for seeking advising through the appropriate channels, which are described below. The
School i s not responsible for difficulties that a
guidelines or who seek advice from anyone other than the appropriate School officials.

ADVISING RESOURCES

The School offers two primary advising resources to all teacher education candidates: the Director of Advising
(or Student Advisor) and a faculty advisor. Each resource offers expertise in specialized areas as described b
low. Complex issues may require that a candidate seek information from both sources.

Director of Advising (Student Advisor)

1. Advises teacher education candidates on course optigrgufsites, and completion of program
requirements.

2. Clarifies university and School policies, procedures, programs, and expectations and/or assists can
didates in finding answers to university and School policy, procedural, programmatic, and expecta-
tion questions.

3. Monitors and enforces School policy on academic and professional standing and counsels with fac-
ulty and other administrators on candidates who are identified as having problems meeting aca-
demic or professional standapdsye 18

4. Determines student teaching eligibility for each candidate prior to student teaching, meets with eact
candidate to review his/her eligibility and any stipulations or permissions pursuant to his/her eligi-
bility status, and monitors compliance with stipulations and permissions up to student teaching.

5. Recommends candidates to the Colorado Department of Education for licensure upon the success-
ful completion of all program requirements, answers questions about licensure procedures and poli-
cies, and completes institutional verifications favfesitite licensure.

6. Guides and oversees teacher licensure admissions and prospective candidate advising under the a
pices of Assistant Dean for Teacher Education.

7. s available to candidates yeand through appointments and wialkimes. Walkn appoint-
ments are restricted to 20 minutes. Appointments are 30 minutes.

Faculty Advisors

1. Give substantive advice about content area course options and teacher education program struc-
ture.

2. Approve course waivers for all candidates requesting an exception in an area of study for which the
faculty has content expertise.

3. Provide general career counseling, professional advice, and clarification on educational and profes-
sional goals.

4. Counsel candidates in intervention meetings who are identified as having problems meeting aca-
demic or professional standapdsye 18

5. Make referrals to the Academic Learning Center or Office of Disabilities when appropriate.

6. Participate in new student orientations and host annual fall term advising nights.

7. Invite their candidate advisees to meet with them every spring term.

8. AssistPBAo-MA candidates in the selection of a ma
tion.
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CANDIDATE RESPONSIBI  LITIES

Teacher education candidates are expected to take the initiative to seek advice from the Director of Advising
and their faculty advisor. Advising is a relationship. Each party has responsibilities that if met, will contribute to
positive outcomes. The responsibilities of our school faculty and staff are described above. Candidates also
have responsibilities in the advising relationship. They are as follows:

1. To review published materials that describe program requirements, policies, guidelines, and expecta-
tions and to seek clarification from an advisor or appropriate School official if any element is not
understood.

To know the program requirements for licensure in your program.

To schedule courses in accordance with policy and program requirements, and to be knowledgeable
about course preequisites and how these may affect progress toward completion.

To observe academic and administrative deadlines.

To inform the Director of Advising about changes in career goals, major, attendance, health, finan-
cial, or other factors that may affect your ability to participate fully in your academic work and make
reasonable academic progress or to comply with licensure requirements.

To adhere to university procedure for registration and schedule maintenance.
To be knowledgeable about course assignments, expectations, and policies by reading each syllabus.

To participate fully in all courses for which you are enrolled, including adherence to field experience
components and placements arranged for you by School officials.

9. To observe Director of Advising appointment guidelines and atteridswailth quick issues only
(issues that can be resolved in 15 minutes or less).

100.To observe faculty office hours or make speci a
ings.

Special Note for Undergraduate Candidates

All Undergraduates in the School are expected to meet regularly v@tilgggrof Arts and Scien(a&.S)

or College of Musidvisor. These advisors will assist you with degree requirements, in the exploration of other
academic opportunities, and in the navigation of university policy and services. They will not assist you in plan-
ning and policy for the School of Education teacher licensure programs. For more information on advising in
A&S, see the Academic Advising Center wellisiteé/www.colorado.edu/aac/index.html

HOW TO SEEK ADVISIN G
+ E-mail: Ask general questions through/AftVise: edadvise@colorado.edu.

+ The Buff Teacher: This resource is sent to you monthly from the administrative staff to alert you to
important events, deadlines, and opportunities. It is sent to your Colorado.edu account only. Candi-
dates will be held responsible to the information provided in The Buff Teacher.

+ Appointments with the Director of Advising:Call (303) 498555 to schedule an appointment or
find out when watkns appointments are available;vallare reserved for issues that can be discussed
in15 minutesorleésnot f or substantive advising on oneds
requirements. Or, come to the Office of Student Services in EDUC 151 to view the appointment book.
E-mail is an acceptable means of communication; however, it should be used only for the kinds of is-
sues that could be discussed in aiwatieeting.

+ Appointments with your Faculty AdvisorYour f aculty advisords identit
were mailed to you in the Welcome letter. This information is kept in the Office of Student Services.
Call (303) 498555 to obtain contact information and office hours. If you have this information, please
contact your faculty advisor by phone-orad to make arrangements.
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COURSE REQUIREMENTS

All teacher candidates must complete the following:

1. Specific Arts & Sciences Corel/liberal arts and content area course work required for teacher licensure.

2. An academic major and bachel or ds progr a
-approved major. ForPeBtA, t hi s means that compl et ed a
area of study from an accredited institution of higher education.)

3. Education course work and field work requirements.

LIBERAL ARTS & CONTENT AREA REQUIREMENTS
Undergraduate

CU-BoulderCollege of Arts and Scien¢&&S)and College of Music (Music) undergraduates must complete a
minimum of 120 semester hours for a degree. See your A&S advisor for the residency requirements and advis
ing on how to complete your major. All undergraduates must complete the A&S Core Curriculum (or BME
Core, i f Music), maj or requirement s, Thalicetsuretfee Scho
guirements include academic preparation components as well as education course work cohgsenents.
requirements may intersect with core requirements and/or major requirements. You should consult with our
Student Advisor and your A&S advisor regularly to ensure that you will fulfill core, major, and education re-
quirements. Meet with your A&S advisor prior to meeting with the Director of Advising when seeking registra-
tion advising. This is to ensure all requirements for teacher education and the degree will be met in four years.

Undergraduate Majors

Select a major approved for your teaching field. If possible, consult the Director of Advising or A&S advi-
sor (or Music advisor) before selecting a major and courses to meet core requirements.

degr ee
you

Approved Elementary Education Majors for Undergraduates

Anthropology Economics Mathematics

Astronomy English Physics

Communications Geography Political Science

Distributed StudieGHEM History Psychology

Distributed StudieBBIO Humanities Spanish

Distributed StudieGEOL Linguistics

Approved Secondary Education Majors for Undergraduates

English Foreign Lang. Math Science Social Studies

Communications French Math | Astronomy Anthropology

English German Chemistry Economics

Linguistics Italian Distributed StudiéssCHEM | Geography

Humanities Japanese EBIO History
Latin Physics International Affairs
Russian Political Science
Spanish

Approved K-12 Music Majors for Undergraduates

Music Education

Revised June 2008
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PostBaccalaureate

PostBaccalaureate candidates must fulfill liberal arts content area requirements that meet Colorado standards
for teacher licensure. Most PBatcalaureate candidates find that even though they have degrees, they usually
have to take a few more liberal arts classes along with education courses to meet state licensure requirements.

ElementaryPostBA Teacher Education candidates must have 40 semester hours of liberal arts, which
include:

+ Six semester hours of colkmel Mathematics

+ Twelve hours in the Social Sciences (includes 3 hrs Geography, 3 hrs Political Science)
+ Six hours in the natural sciences (includes 3 hrs Biology, 3 hrs Physical Science)

¢ Six hours in Literature and Writing

+ Foreign language proficiency at the 3rd semester-tatkdgevhich is not counted toward the 40
semester hour liberal arts requirement

SecondanfPostBA Teacher Education candidates should be aware that in most subject areas the teaching
field requirements are greater than the requirements for the academic major. All subject areas are required
to complete the following:

Three semester hours in colyel Mathematics

Three hours in Writing

Three hours in Humanities

Six hours in Science

Six hours in Social Sciences

+ Prescribed course work in your content field (usually equivalent to a major in that field)

* & & oo o

See your Program of Studies Checklist to determine what additional liberal arts content area requirements you
need to fulfill.

LENGTH OF PROGRAM
Undergraduate

Undergraduates concurrently complete course requirements for A&S Core, their major, and teacher education.

If a candidate declares a stgeroved major in his/her freshman year and plans his/her courses with teacher
education in mind, then a candidate may complete all requirements in four years. However, some candidates
may require additional time to meet teacher education requirements. Reasons for a lengthened program include:
late application and admittance to program, study abroad, change in major, leave of absence, lack of knowledge
regarding program requirements, and/or failure to seek appropriate advising. Teacher education leads to certifi-
cation rather than a degree and so may be continuec
Undergraduates who are considering study abroad should consult with the Director of Advising before finalizing
planssee page 23

PostBaccalaureate

PostBaccalaureate candidates complete course requirements for teacher education while, in many cases, concur-
rently completing courses to satisfy liberal arts and/or content area requirements for licensureBAThe Post
program is a minimum of one and a half years, including three fall/spring semesters and typically one Mayme-
ster. Program length may grow by whole semesters, depending upon the ability of a candidate-to attend full

time and the number of liberal arts and/or content area courses required to fulfill licensure requirements. Meet
with the Director of Advising to discuss program length.

PROFESSIONAL COURSE WORK IN EDUCATION
Course work in the teacher education program is designed to provide a coherent learning experience that culmi-

10 Office of Student Services



School of Education

nates in a successful student teaching semester.

Several courses haverequisite practicum requiremergperiences in schools and communities provide
opportunities to work with candidates, teachers, and families where you develop the practices and habits of
mind that characterize effective teachenracticum experiences range from four hours per week to a full day

per week in a classroom in one of our partner school distrietch semester, candidates may take up to two
courses with emequisite practicum requirements; therefore, careful planning is necessary to ensure efficient pro
gress.Candidates should meet with the Director of Advising to develop a plan to meet all core, major, and edu-
cation requirements in four years.

Elementary Teacher Licensure Program
Changes for Candidates Admitted for Fall 2008

Beginning fall 2008 all newly admitted elementary education students will be part -dfesedpoagram.

Candidates take a feagmester sequence of courses and complete field experiences with the same group of
teacher candidates from admission through student teaching. Student teaching is completed in the fourth seme
ter.

Required Elementary Courses

EDUC 30133 School and SocietyCandidates may take this course prior to admission or in the first se-
mester; it also satisfies the cultural and gender diversity A&S Core requirement.

EDUC 44113 Educational Psychology in Elementary School€andidates may take this course prior
to admission or in the first semester. This course is offered every semester, and frequently in Maymester.

Semester | Courses

In the first semester candidates take two courses focused on literacy, an essential part of the elementary
school curriculum. Candidates complete a practicum experience one morning a week when teachers are el
gaged in literacy instruction. First semester courses are offered on Tuesdays and Thursdays.

EDUC 43215 Integrated Reading & Writing Methods
EDUC43113 Chi l drends Literature

Semester Il Courses

The second semester courses and field experiences allow candidates to deepen their understanding of chil
dren, schools, and the elementary school curriculum. Each course Haasadigicicticum. The elemen-

tary social studies methods course meediseoim an urban/diverse school setting. Candidates will be en-
gaged in servidearning practicum that develops candidates understanding of diverse students and commu-
nities and teaching for social justice. The reading methods course extends your knowledge of how children
learn to read and best instructional practices in reading. Second semester courses are offered on Tuesday:
and Thursdays.

EDUC 43313 Elementary Social Studies Methods
EDUC 43413 Elementary Reading Assessment & Instruction

Semester |l Courses

In the third semester candidates engage in three courses that are each designed around a common practic
experience within the Boulder Valley School District. The unique element of this semestiayiptaadull

ticum that will give candidates a glimpse into the entire school day and the varied roles and challenges teac
ers embrace between welcoming their children to the classroom in the morning and dismissing them to thei
parents/guardians in the afternoon. Course assignments will be coordinated throughout the term to take
advantage of the unique opportunity to develop relationships with teachers and students. Assignments in
this term will also prepare candidates for the Teacher Work Sample requirement to be fulfilled during the
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student teaching semestEhird semester courses are offered on Meainesdalridays. Wednesday
is the fulday practicum.

EDUC 30233 Teaching in American Schools
EDUC 52053 Elementary Math Methods
EDUC 52153 Elementary Science Methods

Secondary Teacher Licensure Program

EDUC 30133 School and SocietyCandidates take this course prior to admission or in the first semester;
it also satisfies the cultural and gender diversity A&S Core requirement.

EDUC 30233 Teaching in American SchoolgPreor Carequisite: EDUC 3013.) Includes up to 5

hours per week of schdmhsed practicum in a diverse school. Focus: Fostering and managing effective
classroom learning communities and supporting all learners, including English language learners and stu-
dents who have special needs.

EDUC 41123 Educational Psychology and Adolescent DevelopmeriPreor Corequisite: EDUC
3013.) Candidates take this course prior to admission or any semester in the program.

EDUC 41223 Principles and Methods in Secondary EducatiorfPreor Corequisite: EDUC 3013.)
Includes up to 5 hours per week of schasked practicum. Focus: Planning and implementing sound in-
structional practices in the secondary classroom. This course typically-siteeds @econdary school.

EDUC 42323 Language and Literacy across the CurriculumExplores the relationship between lan-

guage and learning with the goal of developing teaching practices that engage students in using language as &
tool for understanding and constructing meaning across the curriculum. Explores how language/literacy

take on different forms and functions in different social contexts and academic disciplines. Must be admit-

ted to the secondary orR teacher education program. Note: Secondary English candidates will take a

special section of this course to be offered in spring terms only.

EDUC 53X54 Methods and Materials in the teaching fieldmathematics, English, science, social stud-
ies, etc.). (Pi@r Corequisite: EDUC 3013.) (Peguisite for English and social studies: EDUC 4122.)
Includes up to five hours per week in a sehastd practicum. Focus: Planning and implementing sound
instructional and assessment practices in the content area.

Additional Courses by Subject Area
Secondary English

EDUC 53253 Literature for Middle/Secondary TeachergFall only)
EDUC 43423 Composition for TeachergSpring only)

Secondary Science

EDUC 53153 Nature of Science & Science Educatio(Fall only)
Secondary Mathematics

EDUC 53173 Nature of Mathematics & Mathematics Education(Fall only)
Secondary Social Studies

EDUC 53163 Nature of Social Studies EducatiofiFall only) (PodBA only, but highly recommended
for Undergraduates.)

12 Office of Student Services



School of Education

FIELD EXPERIENCES

Field experiences are an important component of our teacher education programs, since they provide you with
practical applications of course content. Licensure candidates participate in a minimum of 800 hours of field
experiences. These consigiratticar placements made prior to student teachingtusheht teaghanfgll

time school placement in the final education semester.

The School of Educationds conceptual framework cl
recognizes that field experiences provide the opportunity to support thoBledipkscess of changing roles

from teacher candidate to professional educator is a complex one. The transition takes place over a period of
time, in small increments. Field experiences are a critical step in the process. You are provided experiences to
schools and students in a setting in which you might someday teach. Field experiences allow you-+o enter the |
12 school situation to apply the theories and practices suggested in the university classroom as well as to gain
valuable initial teaching experienoe. &fe introduced to the fidddsed experience, a crucial component of

various courses, early in the program.

Both you, the course instructors at CU Boulder, and partnership districts have much to gain from the collabora-
tion involved in a successful field experience. You benefit from the opportunity to become directly involved in
the life of the classroom. Through your classroom visits, you have opportunities to observe a variety of effective
teaching practices, develop individual teaching skills, and initiate professional relationships with master teachel
and other school staff. The field experience provides practicum teachers with skilled classroom aides as well a:
the opportunity to develop professionally through their supervision and observation of future teachers. Finally,
the field experience provides the course instructors with an important link to area schools and ongoing practice

GENERAL EXPECTATIONS FOR SUCCESSFUL FIELD EXPERIENCES

Field experiences provide you with the opportunity to demonstrate the dispositions, knowledge and skills ex-
pected of professional educators. To that end:

+ We expect you to enter the field experience with an open mind, and with a willingness to learn,
grow and change.

+ With each field experience, you are expected to become more engaged in the practice of teaching.
This emphasis on teaching reflects CU Boul de
classroonbased opportunities designed to promote professional growth and reflection.

+ We expect you to actively reflect on what you see and do in the cooperating classroom. To support
this process, you will complete practibased assignments in each course that is linked to a field
experience.

+ We expect you to know and respect the norms of the practicum school and classroom. Field experi-
ences mark the beginning of your professional role in the classroom, and you should plan to follow
the school s code of professional conduct . T
main office, providing advance notice of cancellations, and following school dress codes for faculty.
Schools vary in their specific requirements and conventions and you are responsible for seeking in
advance the school and classroom policies.

+ We expect you to communicate frequently with both your course instructor and the practicum
teacher. We encourage you to seek opportunities to discuss constructively your observations with
professional staff and to strive actively to make the field experience a useful part of your profes-
sional training. We also expect you to display initiative and make a full contribution to student
achievement. If, for any reason, you do not feel that your field experience is contributing positively
to your professional program, you should communicate your concerns to your course instructor.
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PRACTICUM PLACEMENT PROCEDURES

Practicum placements are made by the Director of Field Experiences to ensure the practicum schools provide
the educational opportunities required by the School Education and the Colorado Department of Education.
The Director of Field Experiences works closely with your course instructor to secure quality practicum place-
ments. You are not allowed toggtyour own practicum placements.

At the start of the semester, the Director of Field Experiences will visit your practicum linked course and explain
the expectations of your practicum experience, or the course instructor will explain the expectations in some
cases. Courses require specific placements with partnering schools/districts where field experiences are as-
signed. You will be placed in these schools on a regularly scheduled basiglasite ¢o many of your edu-

cation courses. The practica placements are designed to balance grade levels (e.g., middle and high school for
secondary, primary and intermediate for elementary) and diversity (e.g., at least one school practicum placement
must be in an ethnically diverse setting).

To maximize the practicum experience, you will typically be placed in a school with at least four other students
from your course. This will allow you to create a professional learning community with your classmates and
lessen the travel schedule of the faculty liaison assigned to your practicum school.

Once a placement has been secured for you, the placement information will be communicated via your Colo-
rado.Edu account and by your course instructor. You will start your practicum experience by the third week of
the semester. On rare occasions, you may be asked to begin your practicum in the fourth week.

As a practicum student, you are responsible for your transportation to and from your practicum school. This is
not the responsibility of the School of Education. All placements are not made in Boulder schools. Most of the
schools we work with are accessible by public bus. This works well for many candidates and the public bus sys-
tem and can be effectively utilized with proper planning. You are also encouraged to carpool with other candi-
dates.

Each practicum placement requires three to eight hours in the field every week. Acceptable performance in prac-
tica is required for satisfactory completion of the associated courses and is a prerequisite to student teaching.

GETTING READY FOR SUCCESS
Before the first semester begins

+ Activate your Colorado.edu email and learn how to effectively use it. All communication will come
to you via Colorado.edurail only. Check it everyday.

+ Read and understand the School of Education Student Handbook.
+ Complete the fingerprinting requirement.
+ Attend the New Student Orientation and arrive with questions.

The first week of the semester

+ Read and understand your course syllabus. Successful completion of the practicum is required in
order to pass for the class.

+ Read and understand the practicum expectations outlined in this handbook and your syllabus.
+ Read and understand the practicum progress report. (See Appendix C.)

¢« Read and understand CDE®&s Performance Based St
standards met in each class in which you are enrolled. (See Appendix A.)

+ Obtain your CU name badge distributed at the New Student Orientation. Please seek assistance in
the Office of Student Services (OSS) if you need a replacement badge.

+ Map out your practicum time and assignment deadlines on your calendar.
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Compose your letter of introduction. Your instructor may collect this as an assignment or review it.
(See Appendix B.)

The second week of the semester

L

Assemble your introductory packet. This will include: your letter of introduction, information from
your course instructor on practicum assignments/assessments, and information from the Director
of Field Experiences.

Research the school and district of your tentative practicum placement. Review the End of the
Year Report and the School Improvement Plan to understand the goals and initiatives of the school
and district.

Set practicum goals for yourself that align with the practicum progress report and the goals and ini-
tiatives of your tentative practicum placement. (See Appendix C.)

Prepare questions for your practicum teacher and be ready to explain your learning goals, assign-
ments, and ways to be a constructive contributor to the learning environment.

Transportation is your responsibility. Arrange augaplan so you can reach your placement

should you experience transportation problems. Discuss such a possibility with other practicum
students at your practicum school or at nearby schools. If necessary, use public transportation or
call a taxi.

First practicum visit

L4

This is time for you to make a good impression and contacts that could lead to a fiake job.
this a valuable experience for yourself.

Once you get your placement assignment, you will report to your practicum school.

Take your introductory packet with you. This will include: your letter of introduction, information
from your course instructor on practicum assignments/assessments, and information from the Di-
rector of Field Experiences on practicumds o

If you have a specific assignment due for class, make sure that you give your practicum teacher
plenty of advance warning.

Arrange with your practicum teacher when you should arrive and leave Baoktdality is im-

portant It is important to build in some time to talk and plan with your practicum teacher before
or after classes. This is not always easy, but try to work out some time when you can talk to your
practicum teacher to get feedback.

Get your pract i ¢ ummdiladdresh ®mwécn serfd fthé practedm pogrdso o |
report electronically. Give this contact information to your course instructor as soon as you acquire
it. If we do not get the correct information, you will not receive an assessment or grade for the
course.

Obtain a copy of your practicum teacherods sc

Tour the practicum school. Find out where you should park, which bathrooms you may use, and
where you may eat.

You should treat your practicum responsibilities with all the seriousness you would give to your first
teaching positionAbsences are to be avoided except in the most serious circunstdnaas

should expect to show up, regardless of weather conditions and transportation issues. The teacher
and students expect and count on you to be there. If you must miss a day (or part of a day), notify
practicum teacher and instructor, and arrange to make up the missed practicum hours or days prior
to the end of the semester.
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¢« Be actively engaged i n Begroadtive and ghow imtigtiveallato i n t h e
your practicum teacher about the kinds of acti
classroom and what your goals are for this experience. Find ways to work with students and sup-
port your practicum teacherds goal s.

+ Direct, honest, and calm communication is the first step in resolving professional misunderstand-
ings or conflicts. Practice the professional assertiveness that you are going to need as a teacher. If
you have any problems or concerns about your practicum placement, please contact your course
instructor immediately. We want you to have a successful experience and will do what we can to
assure that that happens.

During the semester

+ Be prepared for any work your practicum teacher expects for you. Confer with your course instruc-
tor if you have questions or concerns about tasks you are asked to complete by the school.

¢ Avoid trying to be one of the students. Learn

+ Support appropriate behavior norms set up by the practicum teacher. Follow all school procedures.
Be discreet with comments and opinions. Please.... No value judgments about the practicum
teacher or students.

+ Remember that your primary focus at all times should be the students and working with your prac-
ticum teacher; minimize idle chitchat with other candidates. Avoid checking email, surfing the inter-
net, reading personal materials or other tasks that send the message that the practicum is not your
top priority.

¢ Find out the school ds celll phone policy for st
places/times.

¢ Besuretochedh/signi n at the practicum school ds main of
badge. Wearing your nametag is important and complies with various safety regulations in the prac-
ticum school.

+ Take advantage of learning opportunities at the practicum school. Attend special events such as
parentsd night, assembl i es, conferences and exX

+ Observe other teachers who teach within your grade level/content area.
+ Observe other teachers who do not teacher your grade level/content area.

¢ Ask your practicum teacher if it is appropriate for you to attend team, grade level or department
meetings.

+ Instructional materials prepared using supplies provided by the school usually remain with the
school at the completion of the practicum assignment. If you know that you will want to keep some
of the instructional materials for your own use, you must check the school's policy and then decide
whether to purchase the necessary supplies outside of the school.

+ Maintain a positive attitude, and always speak professionally about students and school staff mem-
bers. Confine discussion regarding specific students to those who have professional contact with
the student. When discussing classroom incidents in university classes, do not use student names.

+ Pay attention to timelines and required deadlines. If you have a specific assignment due for class,
make sure that you give your practicum teacher plenty of advance warning. Work with your course
instructor to adjust syll abus deadlines i f yol
lum.

+ Your practicum teacher will evaluate your progress in your practicum and give you feedback. The
Director of Field Experiences will contact all practicum teachers at midterm to check your progress.
Final evaluations will be completedin@. The final evaluation report will be sent to your instruc-
tor before final grades are given for the course.
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+ Remember that we are guests in the school. We are there to learn from practicum teacher and stu-
dents. You may see some teaching styles that do not necessarily match your own, but there is
something to learn from everyone.

At the end of the semester
+ Reflect on your work and experiences.

+ Send thank you letters to your practicum teacher and the appropriate administrators, and support
staff and the students.

+ Return any instructional materials that you borrowed during your practicum experience.
+ Update your resume.

+ Review your teacher licensure plan. Make sure you are taking licensure courses in the proper se-
quence.

+ Make sure your GPA meets licensure requirements.

¢ Review CDEds Performance Based Standards for
the course you completed. (See Appendix A)

+ Set personal and professional learning goals for the next semester.

SUGGESTIONS FOR PROF ESSIONAL DRESS AND BEHAVIOR FOR
TEACHER CANDIDATES

Professional dress for teacher candidates is clean, neat, and modest. Teacher candidates are required to obs
the dress standards of the practicum schools for teachgnigiasuen Special occasions may require special

dress such as shorts for field days or other events and teacher candidates will rely on the host school personne
for guidance in special occasions.

Professional behavior for teacher candidates is prudent, responsible, and beyond reproach. Community expec
tions for public school teachers guide teacher candidates. Teacher candidates are expected to be models for ¢
dren in language, conduct, and demeanor.

Impressions do make a difference!

Student Teaching

At the end of your program you will student teach. This involves extended teaching in a school in one of the 1¢
school districts that partners with the School of Educ#tioncannot be paid for this experience. Student

teaching is done at the grade level and content area in which you are to be licensed. Your workload will resem
ble that of a fultime teacher in the school. Student teaching cannot be waived by any previous teaching experi:
ence.

Placement Process before Student Teaching

The semester before student teaching you will begin the placement process. You will seek to be as-
signed to one or several teachers, caltggerating tearharschool. Cooperating teachers have at

least three years of teaching experience, are endorsed in the teaching field you are pursuing, and serve
models and mentors during your student teaching experience. You will not be assigned to a cooperatir
teacher who is a friend or relative, or to a school in which you were a student or where a relative is cur-
rently a student. Please consult the Director of Field Experiences with questions on our placement
policies.

Experiences during Student Teaching

As a student teacher you will participataifiod in a school as an apprentice teacher and will gradually
assume responsibilities for classroom instruction. You will receive the Student Teaching Handbook ,
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which details expectations and responsibilities. While student teaching you will be supervised and ob-
served by the cooperating teacher(s) and a university supervisor who will provide feedback, recommen-
dations and evaluations of your performance. These evaluations will include assessments of your per-
formance on required state standards for teachers.

During your student teaching semester, you wil/| enr
with your university supervisor and other student teachers. In this seminar you will share experiences, trouble-
shoot issues, read pertinent materials, and prepare a teaching "work sample" in which you demonstrate profi-
ciency on state standards. There is one mandatory School of Education meeting during student teaching. This
meeting is called the Ki€kf f meet i ng. At this meeting, you |l earn
responsibilities, and meet with your university supervisor for the first time.

A final evaluation and recommendation of your performance, written by the cooperating teacher(s) and univer-
sity supervisor, will be placed in your file in the Office of Student Services with a copy sent to the university Of-
fice of Career Services.

TEACHER EDUCATION PROGRAM STUDENT
ACADEMIC & PROFESSIONAL STANDARDS &
PROCEDURES

As a licensing institution, €Bdulder has an obligation to the teaching profession and the citizens of Colorado

to maintain high standards for our teacher education candidates. In addition to meeting academic standards, pro-
spective teachers must also demonstrate attitudes and behaviors consistent with professional conduct and effec-
tive work with children.

Academic and intellectual integrity is a core value of iBeWldiér campus and of the teaching profession.
Commitment to the highest standards of intellectual honesty is a responsibility of every student and faculty
member at the University of Colorado.

These standards and procedures apply to the all candidates in the Teacher Education Program. To remain in
good standing in the School of Educationds Teacher
satisfactory progress toward program requirements, maintain satisfactory academic performance, and uphold the
professional standards.

Candidates are subject to, and are also responsible for knowing and complying with other University of Colo-

rado rules and policies, including the University of Colorado Student Honor Gade/(see
www.colorado.edu/academics/honorcgde/ and t he o0Studentds Rights & Resp
of Co n d http:#Awevw.colsrade.edu/studentaffairs/judicialaffairs/code.html

Furthermore, candidates may also be subject to performance and conduct standards by the partner schools in
the Teacher Education Program.

ACADEMIC AND PROFESSIONAL STANDARDS (UG/PBA)

To make satisfactory progress toward Program requirements, each semester candidates must enroll in at least
one education course or at least one course in another department that meets Program requirements.

Academic performance is determined by grades. To maintain satisfactory academic performance, candidates
must maintain a 2.75 grade point average (GPA). The GPA is calculated using all previous course work
(including that completed at other institutions prior to admission) aBdultier coursework (including core/

liberal arts courses, education courses, and content area course work for secondary teaching fields).

In addition, to meet licensure standards, candidates must earn a graideigifi€? in all education course
work and a grade of @r higher for all course work in the Arts & Science Core and liberal arts content require-
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ments that meet Teacher Education Program requirements. In order to pass an education course, a candidate
mustsatisfgll PerformaneBased Standards for Colorado Teachers that are met in the specific course. Addi-
tionally, unsatisfactory performance in a field experience will result in not passing the associated education
course.

The candidate must perform and conduct himself or herself in accordance with State of Colorado licensure stal
dards.

Candidates must demonstrate attitudes and behaviors consistent with professional conduct and effective work
with children.

SANCTIONS

Failure to meet any of the standards articulated above may result in any of the following sanctions: probation,
suspension, or dismissal from the Program. Candidates will be notified in writing of any actions and will be al-
lowed to appeal all decisions.

Candidates who are in field placement who are charged with harming the health and welfare of children may b
summarily removed from the field placement.

PROBATION, SUSPENSIO N, & DISMISSAL RELATED TO ACADEMIC GPA
AND SATISFACTORY ACADEMIC PROGRESS

If a candidateds cumul ative GPA drops below a 2.7
didate is placed on probation. If a candidate fails to make satisfactory academic progress, the candidate is plac
on probation. Once placed on academic probation, the candidate must meet the terms of the probation sanctio
or s/he will be suspended or dismissed from the School of Education.

PROCEDURES TO UPHOLD ACADEMIC & PROFESSI ONAL STANDARDS

Each semester the student advisor reviews all transcripts to ensure each candidate has made satisfactory proc
toward program requirements and has achieved satisfactory academic performance. The Director of Field Ex-
periences reviews all practicum and student teaching assessments completed by cooperating teachers and un
sity supervisors. In addition, throughout the semester the Assistant Dean solicits information from the Director
of Advising, Director of Field Experiences, and f
ance and conduct. The Assistant Dean requests information regarding candidates who may have demonstratel
behaviors, performances, or attitudes that could be potentially damaging to children or professional relationshij
in school settings.

For each candidate identified in the monitoring process described above, the Assistant Dean for Teacher Educ
tion may take any of the following actions: take no action, request to meet informally with a student, hold an
intervention meeting, place the candidate on probation, suspend or dismiss the candidate from the Teacher Ed
cation Program.

During an informal meeting or intervention meeting, a support plan may be developed and placed in the candi-
dateds file. I f an intervention meeting is warra
rai sed about the candi dateds performance, the pur

dates/times. The Assistant Dean for Teacher Education or Director of Field Experiences convenes the meeting
In addition to the candidate, other participants may include the course instructor, university supervisor, cooper-
ating teacher. The candidate may request to bring his/her faculty advisor or other advocate. The purpose of the
meeting is twofold: to identify issues and concer

ance and to outline specific actions the candidate and other parties will take in response to these concerns, ar
the timeline for doing so. Typically, a support plan is developed and a follow up meeting is scheduled within the
semester. The meeting convener (Assistant Dean or Director of Field Experiences) is responsible for ensuring
meetlng summary or support plan is completed sent to meeting participamd wvial®yy hand, and placed

in the candidateods file and communicated to facul

Director of Advising is responsible for monitoring support plan completion.
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If probation, suspension, or dismissal is warranted for failure to meet academic standards, the Director of Advis-
ing notifies the candidate in writing of the specific reason(s) for his/her probationary status, suspension, or dis-
missal. The letter outlines specific terms/conditions the candidate must meet in order to be taken off probation
or reinstated/readmitted. The candidate may appeal this academic decision to the Assistant Dean for Teacher
Education.

If probation, suspension, or dismissal appears warranted for going against professional standards and/or for a
combination of low academic performance and ongoing serious concerns about professional standards, the As-
sistant Dean for Teacher Education will first conve
sor to share and gather additional information. If, as a result of the discussion, this group determines that the
concerns do not warrant probation/suspension/or dismissal, either an intervention meeting is scheduled or no
other action is taken. If the Assistant Dean and the advisory group determine that further action is warranted,
the candidate is notified in writing of the specific information indicating the possible need to take adverse action
(probation/suspension/dismissal). The student is asked to attend a meeting to discuss this information. The
candidate is notified of three potential meeting dates and is requested to respond by a specific date (with his/her
choice of meeting date). In addition, the candidate will be referred to the appropriate section(s) of the Student
Handbook on the School of Education website.

Meeting participants are a panel that includes the Assistant Dean of Teacher Education, the Director of Field
Experiences, the candidateds teacher education advi
other individuals as deemed appropriate by the Assistant Dean. The candidate may bring a faculty advisor or
representative from the Ombuds Office. At this meeting, the information is outlined and the candidate has an
opportunity to address and respond to the information. All meetings involving the candidate will be taped. The
candidate may request a 2nd meeting if there is not time to adequately address concerns. The candidate is in-
formed of the committeeds recommendations in writir
days of receipt of the decision; such appeals are made to the Dean of the School of Education. If the candidate
does not appeal, the recommendations become final.

APPEAL

Students may appeal any academic decision, including admissions decisions and course grades. To appeal, stu-
dents should first present their reasons for appealing to the original decision maker, i.e. faculty member, faculty
committee, or administrator. If the student remains dissatisfied with the result of the appeal, s’/he may appeal
next to the Assistant Dean for Teacher Education (if enrolled in a teacher education program), the Associate
Dean for Graduate Studies (if enrolled in a graduate program), or the Dean of the School of Education (if either
the Assistant or Associate Dean was the original decision maker) by submitting a School of Education Petition
Form (PDF) to the Office of Student Services. In the petition the student states the decision or program policy
s/he is petitioning and his/her reasons for doing so. The Assistant Dean or Associate Dean will respond directly
or convene a faculty committee to review the appeal and make recommendations. The student will be notified
by email of the decision/response. If the student remains dissatisfied with the result of the appeal, s/he may
appeal next to the Dean of the School of Education, and then to the Dean of the Graduate School (graduate
students only). Students may also utilize the Boulder Campus Ombudsman in Willard Hall. For information, see
http://www.colorado.edu/Ombuds/

REINSTATEMENT/READMI  SSION

A student dismissed from the Program may apply for reinstatement. Each request for reinstatement will be re-
viewed on a cafiy-case basis. This process is the same as initial application but also includes a meeting with the
Director of Advising and/or the Assistant Dean for Teacher Education. Persons readmitted to the Teacher
Education program must satisfy the program requirements in effect at the time of reinstatement or readmission.

ADMISSION , CREDIT & ENROLLMENT POLICIES

PROVISIONAL ADMISSIO N
Provisional admission is offered to applicants who have not satisfied admission requirements for minimum
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grade point average (GPA) or who have not satisfied the Basic Skills requirement. Provisional admission is of-
fered to applicants on a chyease basis. It is never offered to candidates who cannot raise their GPA to 2.75
within the semester immediately following admission or who have a cumulative, CU, education, or content
(secondary teaching field) GPA below 2.5. Provisional admission stipulations are defined in the admission letts
Failure to resolve the admission provision(s) as described in the letter will result in dismissal from the Teacher
Education Program.

DEFERMENT

Newly admitted PoBA candidates may defer their admission for up to one year. Eligibility requires that new
candidates have not enrolled in any courses. Once a candidate has enrolled, admission may not be deferred &
the candidate may choose to withdraw from the university. Newly admitted candidates are not eligible for the
universityds Time Out program and so must withdr a
mit new application materials. A written request for deferment must be sent to the Admissions Coordinator for
Teacher Education Programs in the Office of Student Services.

ENROLLMENT RESTRICTI ONS

The professional sequence of Education courses is restricted to Education candidates by program area with th
exception of EDUC 3013 and the additional three hours in which a secondary candidate may enroll prior to ad-
mission to the school. Elementary candidates are not permitted to take secondary courses nor vice versa. Ful
thermore, courses may have additiondlgsrecrequisite restrictions. Consult your Program of Studies

Checklist for information about prand cerequisites. We review class lists during registration and at the start

of each term to ensure that candidates are following the enroliment policy. Candidates who are not adhering tc
enrollment policy will be dropped from the inappropriate course(s) and notiedilby e

WAIT LISTS

If a course that you need is full, please put yourself on the waitlist. There is always the possibility that given
enough candidate demand, we will open an additional section or increase the enrollment maximum. Candidate
demand is judged by the number of candidates on a vidttiisions about waitlists and demand are made in

the weeks following registration but preceding the start of the next semester. Candidates will be notified of
changes viamail.

NUMBER OF COURSES WI TH CO REQUISITE FIELD EXPERIENCES

Candidates may not enroll in more than two courses per semester that inefjudsitedfield experiences.

For Elementary Education this includes EDUC 4321, 4331, 4341, and 3023/5205/5215 (courses share one pra
ticum; counts as one practicum course). For Secondary Education this includes EDUC 3023, 4122, and 53X5

methods and materials course. Recognize that practicum courses will make additional demands on your time

beyond the actual practicum time allotment in the schedule. Consider this additional responsibility when regis-
tering for major and core courses.

ATTENDANCE
Attendance in both courses and field experiences is both expected and essential for your learning.

Instructors rely on class time to model best practices and to provide opportunities for you to carry out teaching
practices with their support; for example, you may collectively examine exemplars of candidate work to learn
about sound assessment practices. I f you miss a ¢
Instructors communicate specific policies on attendance in their syllabi. For example, instructors, at their discre
tion, may lower your overall course grade if you miss more than one class, or they may not accept work if you
are absent the day of an assignment. Instructors may outline procedures for contacting them in the event of an
extreme emergency, i.e., significant illness, death in the family, car accident. Please read each syllabus to ensi
you understand your instructords attendance polic

Attendance in practicum is required. Each practicum experience has a requisite number of field experience
hours/days. If you miss practicum days or hours, you are expected to make them up. Absences that are not
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made up by the end of the semester may affect your practicum assessment, and therefore your course grade. In
the event that it is necessary to miss a field placement day, you should contact your faculty liaison and practicum
teacher(s) at least one week prior to the absence; arrangements should be made at this point to make up the ab-
sence. In the case of an emergency in which prior notification is impossible, you should contact the practicum
teacher and the faculty liaison before the school day begins. You may also need to contact the school office per-
sonnel . This practice will wvary by school site; yol
ing teacher absence.

Specific policies with regard to attendance in student teaching are addressed in the Student Teaching Handbook,
distributed in the student teaching semester.

INCOMPLETE GRADES

Incomplete grades are a contract between instructor and candidate to delay the posting of the final grade on the
candidateb6s transcript for up to one year. Il ncompl e
family emergencies. Incomplete grades must be requested by the candidate and should not be awarded by the
instructor for norattendance. (In the case of fadtendance, the instructor should award the candidate the

grade(s) s/he earned, usually an F.)

Procedure

If a candidate is in need of an incomplete grade(s), s/he should approach the instructor and request the grade. If
the instructor approves, eBmomplete Grade Contract Fomust be completed. Contracts (available at
www.colorado.edu/education/pdfs/Incomplete%20Grade%20Agreement%20Fpsmootid be

downloaded by the candidate and filled out with the instructor. The purpose of the contract is to provide pro-
tection for both candidate and the instructor and to clarify in writing all outstanding requirements, in order to
eliminate confusion at a later date. The contract stipulates what work is needed to fulfill course requirements and
outlines the timeframe for completion of said work. The contract must be submitted to the Office of Student
Services, to be kept in the candidateds file for f1

There are two types of incomplete grades: an IF or afsrl\WV grade, if not completed, changes to a W

when it expires and has no impact on the grade point average. An IF grade, if not completed, changes to an F
when it expires and will impact the grade point average. The instructor determines which grade to award (IF or
IW).

When the grade is changed to the final letter grade, the original incomplete notation (IF or IW) will remain on
the transcript permanently, followed by the letter grade.

Time Limit

The university allows candidates to take up to one year to fulfill requirements, but the instructor may specify a
shorter time period. If a one year timeframe is agreed upon, then all work must be submitted to the instructor

well before the last day of classes, so the instructor will have time to read the materials and submit the grade

change paperwork to the Office of Student Services
find out from the instructor when the work must be submitted in order to resolve the grade.

Candidates may resolve IF or IW grades by submitting the outstanding work to the instructor within the agreed
upon timeframe. The instructor determines what is necessary to complete the grade. Candidates with IF grades
may reenroll in the course within one calendar year to resolve the grade, but the course must be taken with the
same instructor or else the IF will convert to an F grade. Candidates with IW grades who wish to keep a W
grade off of their transcript and who want to repeat the course from the beginning shoeldralswith the

same instructor.

Please notiethe Change of Record Form(s) is not submitted before the last day of classes, the incomplete grade
will expire and will not be eligible for change to a letter grade.

Therefore, candidates must submit outstanding work well in advance of the last day of classes, so instructors will
have time to read and grade the materials. For candidategmrbt ire [F or IW courses, instructors may
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either indicate the grade change on the end of term grade sheet or complete a Change of Record Form.
Change of Record

Change of Record Form(s) are available in the Office of Student Services for instructors to pick up and com-
plete for their candidates. Due to security reasons, staff will not release Change of Record Form(s) to candi-
dates; instructors must pick them up or make special arrangements with the Office of Student Services. All con
pleted Change of Record Form(s) should be submitted to the Office of Student Services.

PASS/FAIL COURSES

At CU-Boulder candidates have the choice of taking courses Pass/Fail. However, courses with Pass/Fail do nc
count toward CtBoulder Teacher Education Program requirements. All course work to be applied toward
requirements in the Teacher Education Program must be graded. The only exception is course work in which
the candidate has no choice about whether the cou
dates transfer to CBoulder from an institution in which all courses are Pass/Fail courses. In this case, we will
evaluate which of those courses count toward specific requirements. Candidates must péoyeateaba C

better would have been earned in the course.

COURSE WORK AT OTHER INSTITUTIONS

Courses taken at accredited institutions other thdoGlder are evaluated toward requirements for teacher
education by the staff in the Office of Student Services when you apply to the program. If necessary, you will k
referred to faculty for individual course approval. Restrictions that apply to course work taken at other institu-
tions are a) recency of credit (see below), b) minimum grades, c) grades received in the course(s), and d) equi
lency of course content.

STUDY ABROAD COURSE WORK

Course work taken abroad cannot falfijprofessional education course requirements, including foreign lan-
guage methods courses. Study abroad experiences should be chosen carefully in consultation with your A&S
advisor and the Director of Advising. Candidates are strongly encouraged to s&8euatdeCapproved

study abroad program and to be prepared to provide course descriptions and other primary sources about
course content. Candidates should consider coursgysites and other restrictions, such as spring/fall only
offerings, when selecting his/her study abroad term.

COURSE REPLACEMENTS  AND WAIVERS

Candidates may apply for a course waiver if they think they have met a licensure requirement that was identifie
in the admissions process as a deficiency. Waiver determinations are made by a faculty member whose field «
expertise encompasses the subject specific to the license requirement. Candidates sifoukbiabidar&

decision.

For liberal arts and/or content area requirements, newly admitted or continuing candidates file a waiver form.
Waiver forms are available in the Office of Student Services. Documentation on the course to be waived must
accompany the form. Documentation includes: a syllabus (must be from professor, semester and year in whicl
the course was taken), a course description (from catalog year when the course was taken), and a concise wrif
statement from the candidate explaining why this course is appropriate for the specific requirement.

For education courses, up to six hours of education course work may be waived. Newly admitted or continuing
candidates file a waiver form. Documentation on the education course to be waived must accompany the form
This includes: a syllabus (must be from professor, semester and year in which the course was taken) and work
samples (upon request).

CORRESPONDENCE OR ON  LINE COURSE WORK

Correspondence course work should be approved in advance by the School of Education Director of Advising.
Consult the correspondence study booklet available through the Colorado Consortium for Independent Studen
via Correspondence available from the Division of Continuing Education, University of Colorado, Boulder, CO
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