
 
                      Disability Services 

- New Students -  
Accommodate User Guide 

 
 
STEP ONE:  Submit your Application for Accommodations 
https://coloradoboulder-accommodate.symplicity.com/public_accommodation/ 

 

 

https://coloradoboulder-accommodate.symplicity.com/public_accommodation/


 

 

 

1) Enter the requested information. (*) means an answer is required. 
2) Upload your documentation (if available) in the “Upload supporting document(s)” tab. 
3) Check off the “I’m not a robot” box. 
4) Check off “I understand”. 



5) Select “Submit”. 
6) You will see confirmation stating “Thank you for submitting the request” 

 
7) You will then receive a confirmation email stating your application has been received.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



STEP TWO:   

1) Once your application has been processed by Disability Services, you will receive another notification via email 
asking you to log in to the Accommodate portal to schedule your Access Meeting. 

 

2) After scheduling your Access Meeting, you will receive an appointment confirmation email.

 

STEP THREE:  If you haven’t already, submit your documentation. We encourage you to submit your documentation as 
soon as possible to make the process faster. Documentation Guidelines can be viewed at: 
http://www.colorado.edu/disabilityservices/students/register-disability-services/documentation-guidelines 
 

FINAL STEPS:  After your Access Meeting, you will receive a Notice of Determination regarding your accommodation 
requests. To send your approved Accommodation Letters to your instructors, follow the steps for Submitting Semester 
Requests. 

http://www.colorado.edu/disabilityservices/students/register-disability-services/documentation-guidelines


  


