
Gift Fund Tools – User Guide   
Issued: September 2021 
Questions: Contact Carl Sorenson carl.sorenson@colorado.edu 

Gift fund tools available on the Boulder campus: 
• Tableau gift utilization workbook 
• Cognos reports 
• m-Fin reports 
• CU Foundation Reports: Advancement Intelligence (AI) reports and Financial Edge (FE) reports 

Note: If you have questions on a specific fund’s requirements (i.e., donor intent) and how its funds can be used, please 
contact your Advancement colleagues or Liz Kollipara (liz.kollipara@colorado.edu) in the CU Boulder’s Campus Controller’s 
Office. 

There are three ways to access the gift fund tools: Tableau, Cognos or CU Foundation Reports. 

Tableau1 Cognos2 CU Foundation Reports3 

 

 

 

                                                             
1 Primarily used to create reports for senior campus and unit management; also has reports for gift fund managers. 
2 Primarily used to create reports for gift fund managers. 
3 Primarily used to create reports for gift fund managers. 
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Tableau Gift Utilization Workbook 
Primarily used to create reports for senior campus and unit management; also has reports for gift fund 
managers. 

The Tableau gift utilization workbook is a tool that allows you to easily identify gift funds to evaluate based on the 
following Financial Futures Gifts work stream objectives. 

1. Account for 100% of gift funds and identify processes for putting in place spending plans. 
2. Provide increased visibility into relevant gift fund information to every school/college/unit. 
3. Develop plans to review low balance gift funds and maximize utilization. 

Login: 
1. Access the Tableau gift fund workbook here: FY 2019 Tableau Gift Fund Workbook4  
2. Login using your IdentiKey and password. 

Overview 
The analysis in this workbook focuses on information for previous fiscal years rather than the current fiscal year. This 
approach results in a more accurate and meaningful analysis of utilization rates for the gift funds, because data from full 
fiscal years is used in the computations rather than partial year data from the current fiscal year. 

The key computations done in the workbook for each gift fund program5 are the:  
1. Available balance amount; and  
2. Utilization rate percentage. 

Available Balance Amount 
The available balance amount is a dollar amount that appears in m-Fin reports such as m-Fin OPERATING SUMMARY and 
m-Fin SPEEDTYPE ONE-LINER, and it is identified by a dark blue column header with white lettering. The available 
balance amount is the total of both the CU Foundation and campus funds available to be spent, adjusted for 
encumbrances. For endowment gift funds, the CU Foundation available balance amount is only the distribution amount; 
the gift fund’s principle amount is not included in the available balance, because the principle amount is not available for 
use.6 

Utilization Rate Percentage 
The Tableau workbook calculates a utilization rate for each gift fund program. It is the ratio of the current fiscal years’ 
expenditures and transfers divided by the program’s available balance at the beginning of the year. 

 Program’s current fiscal years’ expenditures and transfers 
 Utilization Rate = ----------------------------------------------------------------------------- 
 Program’s available balance at the beginning of the year 

The program’s available balance at the beginning of the year is equal to the program’s prior year ending balance. 
Therefore, distributions from endowment funds made on July 1 are not included in the program’s available balance at 
the beginning of the year. This results in an acceptable calculation of the utilization rate for purposes of the CU Boulder 
Campus Financial Futures initiative. 

Utilization Rate Threshold: The utilization rate threshold is a percentage rate chosen by the Tableau gift utilization 
workbook user, and it is used to evaluate all gift fund programs. It is recommended that a 70% utilization rate threshold 
be chosen. 

                                                             
4 You must contact Carl Sorenson (carl.sorenson@colorado.edu) to get access to the Tableau gift utilization workbook. 
5 Gift fund program codes are used rather than gift fund SpeedTypes so that impacts to the reports resulting from reorganizations are eliminated. 
6 Processes exist that allow the use of principle amounts of quasi-endowment gift funds once the appropriate criteria are met. 

https://oda-tableau-private.colorado.edu/#/signin?redirect=%2Fworkbooks%2F276%2Fviews
mailto:carl.sorenson@colorado.edu
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Utilization: The Tableau gift utilization workbook is designed to assign each gift fund program to one of two groups 
based on the gift fund program’s utilization rate vs. the utilization rate threshold: 

• Less than the Utilization Rate Threshold (e.g., <70%); or 
• Greater than or equal to Utilization Rate Threshold (e.g., >=70%). 

General Instructions:  

Prompts 
Each tab in the Tableau workbook has more than one prompt that allows the user to define what data will be presented 
in the schedules. The prompts available on one or more of the tabs are: 

• DEPTTREE L05 
• BALANCE SIZE – All, LARGE, SMALL, ZERO, or NEGATIVE 
• LARGE BALANCE THRESHOLD ($)7 
• GIFT PURPOSE CODE – FULL or PARTIAL 
• DEPTTREE GROUP LEVEL 
• UTILZATION RATE THRESHOLD 
• FOUNDATION TYPE 
• BALANCE SIZE BEGINNING OF FY 
• BALANCE SIZE BEGINNING OF FY 20xx 

Download 
In order to download a schedule from the workbook, click within a schedule and then click on the Download button in 
the upper right-hand corner of the screen. You will then have the following download options: 

 

  

                                                             
7 The amount input will be used to categorize gift funds into the LARGE and SMALL BALANCE SIZE categories.   

• Gift funds with an available balance greater than or equal to the defined amount will be in the LARGE category. 
• Gift funds with an available balance less than the defined amount will be in the SMALL category. 
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Specific Instructions: 

Tab Name Description 

Gift Purpose There are two schedules on this tab: 
• Gift Purpose Counts 
• Gift Purpose $ 

These schedules organize information based on the university’s Gift Purpose Codes. You are 
given the option of displaying either the full Gift Purpose Code (e.g., A1, A2, A3, etc.) or the 
partial Gift Purpose Code (e.g., A, B, C, etc.). 

 

  

https://www.cu.edu/controller/accounting-finance/chartfields-attributes/gift-purpose-codes
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Tab Name Description 

Counts The schedules on this tab display information based on count and utilization. The user may 
define the utilization rate threshold, which will impact the information presented. It is 
recommended that a 70% utilization rate threshold be chosen. 
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Tab Name Description 

Bullet The schedules on this tab display different information based on expenses and transfers as 
well as utilization rates. The user may define the utilization rate threshold, which will impact 
the information presented.  

Notes:  
1. The black vertical lines represent available balance amounts. 
2. If you want to see additional information about one of the bar graphs, place your 

cursor on the bar. 
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Tab Name Description 

Avail $ This schedule provides the total beginning of year available balances for the five 
previous fiscal years. 
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Tab Name Description 

Percentiles This schedule provides information regarding the sizes of gift fund available balances in the 
10th, 50th and 90th percentiles. 

Using the Balance Size Beginning of FY prompts will apply the filtering logic to programs 
each fiscal year. 

Using the Balance Size Beginning of FY 20xx prompts will apply the filtering logic only in FY 
20xx and then the data for that set of programs is displayed in the prior fiscal years. 

It is the difference between thinking, “how many of these did I have in each fiscal year” 
versus “how did these programs look in the previous fiscal years.”  
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Tab Name Description 

Programs This schedule provides information on the gift funds for the most recent full fiscal year and the four previous fiscal years, organized 
by B-node, utilization category and program code. Red amounts indicate a utilization rate less than the defined utilization rate 
threshold; blue amounts indicate a utilization rate greater than the defined utilization rate threshold. 

The Cognos Program Gift Utilization report discussed below can be accessed by clicking on any amount in this report, which will 
open a separate tab to login to CU-Data. From the CU-Data login page, be sure to change the environment from System to Boulder. 
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Tab Name Description 

Org Programs This schedule provides information on the gift funds for the most recent full fiscal year and the four previous fiscal years, organized 
by utilization category, department ID and program code. Red amounts indicate a utilization rate less than the defined utilization 
rate threshold; blue amounts indicate a utilization rate greater than the defined utilization rate threshold. 

The Cognos Program Gift Utilization report discussed below can be accessed by clicking on any amount in this report, which will 
open a separate tab to login to CU-Data. From the CU-Data login page, be sure to change the environment from System to Boulder. 
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Cognos Program Gift Utilization Report  
Primarily used to create reports for gift fund managers. 

  
 
• On this screen, you have the option to change the following criteria using the prompts: 

o Utilization rate, which will change the gray areas on the charts. 

o Fiscal year, including the current fiscal year. 

o Program Code Number if you would like to see information on a different gift fund Program. 

• Click on the blue total Available Balance amount to open the m-Fin Operating Summary report (see below). 

• Click on the blue total Exp & Transfers amount to open the m-Fin Account Number report (see below). 

• To open the gift fund’s Advancement Intelligence (AI) Fund Purpose Report (see discussion below), click on the blue CU Foundation Code 
number which is located in the upper right section of the screen. 
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m-Fin Operating Summary Report 
 

 

Note: Click on the blue numbers in this report to access additional m-Fin reports.  
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m-Fin Account Number Report: 
 

 

Note: Click on the blue numbers in the end column to open the m-Fin FINANCIAL DETAIL report.
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Access Cognos Program Gift Utilization 

The Cognos Program Gift Utilization report can also be accessed directly from your CU Portal: 
1. Login to CU-Data 
2. Click on Team content 
3. Click on CUBLD 

  

4. Click on Finance 
5. Click on PROGRAM GIFT UTILIZATION 
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Cognos Gift Utilization Report 
Primarily used to create reports for gift fund managers. 

This report is similar to the report on the Org Programs tab in the Tableau gift utilization workbook, except information 
from the current fiscal year can be displayed and analyzed. 

The Cognos Gift Utilization report is accessed from your CU Portal: 
1. Login to CU-Data 
2. Click on Team content 
3. Click on CUBLD 

  

4. Click on Finance 
5. Click on GIFT UTILIZATION 
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Cognos Gift Utilization Report 
Primarily used to create reports for gift fund managers. 

  

• This report allows you to define the following: 
o Available balance. 
o Utilization rate. 
o Fiscal year. 
o Org | Org node 
o Type of gift fund (i.e., Current (2X CUF gift fund, Endowment Earnings (3X CUF gift fund), and/or gift funds not managed by the CU 

Foundation). 
• Click on the blue CU Foundation Code number to open on a new tab the gift fund’s Fund Purpose Report (see discussion below). 
• Click on the blue percentage number to open on a new tab the gift fund’s Cognos Program Gift Utilization report
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Fund Purpose Report in Advancement Intelligence 
Primarily used to create reports for gift fund managers. 

In addition to the financial details contained in the Financial Edge Data Warehouse and accessible via CU Data, a detailed 
description of each fund’s purpose, restrictions, criteria and deliverables can be accessed by running the Fund Purpose 
Report in CU Data. Additional information on this report is available on the CU Foundation Fund Manager page. 

Below is an example of this report. Note the summary of the fund’s criteria in the Award Criteria section. 

 

https://giving.cu.edu/fundmanager
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Access the Fund Purpose Report 

The Fund Purpose Report can also be accessed directly from your CU Portal: 
1. Login to CU-Data. 
2. Click on the AI Landing Page (located on the left-side of the screen). 
3. Click on the CU Foundation. 
4. Click on the Fund Purpose Report. 
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Gift Fund Purpose Query in Cognos 
Primarily used to create reports for gift fund managers. 

A tool is available that allows you to search for a fund or group of funds. You can search by campus, unit, purpose code, 
award criteria or a fund manager could input their name and see all of the funds associated with them. For example, you 
could input the Boulder campus, choose a specific unit, choose student support and drill in to choose scholarships. This 
query would return all funds that support scholarships for students in the specific unit. You could refine the search to add 
scholarship criteria: for example, you could click need-based, select freshman in the class year, and select Accounting as 
the major, and you would see all funds that have this specific criteria in the gift instrument. 

The Gift Fund Purpose Query can also be accessed directly from your CU Portal: 
1. Login to CU-Data. 
2. Click on the AI Landing Page (located on the left-side of the screen). 
3. Click on the CU Foundation. 
4. Click on the Allocation Lookup. 
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Cognos Advancement Intelligence Allocation Lookup 
Primarily used to create reports for gift fund managers. 
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Allocation Financial Dashboard in Advancement Intelligence 
Primarily used to create reports for gift fund manager. 

This tool combines the Advance database and Financial Edge data and gives a one-stop, in-depth view and analysis of gift 
funds.  

The Cognos Advancement Intelligence Allocation Financial Dashboard can also be accessed directly from your CU Portal: 
1. Login to CU-Data. 
2. Click on the AI Landing Page (located on the left-side of the screen). 
3. Click on the CU Foundation. 
4. Click on the Allocation Financial Dashboard. 
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Cognos Advancement Intelligence Allocation Financial Dashboard 
Below is an example of this report.  
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