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1. Introduction: Information Science Graduate Programs 

The Information Science department offers two graduate degrees:  

●​ PhD (offered through the PhD program) 
●​ MS (offered through the MS program and the BAM program) 

The PhD program is designed for students pursuing advanced research and academic careers, 
emphasizing original contributions to the field of Information Science. The MS program is a 
research-based program where students will conduct research under the supervision of a 
faculty advisor, but is designed to prepare students for the workforce or further academic 
study. The Bachelor’s-Accelerated Master’s (BAM) pathway into the MS provides a bridge from 
our undergraduate BS in Information Science and allows accepted students to enroll in 
graduate-level courses early and “double count” coursework between the two degree 
programs. 

This handbook serves as a guide to departmental and university policies, academic 
expectations, and information and resources to support student success. Students are also 
responsible for abiding by university-level policies and those set forth by the Graduate School. 

2. MS in Information Science 

Graduates from our research-oriented Master of Science (MS) degree program in Information 
Science will be equipped to take on a leadership role in organizations that examine and explore 
new ways of working, communicating, and creating and affecting change in the world. Our 
students will acquire and hone the fundamentals of research inquiry with an interdisciplinary 
Information Science lens, building relevant skills for transforming a breadth of fields where data 
and information increasingly play a central role: traditional and social media, health and 
medicine, safety-critical systems, energy, transportation, and more. 

Students enrolled in our Bachelor’s-Accelerated Master’s (BAM) program are officially 
considered MS students the year following graduation with their BS degree, though 
graduate-level coursework they take in the previous year contributes to fulfilling requirements 
listed below. 

2.1. MS Curriculum 

MS students must complete a total of at least 30 credit hours to graduate. At least 24 credit 
hours must be completed at the 5000 level or above. A maximum of 6 credit hours may be 
completed at the 3000 or 4000 level at the discretion of the department, and independent 
study coursework cannot exceed 6 credit hours. Graduate School rules regarding maximum 
number of transfer credits for both PhD and MS degrees apply for our degree programs. 



 

Coursework should be decided upon in consultation with the student’s advisor. 

2.1.1. Depth/Specialization Courses 

Students will complete 1 graduate-level INFO course (3 credit hours) in methods and 1 
graduate-level INFO course (3 credit hours) in theory or design theory. A list of courses 
satisfying these requirements will be maintained by the department’s graduate committee. 

Students will also complete 2 additional graduate-level INFO courses (6 credit hours), exclusive 
of the methods or theory courses taken to satisfy the above requirements, as well as 3 
semesters of INFO 6500 (1 credit hour each), which includes required attendance at the weekly 
INFO departmental seminar series. 

2.1.2. Breadth Courses 

Students will complete 3 electives (3 credit-hour courses, for a total of 9 credit hours) at the 
graduate level. These may be additional INFO graduate-level courses; they may also include 
courses offered by other campus units to provide domain-specific research expertise and/or 
complementary skills. 

2.1.3. Project/Thesis 

Students in the MS program can choose between (1) thesis or (2) project option. They may opt 
to complete either an MS thesis following the rules specified by the University of Colorado 
Boulder Graduate School (thesis option), or they may complete a supervised research project, 
with deliverables and timelines developed in collaboration with the supervising faculty member 
(project option). Both will be conducted under the advisement of an Information Science faculty 
member. Either the thesis or project will total 6 credit hours, typically taken during the final two 
semesters of the program.  

Our MS program is a research-oriented degree program; as a result, both the project and thesis 
options involve participation in supervised research. The primary distinction between the two is 
that a thesis must be formally defended and approved by a committee, with procedures 
detailed in Section 2.2. 

2.1.4. Exceptions 

A student, with the written approval of their advisor, may request an exception to the curricular 
requirements of this policy. The request must list the requirements that the student’s intended 
program of study will not satisfy and provide a justification for the request. The Graduate 
Committee will make a final determination. 



 

2.2. MS Thesis      

Producing an MS thesis is required of an MS student who chooses the thesis option. Every 
thesis presented in partial fulfillment of the requirements for an advanced degree must 
represent the equivalent of 6 credit hours of work led by that student, and comply with the 
specifications for theses and dissertations available in the Graduate School. 

The student must also successfully defend their thesis to a committee of at least three faculty. 
This committee must consist of their faculty advisor plus two other faculty. It is recommended 
but not required that at least one of these other faculty be INFO core or courtesy faculty. It is 
also possible but not typical for a committee member to be outside the university, in which 
case the university process for graduate appointments of external faculty applies. 

Following the oral thesis defense, the committee will confer and determine whether the student 
has passed, and whether revisions are required. If revisions are required, the committee will 
provide a specific written list of necessary conditions as well as a concrete timeline for 
completing revisions. 

The student is responsible for ensuring that they meet all appropriate deadlines set by the 
Graduate School for defending and finalizing their thesis in order to graduate in their intended 
semester. 

3. PhD in Information Science 

The PhD in Information Science is for students who want to leverage a broad array of 
interdisciplinary approaches to address real-world problems related to the use, development, 
design, and impact of technology and information. Students in the PhD program will study a 
diversity of methods, theoretical frameworks, design practices, and computational techniques. 
Our scholarly practice is in a “lab model” of collaborative research and apprenticeship.  

PhD students are paired with a faculty advisor (or sometimes co-advisors) with the expertise in 
domain and methods to guide each student’s dissertation work and lay the foundations for a 
successful research career. Through coursework, students will also gain the disciplinary and 
methodological breadth to be the kind of interdisciplinary scholars that can span the multiple 
perspectives of information science.      

3.1. Ph.D. Program of Study 

The PhD program in Information Science requires a minimum of 34 course credit hours and 30 
thesis credit hours. Students pursuing a PhD in Information Science are required to complete 
the following coursework: 



 

●​ 9 credits of core coursework (3 courses) 
●​ 21 credits of breadth coursework (typically 7 courses) 
●​ 4 credits of Information Science Seminar (4 semesters) 

 
￼Additional coursework may be undertaken as necessary for and advisable to each individual 
student. This document specifies minimum requirements applicable to all PhD students. 
Graduate School rules regarding maximum number of transfer credits for both PhD and MS 
degrees apply for our degree programs. 
 
Graduate students may not register for more than 15 credits during any one semester, and 
courses in which grades below B- (2.7) are received are not accepted for doctoral programs. 

Each student’s program of study should be developed in conjunction with their advisor, 
updated as necessary, and will be approved on an annual basis during the annual graduate 
student review process. 

3.1.1. Core Coursework 

All PhD students must take the following three courses: 

INFO 7000 Intro to Doctoral Studies​
Introduces students to practices associated with successful advancement in a doctoral 
program, rigorous scholarship in information science and more expert participation in 
their scholarly community of practice. 

INFO 6101 Theories and Concepts​
Surveys foundational theories and concepts in information science. Students will learn 
to read and reflect critically about seminal texts—tracing their intellectual genealogies 
from a variety of originating disciplines to their appropriation by the field of information 
science and analyzing their relevance to contemporary issues in the domain.    

INFO 6201 Interdisciplinary Ways of Knowing​
Introduces principles of research design and surveys the breadth of research methods 
appropriated by the field of information science. Students will explore the diversity of 
epistemological orientations that make up the field, that influence the types of 
often-mixed research methods applied and that shape the kinds of questions that are 
and are not explored. 

3.1.2. Breadth Coursework 

In conjunction with their advisor, each PhD student will propose a 21-credit program of study 
(typically 7 courses) intended to establish breadth in the key competency areas of information 
science listed below, as well as focused exploration important for their intended dissertation 



 

topic. All courses taken at the 5000 level or above and/or taken for the master’s degree at CU 
Boulder may be applied toward the doctoral degree. 

Taken collectively, courses in the program of study should provide graduate-level experience in 
all of the following breadth areas as appropriate to their intended area of research: 

●​ Computation: Applying computational techniques to solve problems. 

●​ Design: Applying design processes to develop and/or evaluate artifacts. 

●​ People: Applying research methodologies to design and execute research activities 
involving human subjects and/or understanding the role of technology in shaping 
people and society.  

●​ Data: Applying research methodologies to design and/or execute data-centric research 
activities. 

The program of study must meet the following additional requirements: 

●​ INFO content: Students are encouraged to take courses outside of the Department that 
assist in building the methodological and domain knowledge necessary for the 
student’s dissertation work. However, at least 2 of the courses in breadth coursework 
must be offered by the Information Science department or by one of its affiliated 
courtesy faculty members. 

●​ Independent study: No more than 6 credits of independent study can be included in the 
program of study. Independent study courses may only count towards the program of 
study if the instructor of record is not the faculty advisor. 

3.1.3. Information Science Seminar 

All PhD students are required to enroll in INFO 6500 for 4 semesters, which in part reinforces 
our community norms of regularly attending and participating in our weekly departmental 
seminar. 

3.1.4. Exceptions 

A student, with the written approval of their advisor, may request an exception to the curricular 
requirements of this policy. The request must list the requirements that the student’s intended 
program of study will not satisfy and provide a justification for the request. The Graduate 
Committee will make a final determination. 



 

3.2. Preliminary Examination 

The preliminary examination is a PhD milestone that assesses a student’s preparedness to 
undertake independent dissertation research. It is designed to evaluate the student’s depth and 
breadth of knowledge in their field of study, their ability to synthesize and critically engage with 
scholarly literature, and their ability to pose and design methods to answer research questions. 

3.2.1. Timing 

The preliminary exam should be completed between the Spring semester of the student’s 
second year and the Spring semester of the student’s third year. Students should work in 
consultation with their advisor and committee to determine appropriate timing based on the 
student’s current preparedness to advance to the next phase of their research career including 
coursework, research obligations, and any additional factors that may influence the timeliness 
of completion. Should circumstances require the prelim to be completed outside of this 
window, the student must file a formal petition with the Graduate Committee no later than the 
end of Spring semester of their third year. 

3.2.2. Committee  

The preliminary exam will be overseen by a committee of at least three faculty members. At 
least two committee members must be drawn from the set of primary and courtesy faculty 
members in Information Science (including the student’s advisor(s)). The third member may be 
an external faculty member from another department at the university. In the case that more 
than one external member is needed, a fourth committee member may be added to the 
committee. These members should be selected by the student in consultation with their 
advisor(s). The committee must be assembled prior to finalization of the student’s reading list. It 
is recommended that a committee be assembled by the end of Year 2.  

3.2.3. Reading List 

Students will work with the preliminary exam committee to assemble a reading list reflecting 
core literature relevant to the breadth of literature to which the student has been exposed to 
date, including foundation readings relevant to the student’s research area and readings from 
coursework. Reading lists typically are somewhere around 50 scholarly works.  

3.2.4. Written Exam 

The student’s committee will prepare a four-question written exam to be completed over a 
five-day period. The exam period shall be specified by the student in consultation with the 
committee. The exam will include four questions tailored to the individual research needs of the 
student but that span research design, scholarly critique, breadth, and depth. Exam questions 
will be scoped to be addressed in a 2000–2500 word response.   



 

Responses should be submitted to the members of the committee and the Department as a 
PDF document by 5pm on the final day of the 5-day window. Deviations from this standard 
must be approved by the student’s preliminary exam committee and by the Graduate 
Committee.  

Responses should be authored entirely by the student, which means without consulting any 
other individuals, and without inclusion of AI-generated text. Should generative AI tools be 
used for tasks such as proofreading or writing improvement, the student should disclose such 
use in a statement in their response. During the exam, students may write their committee with 
clarifying questions; however, these questions and responses should be sent to all members of 
the committee.    

Following submission of the Written Exam, the Committee will individually evaluate all 
components of the written exam, and then collectively discuss tentative grades as well as 
feedback and clarifications to be addressed during the Oral Exam. 

3.2.5. Oral Exam 

An oral presentation is to be completed by the student within 7 to 30 days of submission of the 
Written Exam. Students should schedule this exam simultaneously with scheduling their 
Written Exam. The Oral Exam typically consists of three components: A reflection on the written 
exam, including what they learned in the process of completing the exam, where they feel their 
knowledge gaps lie, and any additions or clarifications they would like to make to their 
responses.  

1.​ A brief synopsis of the student’s work and near-term research plans. 

2.​ An exchange of verbal questions between the student and Committee. 

The committee will advise the student as to the preferred structure (e.g., length, order, etc.) and 
format (i.e., written, slide deck, discussion) for each component based on what they determine 
is most beneficial for the student’s scholarship.  

Students may elect to invite a colleague to serve as a silent note-taker to observe and take 
notes on feedback and questions during the exam.  

3.2.6. Grading 

At the conclusion of the Oral Exam, the Committee will discuss and collectively arrive at a 
grade for the entirety of the Preliminary Exam and decide on any necessary conditions should a 
Conditional Pass be recommended. At the conclusion of the exam period, the Committee 
should inform the student of their grade on the Oral Exam. Grades consider of the following 
possible outcomes: 



 

1.​ Pass: The response demonstrates sufficient mastery of the material that no further 
elaboration is necessary. 

2.​ Conditional Pass: The response demonstrates some mastery, but additional 
clarifications or revisions are needed before the committee can recommend a passing 
grade.  

3.​ Fail: The response fails to demonstrate sufficient mastery of the intended materials, and 
the committee cannot recommend a passing grade. 

Any Conditional Pass for either the written or oral components should include a specific written 
list of necessary conditions as well as a concrete timeline for completing these conditions. The 
Committee should review all revisions, determine a Pass or Fail grade on the question, and 
notify the Department of the grade changes within 7 days of the condition deadline.  

3.2.7. Criteria for Advancement 

Students must pass all four questions in the Written Exam and the Oral Exam in order to pass 
the Preliminary Exam. Students are allowed two attempts to complete the Preliminary Exam. 
After a second failed attempt, the student and Advisor should work with the Graduate Chair to 
determine an appropriate course of exit from the Program. 

3.3. Comprehensive Examination/Dissertation Proposal 

The Comprehensive Exam for Information Science PhD students consists of the student’s 
dissertation proposal. Since the Graduate School does not require a formal dissertation 
proposal process, Information Science follows the practice adopted in many departments 
across the university to have the comprehensive exam serve as the formal proposal. 

3.3.1. Committee Assembly 

Examiners for the Comprehensive Exam will be the (at least) five members of the student’s 
dissertation committee, who advise the student during the process of research and writing 
associated with the dissertation. 

The Graduate School regulations governing the comprehensive exam stipulate that the 
committee “shall consist of the major advisor and additional members as necessary to a 
minimum of five. The chair must have a regular or tenured Graduate Faculty appointment.” It is 
customary that the examiners for the comprehensive exam continue to support the student 
through the completion of the degree; as such, committee members should be chosen to fulfill 
the requirements that more stringently govern the composition of the doctoral committee.  

For a dissertation committee in Information Science, the chair(s) will be the student’s advisor(s), 
and the remainder of the committee made up of additional members up to a total of at least 



 

five. Three members (including the chair(s) must be members of the Information Science 
graduate faculty and at least one must be someone whose primary appointment is not in the 
Department. With respect to external committee members outside of the university, anyone 
with a PhD or another terminal degree in their academic area (e.g., JD or MFA) with recent 
academic work is likely to be approved. In sum, a dissertation committee consists of: 

1.​ The student’s advisor. 

2.​ The student’s co-advisor or another INFO core or courtesy faculty member. If the 
student’s advisor is not an INFO core faculty member then this member must be. 

3.​ An INFO core or courtesy faculty member. 

4.​ Someone whose primary appointment is outside the department, which may include (a) 
INFO courtesy faculty; (b) a CU faculty member not affiliated with INFO; or (c) someone 
outside the university. 

5.​ Someone who may be internal or external to INFO or to CU. 
 

3.3.2. Requirements 

As part of the comprehensive exam, the student will prepare a document (the written 
dissertation proposal) to be distributed to his or her examiners no less than two weeks prior to 
the date of the oral examination/proposal. This document must include the following: 
 

●​ A literature review of the general area in which they intend to conduct dissertation 
research 

●​ A statement of a research problem to be pursued in the dissertation 
●​ Initial thoughts about intellectual framing and methods of this dissertation research 

The student will present a summary of the material in his or her written document to the 
committee in an oral presentation. 

3.3.3. Grading 

Students will pass/conditionally pass/not pass based on their proposal document and oral 
proposal. If the grade is pass, the students and committee have entered into a social contract 
that the content of the proposal will inform the direction of the student’s dissertation research. 
Any substantive deviations from the document must be approved by the dissertation 
committee. If the grade is conditional pass, the committee will make recommendations about 
revisions to the document that better capture a shared understanding of the direction that the 
dissertation research should take, and set a time frame for the completion of those revisions. 



 

3.3.4. Advancement to Candidacy 

Following successful completion of the comprehensive exam, PhD students are eligible to 
advance to candidacy and become PhD candidates. The student must formally apply for 
Admission to Candidacy with the Graduate School. They must also have completed at least 
three semesters of full-time registration in order to be eligible. 

3.4. Dissertation 

A doctoral student writes a dissertation based upon original investigation and showing mature 
scholarship and critical judgment as well as familiarity with tools and methods of research in 
Information Science. The completed dissertation should represent the equivalent of at least 30 
semester hours of work, and will be approved by the student’s dissertation committee.  

3.4.1. Committee Assembly 

Dissertation committees must be constructed following the guidelines noted above for the 
comprehensive exam and proposal. It is allowable for committee makeup to change between 
the proposal and the defense, so long as the committee still meets all composition 
requirements. 

3.4.2. Components and Deadlines 

A dissertation consists of a written document that must be provided to the committee no later 
than two weeks before a scheduled oral defense. The final dissertation typically includes 
content from the proposal. It presents a clear research question or problem, situates the work 
within existing scholarship, and provides evidence-based analysis or findings. It should be 
written in a format appropriate to our discipline and meet appropriate standards of academic 
rigor, originality, and ethical research conduct. The dissertation must comply with the 
specifications for theses and dissertations available in the Graduate School. 

Following the oral dissertation defense, the dissertation committee will confer and determine 
whether the student has passed, and whether revisions are required. If revisions are required, 
the committee must provide a specific written list of necessary conditions as well as a concrete 
timeline for completing revisions.      

The student is responsible for ensuring that they meet all appropriate deadlines set by the 
Graduate School for defending and finalizing their dissertation in order to graduate in their 
intended semester. Ph.D. students must be registered for a minimum of five dissertation hours 
the semester (including summer semester) in which the final exam/dissertation defense is held. 



 

3.5. PhD Program Timelines 

The only explicit timed milestone requirement in the program is that preliminary exams must be 
completed before the start of the student’s fourth year. However, there are norms for expected 
progress in the program. 

In Year 1 of the program, new PhD students should take INFO 7000 (if offered), take the course 
associated with the Information Science seminar, and take additional appropriate coursework 
determined in consultation with their advisor. Students will also identify a secondary faculty 
member (“first year committee”) to serve as an additional mentor. We expect that first-year PhD 
students will obtain guidance to become integrated with a research lab/advising relationship 
and gain experience in one or more initial research projects under faculty supervision. 

In Year 2, students will continue with coursework, typically completing the required foundation 
courses in Information Science and continuing to build up background skills and knowledge 
appropriate for their planned research. The student will also continue to build up his or her 
readiness for independent research in Information Science by pursuing research goals in 
consultation with their advisor. 

In Year 3, students should complete their preliminary exam and the majority of their 
coursework, and should be leading research in a direction towards their dissertation. 

In Year 4, students will have ideally identified a dissertation topic and committee in preparation 
for their proposal (comprehensive exam). It is typical for students to propose their dissertation 
during Year 4. 

In Year 5, students should be finishing up their dissertation. The end of year 5 is the typical 
target for final defense completion. This can be adjusted as appropriate by advisor, student, 
and committee. 

3.6. Registration Requirements 

3.6.1. Full-Time Status  

A full time doctoral student must meet one of the following criteria: 

●​ One who is carrying a minimum of 5 credits (pass/fail or for a grade) of graduate level 
course work prior to passing the comprehensive exam 

●​ Eight credits of combined undergraduate and graduate course work, or 12 credits of 
undergraduate level course work, prior to passing the comprehensive exam 

●​ At least one doctoral dissertation credit prior to passing the comprehensive exam 

●​ A minimum of 5 dissertation hours after passing the comprehensive exam 



 

The minimum registration requirement for doctoral students is full-time registration for six 
semesters of graduate degree credit beyond the attainment of an acceptable Bachelor’s 
Degree. Two semesters of minimum registration credit may be allowed for a Master’s Degree 
from another accredited institution; however, at least four semesters of minimum registration 
credit, two of which must be consecutive in one academic year, must be earned for work 
completed at CU Boulder. 

3.6.2. Continuous Registration Requirement 

A Ph.D. student is required to register continuously as a full-time student, for a minimum of five 
dissertation hours in the fall and spring semesters of each year, beginning with the semester 
following the passing of the comprehensive examination and extending through the semester in 
which the dissertation is successfully defended. 

A student not being required to maintain full-time status and not using campus facilities may 
claim off-campus status, which allows registration for three rather than the minimum of five 
dissertation credit hours. Off-campus status (3 credits of dissertation hours) is considered 
part-time. All University considerations for part-time status apply. 

A student who fails to register continuously after passing the comprehensive examination must 
retake and pass the examination, to regain status as a student in good standing in the 
Graduate School. The Department may require that the student validate course work more than 
five years old. At its discretion, the Department may petition the Dean of the Graduate School 
for a time limit for completion of all degree requirements of up to one year after the retaking of 
the comprehensive exam. The Department must petition the Dean of the Graduate School to 
waive the requirement to retake the comprehensive exam. 

Ph.D. students must be registered for a minimum of five dissertation hours the semester 
(including summer semester) in which the final exam/dissertation defense is held. 

See Section 4.3 for information related to a Leave of Absence. 

4. Graduate Student Progress and Expectations 

4.1. Annual Graduate Student Review 

The central goal of the annual review process is to assess and support the academic and 
research progress of our graduate students. This systematic review provides a structured 
opportunity for students to reflect on their achievements, set goals for the upcoming year, and 
receive feedback from their advisors and, where applicable, committee members and other 
faculty. It serves as a valuable tool for tracking individual academic growth, identifying areas of 
improvement, and ensuring that students are on track to meet their academic and research 



 

milestones. The annual review process is a collaborative effort intended to foster 
communication, encourage self-assessment, and reinforce the university's commitment to the 
success and well-being of its graduate student community. 

The annual review process may identify areas where students need additional support, such as 
resources, funding, or mentorship, and provide guidance on accessing those resources.  

Following assessment of submitted student self evaluation materials requested by the faculty, 
PhD students will receive a letter with feedback and recommendations that is also kept on 
record as documentation of progress. MS students should discuss evaluation outcomes with 
their advisor. 

The annual review process is also the mechanism by which it is determined whether a student 
is making adequate academic progress. For PhD students, the Program Timelines section 
above provides some guidance on expectations and milestones. If a student is found to not be 
making adequate progress, they may be placed on an Academic Recovery Plan in conjunction 
with the guidelines set out by the Graduate School. 

Though this review process occurs annually for all graduate students, the department may also 
elect to convene off-cycle evaluations when the need arises to address potential issues or 
concerns outside of the typical review timeline. In these cases, a small faculty committee will 
be convened, resulting in a meeting with the student to determine a best course of action (e.g., 
identifying supportive resources or the establishment of an Academic Recovery Plan). 

4.2. Grade Point Average 

Per Graduate School guidelines, students must maintain a 3.0 overall average to receive a 
graduate degree. Grades received in foreign language courses taken to fulfill the language 
requirement are not used by the Graduate School in calculating grade point average. Students 
whose cumulative grade point average falls below 3.0 at any time during their graduate career 
may be placed on probation or dismissed from their program. 

A student who receives a grade of C, D, or F in a course may repeat that course once, upon 
written recommendation by the Department Chair or Program Director and approval by the 
Dean of the Graduate School, provided the course has not been previously applied toward a 
degree. The grade received in a repeated course substitutes for the original grade and only the 
later grade is used in the Graduate School’s manual calculation of the grade point average. 
However, all grades received appear on the student’s transcript and are calculated in the 
official GPA. 

Courses taken toward the fulfillment of requirements for graduate degrees may not be taken 
pass/fail. 



 

Grades received in courses transferred from another institution and/or grades earned while a 
student was classified as a special student are not included in the calculation of grade point 
average. 

4.3. Leave of Absence 

Graduate students must apply for a leave of absence if they withdraw from or do not enroll in 
classes for a fall or spring semester. Graduate students who do not apply for a leave of 
absence will be discontinued and must reapply to the university in order to return to CU 
Boulder. 

A student not being required to maintain full-time status and not using campus facilities may 
claim off-campus status, which allows registration for three rather than the minimum of five 
dissertation credit hours. Off-campus status (3 credits of dissertation hours) is considered 
part-time. All University considerations for part-time status apply. 

Students who need to leave the University for a period of time may apply to the Time Out 
Program for up to one year. Doctoral students who are required to maintain continuous 
registration may petition for an exception in order to participate in the Time Out Program for 
parental leave or other extenuating circumstances. Participation in the Time Out Program does 
not extend the student’s time limit, but may be used as a reason when applying for an 
extension, should that become necessary. 

4.4. Residency and Employment 

GA, GRA, TA, and GPTI positions are reserved for CU Boulder full-time enrolled, regular 
degree-seeking students. Compensation for these appointments consists of salary, tuition and 
fee coverage (often referred to as a tuition waiver or tuition remission), and a contribution 
towards the student gold insurance premium. Students must work at least 12 weeks in an 
academic year semester and a minimum of 5 weeks during the summer term to receive tuition 
remission (exception for students teaching during maymester). The number of credits covered 
by the tuition waiver is determined by the percentage of the appointment. Students are not 
required to be registered in the summer to hold an appointment; however, if they are registered, 
they are entitled to tuition remission. 

Funding for instructional positions comes from a Department’s home college, while GRA 
positions are typically funded from projects. Salary for these positions are set by the College. 
The insurance contribution is paid for out of the university’s benefits pool.  It is important to 
remember that the term tuition “waiver” is actually a misnomer and someone always pays for 
the tuition.  



 

All domestic non-resident graduate students (including permanent residents) must obtain 
Colorado in-state tuition classification prior to the start of their second year of employment as a 
graduate student.  Failure to do so will result in ineligibility for tuition coverage, starting with the 
following semester. 

5. Updates and Transitions 

5.1. Program transition policy 

When policies are changed it is because the department believes the new rules offer an 
improvement; any such changes will be communicated to the current graduate students. The 
students currently enrolled whose degree program is affected by a change in policy may 
choose to be governed by the older policy that was in place at the time of their matriculation. 
Students who were admitted to the program prior to the adoption of this curriculum may 
choose to switch to a new curriculum at any time by submitting a program of study application 
to the Graduate Committee. If a change in requirements means that certain courses are no 
longer offered, the department will try to find some compromise that allows students to satisfy 
the original requirements. 

5.2. Update Policy 

University policies and resources are constantly changing. We will update the handbook every 
several years, but it is the student’s responsibility to double-check on whether changes have 
occurred if there is some particular item of concern stated in this handbook. 

Students will be expected to follow the policies listed in the handbook that was in effect at the 
time of the student's first semester on campus as an information science doctoral student. 
However, if it is acceptable to both the student and the Department, conflicting policies that 
appear in later versions of the graduate handbook can be followed for individual students. 
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