
Students: How to view and download the 
1098-T form

• This procedure is for students. 

• 1098-T tax forms are available in Buff Portal by Jan. 31.

• Forms are only online. No forms are mailed. Students can download the 
form and provide it to parents or others helping pay the bill and taking 
advantage of tax benefits. 

• For more information, see Tax Benefits for Education on the Bursar’s 
Office website.

https://www.colorado.edu/bursar/tax-info


Step 1: Students log in to Buff Portal (buffportal.colorado.edu).
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buffportal.colorado.edu


Step 2: Search for "1098t" in the Buff Portal search bar and then click 1098T Tax Form to open 
the card. 
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Step 3: Click View/Download 1098T.
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Step 4: Select the year of the form you want to view and/or download.
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Step 5: Select 1098-T Form (to download the form) or Transaction Detail (for detailed information) 
and click View.
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Step 6: You may need to allow pop-ups in your browser. If so, click Allow.
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Step 7: From here you can print or download the form. If someone else is helping pay the bill and 
is eligible for education tax incentives, please provide the form to them.
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Step 8: If you select Transaction Detail, you can view a breakdown of payments received for 
qualified tuition and expenses; prior year adjustments; grants and scholarships; and prior year 
grant adjustments. Visit 1098-T Boxes Explained and FAQs for more information.
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https://www.colorado.edu/bursar/tax-info/1098-t-boxes-explained-and-faqs
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