LETTERHEAD

DATE

Dear _______,

My colleague, ________, is undergoing consideration for promotion to associate professor with tenure OR promotion to Full Professor in the ________ Department at the University of Colorado at Boulder. As part of our review process, we are contacting distinguished members of our profession who are known as leading scholars in Professor _____'s field of specialization. I am asking if you would be willing to evaluate his/her performance in the area of research. Your statement will be used only as part of this review process. The statement is considered confidential under the policies of the University and is not subject to disclosure under the Colorado Open Records Act, except as otherwise may be required by court order or by law. Should you be willing to conduct this evaluation we will send you copies of Professor ______'s publications (book in press, etc.) for your consideration no later than ______ (for example, mid-June). We would then need your evaluation by ______ (for example, SEPTEMBER 1). I would very much appreciate it if you would let me know by ____ if you would be willing to undertake this task.

Sincerely,

Name

Title

Department

