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ADDENDUM TO LETTER OF OFFER for:	 First Last, Position 
Department/Program

This is an addendum to your offer letter dated Month Day, Year, for the position of Position in the Department/Program at the University of Colorado Boulder.  Effective Month Day, Year, the following changes are being made:

(Where applicable – delete this line and any unused lines)  
· Start date:  from [Initial Start Date] to [Revised Start Date]
· Salary: from [Initial Salary] to [Revised Salary]
· Percentage of time: from [Initial Time] to [Revised Time]
· Comprehensive review: Will be conducted during academic year [Review Scheduled Year].
· Promotion/tenure review: Will be conducted during academic year [Promotion/Tenure Review Year].
· Other: [Other Comments]

All other terms of your letter of offer remain unchanged. Please notify me by Day, Year of your willingness to accept these changes.


___________________________________			___________________
First Last, Chair/Director						Date
Department/Program

Concurred by:


___________________________________			___________________
First Last, Dean of Division	 / Associate Dean			Date
Arts and Humanities / Natural Sciences / Social Sciences
College of Arts and Sciences

I accept this change to my letter of offer.


________________________________________		___________________
Faculty Name							Date




For Department/Program Use Only:  
New CU hire?   No  If no, PS ID____________ Position # _____________________________________
Funding Dist SpeedType _________________________________________  (If ST blank, dept salary ST will be charged)
Funding Source L&R?          		(If yes, list L&R request #___________________________________)
If not L&R, explain source of funding_____ Fees________________________________________________________________	
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