
 

 

  

Cash transfers from a Fund 10 to another Fund 10 are not allowed (see the Cash and Fund 
Balance Transfer Table bu9on). If one of the Fund 10 speedtypes has a linked Fund 72, you can 
use that instead. Otherwise, a 10 to 10 transfer needs to be done by a Budget Journal Entry. 

Select the FSC technician that supports your department. This 
assures that your submission is routed correctly and without delay. 

A9ach back-up documentaKon here regarding the transfer that you are requesKng. Some 
examples are: 

• Emailed instrucKons from the CCO accounKng team 
• Speedtype Summary reports showing applicable speedtype balances 
• Financial Detail reports to show what expenses you are requesKng to transfer 

(be sure to highlight those lines) 

Select only one department/program name from these three menus. MulKple 
selecKons can delay the correct technician receiving your submission. 

If you want to move funds from one speedtype to another, select Cash Transfer. If you want an expense, credit, 
deposit, or other financial transacKons to be moved to and from a speedtype, select Expense Transfer. For 
Interdepartmental Transfers (IN), select Cash Transfer and provide more informaKon in the comments field below. 

*NOTE-The FSC does not process transfers related to payroll. 

Be sure to provide 8-digit numbers in the Speedtype fields and use a decimal 
point in the Amount fields. The Account field is opKonal. If you know the 
associated account codes, please enter them. However, if you are unsure, it’s 
fine to leave the fields blank. For example, if you don’t know the cash transfer 
account codes it’s not a problem, your technician will take care of it. 

Select yes if you would like to transfer from more than one speedtype. Just be aware that the 
total amount in the “From” secKon needs to equal the total amount in the “To” secKon. 



 

 

Here is an example of selecKng yes to enter another journal line.  

The purpose provided here will be included by your technician in the journal entry’s Long DescripKon field. It needs to clearly explain why the transfer 
needs to be created and what it is intended to accomplish. If the requested journal is intended to correct an error, idenKfy what that error was. 

From the Campus Controller’s Office website: “Inadequate journal entry descripKons lead to audit quesKons!” 

Use this field to explain any addiKonal details that 
you think may be helpful to your technician.  

SelecKng yes will direct your technician to back-date your transfer to the 
previous fiscal year. This is necessary when you want to affect the speedtype 
balances or move transacKons to a different speedtypes in the previous year.  

If you are a department administrator and would like to be 
automaKcally copied on all submissions made in your unit, 
contact your FSC technician and we will set it up. 


