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§ See it from the employer’s perspective:

§ What are your KSA’s? (Knowledge, Skills, Abilities)

§ How does your previous work experience connect to this current 
company?

§ Trainings, certifications, endorsements, etc.

§ Convey your:
§ Interests and personality 

§ Short- and long-term goals

Get clear on your identity and messaging. 
Create “marketing” materials that reflect your 
brand. De
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Categories
• Contact information 

} Cell phone and e-mail—please 
be professional!

• Introduction (Objective or 
Summary of Qualifications)

• Education

• Related Experience 

• Other headings
• Examples: Activities, Honors 

and Awards, Skills

Types
• Industry

• A snapshot of your work, school and 

project experience that are relevant to 

the positions of interest

• Creative
• Emphasizes your creative abilities, often 

used in design fields.

• Federal
• For positions in the federal government, 

this is more like a job application and 

industry resume combined – can be 4-5 

pages

• Curriculum Vitae (CV)
• An academic or research version of a 

resume

Resumes



“Show not Tell”

Before
• Before: Excellent oral 

communication skills 
• Before: Ability to work in a 

team 
• Before: Strong interpersonal 

skills
• Take a look at the list of top 

attributes and skills and write a 
statement that demonstrates 
that you have these qualities.

After
• After: Welcomed 600 students 

and their parents to campus 
during New Student Orientation.
• After: Member of varsity soccer 

team since sophomore year.
• After: Two years of volunteer 

work helping crime victims 
understand their rights.

Information courtesy of National Association of Colleges and Employers 
www.naceweb.org

http://www.naceweb.org/


Technical Skills Examples

Technical Skills
Programming: C, C++, MATLAB
Software: SolidWorks (CSWA), LabView

Machining: Lathe, Mill, Basic Welding

Technical Experience: 
• SolidWorks – Modelled 3-D ballpoint pen components and combined them 

into a cohesive rendering.
• Arduino – Programmed Arduino controller to open and close window blind, 

based on light reading.

• Technical Writing – Compiled 15 pg report detailing process and findings for 
independent study project.



Example Experiences

Engineering Drawing Project                                                    January-May 20XX
University of Colorado Boulder
• Used AutoCAD and REVIT to create floor plans and a 3D Model of a self-designed two-story house
• Recognized by professor for incorporating many advanced civil engineering techniques 

Senior Capstone Project January-May 20xx

University of Colorado Boulder
• Designed, estimated, and scheduled the construction of an 18 million gallon drinking water reservoir
• Planned site logistics/phasing
• Conducted risk assessment/management, safety analysis, and quality analysis
• Created erosion control plan
• Provided detailed cost estimate, and selected equipment 



Resume Samples



Need vs. Proficiency on Career Competencies 
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The online job search
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Internal Applicants

Referrals

Targeted 
Resources

Online 
Applications
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From SilkRoad’s annual “Sources of Hire” report, 2018



How to build your  network
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Top Employers of CU Graduates

Physics
• NIST
• Ball
• Lockheed Martin
• LASP
• NCAR
• Los Alamos
• Google

Astrophysics
• LASP
• FISK
• Ball
• NASA Goddard Space Flight
• Lockheed Martin
• Southwest Research Institute
• NCAR
• JPL
• DigitalGlobe

Astrophysics
• LASP
• FISK

• Southwest Research 
Institute

• Ball
• National Solar Observatory
• Intel Corp
• LeoLabs, Inc.
• Raytheon
• NOAA

• Space Telescope Science 
Institute

According to LinkedIn’s Alumni Database



Connect with Career Services

• Located in ECST 128 & C4C S440

• Drop-in Hours:
• C4C S440 – 11am – 4pm, M-Th
• Engineering Center  ECST 128 – 1:30-4 T-Th

• Need a quick resume review and can’t make it in? Email us 
at engrcareer@Colorado.edu

• Expect 2-4 business days for a response

mailto:engrcareer@Colorado.edu



