Scanning and Copying Tutorial

Scanning

Select the Email tab on the printer select screen

IP Address: 128.138.249/156 %

ScanTo

No communication with Xerox Remote Services datacenter. Contact System Administrator.




Then select the Manual Entry option and enter your email address

Manual Entry Device Address Book

No communication with Xerox Remote Services datacen




Insert the document you want to scan, as shown below




On the printer screen, click send

2 Logn = _ >4 Send

Add Recipient

| To: joshua.jeng@colorade.edu




Copying

Select the Copy tab on the printer select screen

Scan To

No communication with Xerox Remote Services datacenter. Contact System Administrator.
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Enter your Employee ID
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Insert the document you want to copy, as shown below




Input the number of copies you want and the desired setting, and click Start
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