THIS LETTER MUST BE USED beginning 7/1/10 and SUBMITTED TO SHERYL JENSEN, Jensensa@colorado.edu, via electronic mail…do NOT print the letter and route for signatures until after the “electronic process” is complete

Updated June 23, 2010
Date 

Name

Address 

City, State  Zip Code

Dear ___________________:

I am pleased to offer you a reappointment as a(n) ____________________(current rank),  a member of the faculty of the University of Colorado at Boulder.  This offer is made upon the recommendation of the Department of ____________(specify name of department), with the concurrence of _________________(specify name), Dean of the College of __________________(specify which college); Stein Sture, Vice Chancellor for Research; and Jeffrey N. Cox, Associate Vice Chancellor for Faculty Affairs, and is subject to final approval by the Chancellor of the University of Colorado at Boulder.
Subject to approval by the Chancellor, your service would begin on _________________.  This ___% appointment will end no later than June 30, ___ (two years for Asst., three years for Assoc., four years for Research Professor).  Your fiscal salary will be $ ____________.  This is a non-tenure track appointment and may be renewable in accordance with University provisions concerning renewal and reappointment found in the Laws of the Regents.
For purposes of annual merit evaluation, your efforts and accomplishments will be assessed according to a workload formula of _______% teaching, _______% research/creative work, and _______% service to the Department, University and profession. 

By accepting this position, you agree to perform duties and responsibilities which are in the area of your expertise or academic interest, or are otherwise appropriate, and which are assigned to you consistent with your rights and responsibilities as a faculty member, and the policies and procedures of the University and of your academic unit. 

By accepting this appointment, you agree to comply with all resolutions, rules and regulations adopted by the Board of Regents, and with policies and regulations adopted by the campus, department, school, college or other academic unit in which your appointment is made, consistent with the policies and procedures of the University and your rights and responsibilities as a faculty member. 

The laws of the state of Colorado require that faculty members of the University who are citizens of the United States affirm in writing that they will support the constitutions of the United States and of Colorado, and that they will faithfully execute the duties of their employment.  The required oath form is enclosed. 

State law specifically requires that you be an employee-at-will in your non-tenure track position and that the following paragraph be included in this letter of offer.

Your employment contract is subject to termination by either party to such contract at any time during its term, and you shall be deemed to be an employee-at-will.  No compensation, whether as a buy-out of the remaining term of the contract, as liquidated damages, or as any other form of remuneration, shall be owed or may be paid to you upon or after the termination of such contract except for compensation that was earned prior to the date of termination. 

Effective January 1, 2010, positions which are funded by federal contracts require that the University verify your employment eligibility through the federal E-verify program:  if your position will be funded by a federal contract, your employment with the University is contingent upon final confirmation of your employment eligibility by E-verify. Please be aware that you are subject to termination if the University receives a final non-confirmation of your employment eligibility.
This offer is contingent upon the satisfactory completion of a criminal and financial background checks as required by the University.  You will receive an e-mail from one of our department staff members with details regarding the background check requirement.  Shortly thereafter you will receive an e-mail from the University’s external vendor, HireRight Customer Support (customersupport@hireright.com ) that will direct you to complete the authorization form on-line.  The background check must be completed prior to employment.

If you have any questions about your benefits as a faculty member, please contact the Payroll/Benefits Service Center at (303) 735-6500. 

In order that a recommendation for appointment may be submitted to the Chancellor on your behalf, please notify me by _____________________ (specify reply date) of your willingness to accept this position by returning the signed letter to the Office of the Vice Chancellor for Research, 26 UCB.  If there are any changes in the conditions of your appointment, we will notify you.  We look forward to your acceptance of this offer and your contributions to the University.

Sincerely, 

_______________________, Chair

Department of _________________
Concurred by: 

__________________________, Dean 

College of ________________________(specify)
Stein Sture
Vice Chancellor for Research                     
Jeffrey N. Cox

Associate Vice Chancellor for Faculty Affairs

I accept this offer of the faculty position described above, with the understanding that this offer is conditional upon approval of my appointment by the Chancellor of the University of Colorado at Boulder and upon satisfactory completion of the criminal and/or financial background checks.
_____________________________________            ________________       ____________________________
Printed Name & Signature                                                     Date
                  Employee I.D. Number 

I decline this offer. 

_____________________________________            ________________

Signature




       Date 

	                                                Hiring Unit Use Only:

Budget Position Number:  ___________________

BGC required (circle):   Criminal     Financial

BGC results (circle):       Passed___Failed___Date_______________

BGC reviewed by__________________________________________

                                       (print name, sign and date)


