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Student applies
for work-study

Was
student awarded

work-study?

Student accepts
work-study

Student is not
eligible to fill a

work-study position

Student locates
off-campus job through

OSE and contacts agency

off-campus agency verifies
that student has been granted
a ws award (by calling OSE or

by an award letter)

Off-campus
agency interviews

student

Was student
hired?

Agency sends student
 to OSE to complete
payroll paperwork

Student must look
for another
employer.

Agency must call
in payrate to OSE

Paperwork is completed and
sent to Payroll.  Employer is
faxed the ws eligibility form.

The agency must receive the ws
eligibility form before student starts

working.  Once the ws eligibility
form is received, student is able to

start working.
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