
STEP 1:  
Navigate to Financial Aid > CU Financial Aid > CU Work Study Development > CU Workstudy Employer View 
STEP 2: 
Enter search criteria: 

Academic Institution:  CUBLD 
Aid Year: 2011 (for the 2010-11 aid year) 
EmplID: Student ID (or search by name) 

Click   
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STEP 3 

Review search results 

a. If search brings back no matching values, student does not have a work-study award for this aid year. 

If a student has a work-study award, the search brings back results.  You must now review for eligibility, please 
see page 5. 
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b. If search brings back results, student has a work-study award in this aid year.  You must now review for eligibility. 

 

This is the student’s Award 
Summary for the Aid Year.  
You will see one amount 
for Academic Year and if 
applicable, another amount 
for summer (when we 
begin awarding it). This is the student’s 

award break down and 
eligibility by term. 

Each row includes: 

 the employment begin and end dates for that 
term, 

 the student’s enrolled hours for that term, 
 the award amount for that term, 
 how much has been earned as of a particular 

date, 
 the remaining available to be earned, and 
 the student’s eligibility for the work-study 

award. 

Eligibility statuses are: 

 Eligible – as of this date and time, the student 
is eligible to earn that term’s award. 

 Failed Eligibility – as of this date and time, the 
student is ineligible to earn that term’s award. 

 Undetermined – as of this date and time, we 
have not yet determined the student’s eligibil-
ity for that term. 
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Work-study Eligibility Continued: 

If a student has failed eligibility, you will see the screen below and the student is not eligible to earn their works
-tudy award: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you would like the instructions in a word format, please go to http://www.colorado.edu/
studentemployment/oncampforms.html and select the Employer View Screen Guides.  If you have any ques-
tions, please contact our office. 

This is an example of how 
Failed Eligibility appears. 
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Phone:303-492-7349 
Fa: 303-492-4544 
E-mail: stdemp@colorado.edu 
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