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How to Read the Work-Study

Employer Page

Navigate to Financial Aid > CU Financial Aid > CU Work Study Development > CU Workstudy Employer View
STEP 2:

Enter search criteria:
Academic Institution: CUBLD

Aid Year: 2011 (for the 2010-11 aid year)
EmplID: Student ID (or search by name)
Chck Search |
%l hiversity of Colorado -_—
Menu =
Q) |4l
> My Favorites
s CU Workstudy Employee
(> Campus Community Lo LN - ekl . L
> Student Recruiting Enter any information you have and click Search. Leave fields blank for a list of all values
[> Student Admissions
> Records and Enrollment { Find an Existing Value |
> Curriculum Management
> Financial Aid : iz PEe— — .
< CU Finandial Aid Academic Institution: |Dl:g|ﬂ3 with j |-,,LIELD Q
b CUISIR Checklist Aid Year. |begins with = [2011 Q
Assignment
[ Loan Period Update EmplID: |begms Mthj 197488789 Q
[> Transfer Monitoring T—
b CU Scholarship HR Employee ID: |beg|nsw|thj|
Application Name: |begins with = |
[ CU Institutional
Variables Last Name: |!:Egin5 .-.-il'hj[
¥ CU Work Stud, . _ e
Developrent First Name: | begins with J|
= CU Workstudy [ Case Sensitive
Employer View
-|. Search | Clear [Easu:ff:arch & Save Search Criteria
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} STEP 3
Review search results

a. If search brings back no matching values, student does not have a work-study award for this aid year.

% University of Colorado

I L2 =y

My Favorites
- Sell Service
Campus Community
Student Recruiting
- Student Admissions
Records and Enrollment
- Curmriculum Management
~ Finmancial Aid

CU Werkstudy Employee
Enter any information you have and click Search. Leave fields blank for a list of all values.

4~ Find an Existing Value

— CU Financial Aid Academic Institution: [ begins with =] [CUBLD -

I CU ISIR Checklist Aid Year: [begins with =] [2011 &)
Assignment

Loan Period Update EmpilD: | begins with ~| [n23456780 &

Transfer Monitoring

CU Scholarship HR Employee ID: | begins with =] |

Application Mame: | pegins with =] |
L CU Institutional

Variables Last Name: [pegins with =] |

CU Work Study . - :

Savelopiaent First Name: | begins with =] |

I case Sensitive

Basic Search

0

earch Criteria

Mo matching

values were found

If a student has a work-study award, the search brings back results. You must now review for eligibility, please
see page 5.

_I( CU Work Study Employer Views

EmpliD gagaggag Student, Sally Aid Year 2011

HR EMPLID

Imstitution CUBLD

Award Summany
Awvrard Type Accept Amount
Fall Spring

Term Summarny

Term Start of End of Enrolled Award . —
Tomm . . - e T ame S ia-e—ad *Earmed Remain Work Study Eligibili
Description Term Term Hrs Amt = S e
2107 2010 Fall 08/08/2010 -12/11/2010 18.000 2750.00 2750.00 Eligible
2111 2011 Spr 1271242010 04/30/2011 2750.00 2 00 Undetermined
B save I 4 Return to Search I =1 Motify ]
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| b.  If search brings back results, student has a work-study award in this aid year. You must now review for eligibility.

]

This is the student’s Award
Summary for the Aid Year.

You will see one amount

{ CU Work Study Employer View | for Academic Year and if

applicable, another amount

for summer (when we

This is the student’s Student, Sally Aid Year :

begin awarding it).
award break down and

eligibility by term.

HR EMPLID

Award Summary
<

Award Type Accept Amount

Fall Spring 5500.00
Term Summary

Term Startof Endof  Enrolled Award ; Gz

Tem e, *Earned Remaing Work Study Eligibili
— Description  Term  Term Hrs Amt g Ll
207 2010 Fal 08/08/2010 1201112040 18000 275000 275000 Eligible |
2111 2011 Spr 1211272010 04/30/2011 2750.00 275000  Undetermine

Each row includes: \ Eligibility statuses are: \

o the employment begin and end dates for that ¢ Eligible — as of this date and time, the student

is eligible to earn that term’s award.

term,
o the student’s enrolled hours for that term, ¢ Failed Eligibility — as of this date and time, the
1 1 1 . >
o the award amount for that term, student is ineligible to earn that term’s award.

¢ how much has been earned as of a particular ¢ Undetermined —as ?f this date and tlme., we
have not yet determined the student’s eligibil-

date, i
ity for that term.

¢ the remaining available to be earned, and

¢ the student’s eligibility for the work-study

N NS _
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Work-study Eligibility Continued:

Employer Page

If a student has failed eligibility, you will see the screen below and the student is not eligible to earn their works

-tudy award:

[ CU Work Study Employer View \

EmpiD 111111111 Buffalo, Ralphie
Institution CUDLD HR EMPLID

Award Type
Fall Spring

Ald Year

Accept Amount

201

1800.00

Term Startof End of Enrolled Award
Term L
—— Description Term Term Hrs Amt
2107  2010Fall 08/08/2010 12M11/2010 10.000 900.00
2111 2011 Spr 12/12/2010 04/30/2011 200.00
& Save | L\ Returnto Search | =] Netify |

e ——

*Earned

Remaing Woerk Study Eligibility
900.00  Failed Eligibility
900.00 Unde

ined

This is an example of how
Failed Eligibility appears.

If you would like the instructions in a word format, please go to http://www.colorado.edu/

studentemployment/oncampforms.html and select the Employer View Screen Guides. If you have any ques-

tions, please contact our office.

Student Employment Office

Regent Administrative Center, Room 205
Phone:303-492-7349

Fa: 303-492-4544

E-mail: stdemp@colorado.edu



