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W-2’S
STUDENTS GRADUATING
IN Fall 2009 To ensure W-2's arrive on tllr_ne and

are sent to the correct mailing ad-

dress, changes to an employee’s mail-
ing address must be completed in HRMS by the first

Hourly or work-study students who are graduating in the

fall of 2009 must be terminated or removed from the week of January. The report can be run for an indi-
student job class after the 12/12/09 pay period end date. vidual employee or by department. To run the re-
Any earnings reported after this date for a work-study port, navigate to:

student who is graduating in December will be charged
100% to the employer. If you wish to hire a student
once he/she withdraws or graduates, you must contact

Home>Reports and Reviews>
Personal Information>Personal Data Worksheet.

Employment Services at x2-6475 about setting him/her Requests for a reissued W-2 will be proc-

up in the State Classified system or in a temporary essed no earlier than ten (10) business days after

status. January 31. You can also view/print a new W-2 in
CUConnect if you have an active identikey and
password .

WORK-STUDY FUNDS All student employees living in an on-campus resi-
. dence hall must change their mailing address to
""""""""""""""""""" b their home/parents address to ensure the W-2s are

not returned. Mail sent to campus housing during
! fiscal year, we do not expect to be able to grant * breaks is not delivered.

3 .
p any new work-study increases or awards for the | p4

: academic year. We will monitor the situation b4
b closely and notify you of any changes. H
4 v« | IMPORTANT DATES TO REMEMBER
! If you now find yourself in a position to hire, #

»
e

August 9, 2009- May 1, 2010:

ape . 3
¢ please post your position announcement with us | #4 . .
2009-10 Academic Year Employment Begin/End Dates

»
e

-
 as there are many students who have already been #4

¥ awarded work-study and are still looking for jobs. | }3 December 12, 2009:

4 | Last working day of the fall term. Last day work-study students

- .

: Our job announcement form can be found at: b graduating in the fall can work.

- &l

- N &l

: htt-p./ /www.colorado.edu/studentemployment/ b4 December 13, 2009:

} filljobon.html b First working day of the spring term.

- &l

! We thank you for your patience and understand- | §1 If you have your student(s) working during the

- . . . - i in mi i i

b ing. Please contact us if you have any questions. b1 | winter bre.ak, keep in mind .there are 20 weeks in spring s0
3 ¢4 adjust their schedules accordingly so they do not exceed their
- 3

-
-

¥

¢4 : work-study award limit.
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Student Employment Office

Regent Administrative Center,

Room 205
Phone:303-492-7349
Fax: 303-492-4544 ON 12/24/09 & 12/25/09.
E-mail: stdemp@colorado.edu '

THE UNIVERSITY AND STUDENT EMPLOYMENT OFFICE WILL BE CLOSED
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SUPERVISING TIP
OF THE MONTH!!

Ask for all student
employees’ holiday
schedules early!
Many students
leave for winter
break. This will
insure that you
have the coverage
you need!

¥/

Student Employment Office

Regent Administrative Center,

Room 205
Phone:303-492-7349
Fax: 303-492-4544
E-mail: stdemp@colorado.edu

UPCOMING TRAINING SESSIONS

SELECTING AND INTERVIEWING STUDENT
EMPLOYEES:

Designed for personnel who select and interview student
employees. Questioning, selecting, and interviewing
techniques will be taught as well as practiced. (Minimum
10 participants) .

Date: January 14, 2010

Time: 9:00-11:30 am

Location: ARC 346

SUPERVISING STUDENT EMPLOYEES:
Designed for personnel who supervise student employ-
ees. Learn how to convey your expectations, hold stu-
dents accountable, and then evaluate them according to
those expectations. Discuss approaches and procedures
for on-the-job training to assist students in becoming
valuable employees. (Minimum 10 participants)

Date: January 18, 2010
Time: 9:00-11:30 am
Location: ARC 346

Please call x2-8103 to reserve a seat. To see
other training opportunities please view the Hu-
man Resources website: http://www.colorado.edu/
humres/training/hrseminars.html?a=51

SPRING STUDENT
RETIREMENT REPORT

The Payroll and Benefit Services Office will be running
the student retirement report after the last date to drop/
add courses. This report will automatically change the
‘Emplclass’ to “with retirement” or “no retirement” based
on a student employee’s enrollment on the date of the
report. After that date, the ‘Emplclass’ will automatically
revert to the new value if you make any changes in
HRMS. Students must participate in the program if they
are undergraduate students enrolled in fewer than six
credit hours or graduate students enrolled in fewer than
three credit hours in a semester. Verify with your student
employees the number of credit hours in which they are
planning to enroll in order to set them up correctly in
HRMS for the spring semester.

SPRING WORK-STUDY AWARDS

SATISFACTORY ACADEMIC PROGRESS

Federal and State financial aid rules and regula-
tions require students to maintain Satisfactory Aca-
demic Progress (SAP) in order to be eligible to earn
their work-study awards. This progress is assessed at
the end of each semester as soon as grades are final-
ized and posted. There are 3 types of violations:

Grade Point Average

®

@
y!

Completion Rate
Over hours

The Student Employment Office will notify em-
ployers if a student becomes ineligible to earn their
award. Once notified, the student will either have to
stop working for your department or will need to be
set up as an hourly student and your department will
be responsible for paying 100% of their hourly wage.
Students can appeal their SAP status, if they had ex-
tenuating circumstances. If their financial aid eligibil-
ity is reinstated, we will notify you immediately so
that they can resume earning their work-study. For
more information about Satisfactory Academic Pro-
gress, see www.colorado.edu/finaid/sap.html

Nominations for Student
Employee of the Year are due to the
Student Employment Office by

For information on how to nominate
one of your student employees or to get a
nomination form, go to our website at
http://www.colorado.edu/
studentemployment/oncamp.html, or call
our office at (303) 492-7349. This is a great
way to recognize your outstanding student
employees!

UPCOMING FINANCIAL AID
APPLICATIONS

Students can apply for financial aid for the 2010-11
academic year as early as January 1*'! The priority date is
April 1, 2010. Students can apply at www.fafsa.ed.gov.

For summer 2010, applications will be available on
CU Connect on February 1, 2010. Our funding is limited, so
have your student employees apply early even if they are
unsure of their summer plans! Students do not have to be
enrolled in summer to receive work-study as long as they
are enrolled in the current spring term and the upcoming
fall term. The Financial Aid Office must also have the 2010-
11 FAFSA on file, demonstrating need in 2010-11, by May 2,
2010.



http://www.colorado.edu/humres/training/hrseminars.html?a=51�
http://www.colorado.edu/humres/training/hrseminars.html?a=51�
http://www.colorado.edu/humres/training/hrseminars.html?a=51�
http://www.colorado.edu/humres/training/hrseminars.html?a=51�
http://www.colorado.edu/finaid/sap.html�
http://www.fafsa.ed.gov/�

	   Student Employment  
         Newsletter      

	December 2009 

	Student Employment Office

	Page #

	Student Employment Office

	UPCOMING TRAINING SESSIONS 

	SPRING WORK-STUDY AWARDS

	SATISFACTORY ACADEMIC PROGRESS

	Students can apply for financial aid for the 2010-11 academic year as early as January 1st! The priority date is April 1, 2010.  Students can apply at www.fafsa.ed.gov.  

	For summer 2010, applications will be available on CU Connect on February 1, 2010.  Our funding is limited, so have your student employees apply early even if they are unsure of their summer plans!  Students do not have to be enrolled in summer to receive work-study as long as they are enrolled in the current spring term and the upcoming fall term.  The Financial Aid Office must also have the 2010-11 FAFSA on file, demonstrating need in 2010-11, by May 2, 2010.

	UPCOMING FINANCIAL AID APPLICATIONS 



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



