HOW TO APPLY FOR GRADUATION
1. Accessing Apply for Graduation:
- Log in to myCUinfo.colorado.edu and go to the Student tab. Under Academic Resources,
click the Apply for Graduation link.
OR
-

From the Student tab, go to the Student Center and in the “other academics” dropdown,
select Apply for Graduation and then click the go “>>” button.

OR
-

From the Student tab, go to the Student Center and select My Academics (under Academics)
and then once on the My Academics tab, click on the Apply for Graduation link.
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2. Select Institution and Term: Select “CUBLD” as your Academic Institution and select your
graduation term under Expected Graduation Term….choose the term carefully as these appear
in alpha order, NOT in term order. Then click on “Select Program”.

3. Select Program: Select the Academic Program you want to apply for graduation. If you are
pursuing a dual degree, you will need to submit a second application for the second program.
NOTE: You cannot apply for graduation for certificates or licensures.

4. Confirm Academic Degree Information: Review and confirm all the academic information. If it
is not current, please contact your Academic Advisor to correct the information and once
corrected, you can then apply for graduation. If the information is accurate, click on
“Information is Correct”.
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5. Select Graduation Intention:
- Select if you will complete the major or not in the Graduation Intention drop down. If there
are majors/additional majors/minors/options that you don’t plan to complete, please see
your advisor to have these removed from your record before proceeding with your
application. Once your record has been corrected, you can then apply for graduation.
EXCEPTION: If you plan to complete your major for the indicated term but will not be
completing your additional major until a future term, then you can select the “defer” option
under Graduation Intention. The “defer” option is available for additional majors only.
- Check the “Honors” box if you believe you have honors associated with your major so that
your advisor can follow up with you on this.
When finished, click “Apply for Graduation”.
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6. Confirm Diploma Name and Address: If your diploma name or diploma address needs to be
changed, click “Change Name” or “Change Address.” If your diploma name does not match your
name on your student record, it will be subject to review. Please include all special accents in
your name (click on “Special Accents” link for help with this). If your name and address are
correct, check the approve boxes for BOTH the diploma name and address to continue. NOTE:
If your address changes, you will be able to come back and change the address prior to degrees
being awarded.
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a. To change your name, select “Change Name”. If a diploma name already exists, click “Edit.”
Otherwise, click “Add a new name” and type your name as it should appear on your diploma
and save.

b. To change your address, select “Change Address”. If a diploma address already exists, click
“Edit.” Otherwise, click “Add a new address” and type your diploma mailing address and save.

7. Graduation Application Confirmation: Confirm all information is accurate and click “Apply for
Graduation” to submit your application. Otherwise, click “Select Different Program” or “Select
Different Term” to correct the data.
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8.

Graduation Application Summary: A confirmation/summary page will be available for you to
view once the application has been submitted. This page will contain your application status,
options to make changes to your application, as well as deadline dates for making certain
changes.
Your application will be reviewed and the status updated at a later point in time. It will either
be changed to “Denied” or “Accepted”. If denied, you can contact your advisor for more
information. If “Accepted” and you complete all your requirements by the end of the
graduation term, then your degree will be awarded.
To access the Graduation Application Summary after you have applied, just follow the directions
under #1 at the beginning of the document to go to the Apply for Graduation link and select the
SAME term for which you applied and that will take you directly to your summary page.
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