
GENERAL FUND BUDGETING OF CASH TRANSFERS IN 
 
Following the implementation of expenditure control rules for the General Fund, cash 
transfers in will not be recognized as available resources unless they are offset by a 
matching increase in expense budget.  Therefore, when doing a cash transfer-in journal 
entry for the General Fund you must also do an accompanying budget journal entry.  
Cash transfers out are not impacted by this rule so no budget adjustment is needed. 
 
The following screenshots and steps show how to budget a cash transfer in the General 
Fund:   

 

 
 
 

 
1. Process the cash transfer. 
2. Create a budget journal in the current temporary budget ledger. 

a. Enter a header description, which includes the journal entry number of the 
cash transfer. 

b. Enter the FOPP or speedtype number of the program receiving the transfer 
in. 

c. Credit the amount of the cash transfer in to the voluntary cash transfers in 
general budget account 995000. 

d. Debit the amount of the cash transfer into an expense account(s).  The 
expense account should reflect the intended use of the funds, such as 
operating expense 460000. 

3. Validate the budget journal. 
4. The campus budget office will verify the cash transfer journal entry, then review 

and approve the budget journal entry. 
5. Verify that the budget journal has been posted in the finance system.  

 
Contact Planning, Budget and Analysis budget staff with questions. 
Email:  UCB.Budget@Colorado.edu 
Phone: 303-492-8631 
Web:  http://www.colorado.edu/pba/ 
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