
How to do a Cash Transfer 
 

 
Cash transfer journals are two line balanced entries and are input as follows: 
 

For the speedtype moving the cash out, enter the amount as a positive number and use account code 997100. 
For the speedtype receiving the cash, enter the amount as a negative number and use account 995100. 

  
For example, to move $10,000 from speedtype 11041276 to speedtype 17210374, the entry would be: 
 Line 1: Speedtype 11041276, account code 997100, $10,000.  This will decrease the cash in this speedtype by $10,000. 
 Line 2: Speedtype 17210374, account code 995100, -$10,000.  This will increase the cash in this speedtype by $10,000. 
 
The Finance System entry will look like this: 
 

 

Enter amounts in this column 

You may change the journal line 
description if desired. 

Enter account codes in this column Enter speedtypes in this column 

 
Note: Recall that a cash transfer journal entry is a way to move cash (not revenue) between two speedtypes, typically in different funds or across CU campuses.  
Cash transfers are only allowed between certain funds.  A worksheet telling you what is allowed can be found here: 
http://abs.colorado.edu/ABS_WEB/nonhtm/other/TransferTableDec03.xls

http://abs.colorado.edu/ABS_WEB/nonhtm/other/TransferTableDec03.xls

