
Shira Morgan
400 Walnut Street, Evergreen, CA  12345

shira.morgan@hometownu.edu
(123) 456-7890

March 15, 2000

George Abel, Director
Diva Artists Management
123 Fourth Street
New York, NY  10025

Dear Mr. Abel:

It was a pleasure meeting you today at your guest lecture and "Singing for a Living" workshop.
Your remarks were very helpful to students who are interested in exploring the exciting world of
concert management.

Following up on your kind invitation, I would like to apply for the internship position at Diva
Artists Management. My musical training has given me a broad and deep understanding of
serious music. My courses and guest lecturers in music entrepreneurship have helped me learn
about the business of music.

I am very interested in the area of artist management as a possible career. I am confident that,
as an intern, my skills and enthusiasm will be a benefit to Diva Artists. I will call you in a week
to see if you have received my materials. Thank you for your consideration.

Sincerely,

Shira Morgan

Enclosure: résumé


