
The Fire & Life-Safety Group (FLS) 
 

Fire Safety Guidelines 
 

Fire Prevention 
 

I. Sources of Ignition 
 
Use common sense and good judgment when using devices that produce heat. This includes 
cooking, using candles, using heat-producing appliances such as coffee machines, and other 
activities. 
 
• Never leave sources of ignition, such as a hot stove or a burning candle, unattended. 
 
• Turn off or unplug appliances when they are not being used. 
 
• See FLS' policy on Small Appliances for more information. 
 
Other sources of ignition are described below. 
 
Portable Heaters: Portable heaters are to be used only when the central heating system is 
malfunctioning and a comfortable temperature cannot be maintained, and only after written 
approval by the Campus Fire Marshal. Keep heaters away from combustibles, and unplug the unit 
when not in use. For more information see FLS' policies on Portable Heaters. 
 
Smoking: Smoking is prohibited in campus buildings except for pre-approved theatrical 
performances. 
 
Electrical hazards: Electrical devices can present a serious fire hazard when not used properly. 
 
• Do not use electrical devices with frayed or damaged cords or exposed wiring. 
 
• Use only devices that are UL listed. 
 
• Avoid using extension cords and do not overload circuits. 
 
• Do not continue using a device if it consistently trips the circuit breaker. 
 
• If a device emits an unusual odor, turn it off and unplug it immediately. Do not use the device 
until it is repaired. 
 
• Follow all directions included with your electrical devices. 
 
II. Fuels Including Storage of Combustibles 
 
Improper storage of combustible items is an invitation for fire. Please ensure that: 
 
• Storage inside buildings is orderly. 
 

http://www.colorado.edu/facilitiesmanagement/pdc/safety/documents/small_appliances.pdf
http://www.colorado.edu/facilitiesmanagement/pdc/safety/documents/portable_heaters.pdf


• Storage is placed at least 18 inches below fire sprinklers and does not block the flow of water 
from sprinkler heads. 
 
• Oily rags and similar materials are stored in approved covered metal containers. 
 
• Trash is taken out regularly and kept from accumulating. 
 
• Contact FLS before storing hazardous or flammable material, e.g., volatile chemicals or 
flammable gas, in campus buildings. 
 
III. Elements of the Emergency Exit System (Means of Egress) 
 
It is very important for occupants to be able to safely exit a building during an emergency. Exit 
routes, including aisles, hallways, corridors, and stairs must be kept free of obstructions that could 
impede or prevent occupants from safely evacuating. 
 
• Maintain a minimum 44-inch wide path of egress through corridors and hallways for 
occupancies greater than 50 persons. For occupancies of 50 persons or less, the minimum path of 
egress is 36-inches. 
 
• Do not store combustible or hazardous items in corridors. 
 
• Storage of any kind is prohibited in enclosed stairwells. 
 
• Enclosed exit stairs may not be used for "any purpose" other than a means of exit. 
 
• Do not obstruct or block doors from opening. 
 
• Do not block fire doors open with doorstops, wedges or other devices that do not allow the fire 
door to automatically close during an emergency. 
 
• Bikes are not to be stored in corridors, stairways, or stairway landings. 
 
IV. Fire Detection/Alarm and Suppression Systems 
 
To ensure proper and unimpeded operation of fire protection equipment, make sure that: 
 
• Items are not attached to or hanging from sprinkler heads and pipes. 
 
• Clear access to fire extinguishers, fire alarm pull stations, and other fire protection equipment is 
maintained. 
 
• Fire detection and suppression systems are not tampered with. It is illegal to tamper with fire 
detection and suppression systems. Individuals who remove, tamper with, or otherwise disturb 
fire protection systems are subject to prosecution to the full extent of the law. 
 
Extinguisher use: 
 
See the University of Oklahoma Fire Safety website to learn more about using fire 
extinguishers. 

http://www.ou.edu/oupd/fireprim.htm


 
V. Emergency Evacuation/Response 
 
Refer to the following links for emergency and evacuation response procedures. 
 
If You Hear A Fire Alarm 
 
If You Discover A Fire 
 
Once You Have Evacuated 
 
VI. Contacts: 
 
• Emergencies: 9-1-1 
 
• Campus Police: 303-492-6666 
 
• FM Service Center: 303-492-5522 
 
• Campus Fire Marshal: 303-492-4042 
 
• Housing Maintenance: 303-735-5555 
 
• Environmental Health & Safety: 303-492-6025 
 

http://www.colorado.edu/facilitiesmanagement/pdc/safety/documents/emergencyevacprocedures.pdf
http://www.colorado.edu/facilitiesmanagement/pdc/safety/documents/emergencyevacprocedures.pdf
http://www.colorado.edu/facilitiesmanagement/pdc/safety/documents/emergencyevacprocedures.pdf

