Guidelines for
When a Project Questionnaire (PQ) is Not Required

· Painting Walls 
· Changing the key to a door 
· Modifying or adding baseboard trim 
· Fixing an existing bookshelf to a wall 
· Putting furniture or accessories in a room that will not come within 18 inches of the ceiling or sprinkler heads 
· Repairing walls when the fire-rating of the wall will not be adversely affected 
· Repairing floors when the fire-rating of the floor will not be adversely affected 
· Repairing doors when the fire-rating of the door will not be adversely affected 
· Repairing door hardware 
· Replacing carpet 
· Installing telephone/computer network jacks, unless running wire above ceiling 
· Installing audio or video equipment that does not attach to the ceiling and does not block the sprinkler spray pattern 
· Rearranging furniture 
· Replacing a door with an equally fire rated door 
· General maintenance or replacement of HVAC diffusers/grilles with equivalent diffusers/grilles 
· Light fixture repairs 
· Installing personal computer hardware 
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