Transferring sponsored research funds from one project to another requires paperwork to be routed internally as an award modification through OCG and SPA.   Providing complete information will facilitate the process.    Three Email templates are provided below.  

[bookmark: _GoBack]Fund transfer requests, including all applicable paperwork described below, should be sent to OCG@colorado.edu. Please send only one funds transfer request per email.

*****PLEASE NOTE:  ONLY AWARD DOCUMENTS OR AWARD FUNDS TRANSFER REQUESTS SHOULD BE SENT TO OCG@colorado.edu.  ALL OTHER EMAIL CORRESPONDENCE SHOULD BE SENT TO THE APPROPRIATE CGA OR PROPOSAL ANALYSTS*****

OPTION 1 - Transfer funds into a new CU project

Please transfer $________ from Project No. _________ into a new project with the following information:
· New Project PI/Co-PI Name(s):   ________________
· New Project Title:   “___________________________________“
· New Project Period of Performance:    ________________
· New Dept. Org # (if different from source project):   __________
· Brief explanation of reason for transfer and creation of new project: _______________________________________________________________________
________________________________________________________________________________________________________________________________________________ 
· budgets
*************************************************************************************
OPTION 2 - Transfer into a new CU project to be used for a subcontract 

Please transfer $________ from Project No. _________ into a new Subcontract project with the following information:
· Subcontractor Name:    ________________ 
· CU PI/Co-PI Name(s) Overseeing Subcontract:   ______________________
· New Project Title:   “___________________________________“
· Subcontract Period of Performance:    __________________
· New Dept. Org # (if different from source project):         ___________
· Brief explanation of reason for new sub:       ________________________________________________________________________
________________________________________________________________________________________________________________________________________________ 
· Please indicate if the following sub paperwork is attached:
Sub Commitment Form			Y/N	          (Subcontractor)
Sub scope of work             	Y/N	 
Sub budget and justification      	Y/N
Sub IDC Rate Agreement	Y/N
Sole source justification            		Y/N                  (PI)
Sub Review Form 			Y/N                  (PI)
*************************************************************************************
OPTION 3 -Transfer funds into an existing project

Please transfer $________ from Project No. _________ into a Project No. _________ according to the following information:
· Brief explanation of reason for transfer:_____________________________________________
________________________________________________________________________________________________________________________________________________ 
· Budgets
· If transfer into subcontract, please indicate if the following sub paperwork is attached:
Please briefly explain the changes to the existing subcontract: ___________________ _______________________________________________________________________
Sub scope of work (if new)         	Y/N
Sub budget/justification    	Y/N
Budget (if new budget is required)

